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SCHEDULE ‘Q’

Travel Directive

(Publié aussi en francais sous le titre Directive sur les voyages)

This Travel Directive was developed in partnership by employer and bargaining agent
representatives at the National Joint Council. Its provisions form part of the collective
agreements of the participating parties under the By-Laws of the National Joint Council. The
provisions also apply to persons not covered by collective agreements as indicated in the
Directive or by employer policy.

For more information on the National Joint Council, visit their web site at http://www.njc-
cnm.gc.ca.

Note: You will require Internet capability to access the above site.
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Principles

The following principles were developed jointly by the Bargaining Agents representatives and
the Employer side representatives to the National Joint Council. These principles are the
cornerstone of managing government business travel and shall guide all employees and managers
in achieving fair, reasonable and modern travel practices across the public service.

Trust — increase the amount of discretion and latitude for employees and managers to act in a
fair and reasonable manner.

Flexibility — create an environment where management decisions respect the duty to
accommodate, best respond to employees’ needs and interests, and consider operational
requirements in the determination of travel arrangements.

Respect — create a sensitive, supportive travel environment and processes which respect
employees’ needs.

Valuing people — recognize employees in a professional manner while supporting employees,
their families, their health and safety in the travel context.

Transparency — ensure consistent, fair and equitable application of the policy and its practices.

Modern travel practices — introduce travel management practices that support the principles
and are in keeping with travel industry trends and realities; develop and implement an
appropriate travel accountability framework and structure.

General

Collective agreement

This directive is deemed to be part of collective agreements between the parties to the National
Joint Council, and employees are to be afforded ready access to this directive.

Grievance procedure

In cases of alleged misinterpretation or misapplication arising out of this directive, the grievance
procedure, for all represented employees within the meaning of the Public Service Labour
Relations Act, will be in accordance with Section 14.0 of the National Joint Council By-Laws.
For unrepresented employees the departmental grievance procedure applies. (revised April 1,
2005)

Effective date

This directive is effective on October 1, 2002.
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Purpose and scope

The purpose of this directive is to ensure fair treatment of employees required to travel on
government business consistent with the principles above. The provisions contained in this
directive are mandatory and provide for the reimbursement of reasonable expenses necessarily
incurred while travelling on government business and to ensure employees are not out-of-pocket.
These provisions do not constitute income or other compensation that would open the way for
personal gain.

Application

This directive applies to Public Service employees, exempt staff and other persons travelling on
government business, including training. It does not apply to those persons whose travel is
governed by other authorities.

Definitions

Accommodation (logement)

Commercial accommodation (logement commercial) - lodging facilities such as hotels,
motels, corporate residences or apartments.

Government and institutional accommodation (locaux d'hébergement du gouvernement et
d'une institution) - federal government training centers, universities, colleges, Canadian or
foreign military establishments, DVA hospitals, trailers, tents and other facilities owned,
controlled, authorized or arranged by the Crown, including other educational institutions that
provide sleeping accommodation.

Private non-commercial accommodation (logement particulier non commercial) - private
dwelling or non-commercial facilities where the traveller does not normally reside.

Comprehensive allowance (indemnité globale) — a daily allowance that may include some or all
of meal costs, incidental expenses, transportation costs and accommodation expenses.

Declaration (déclaration) — a written statement signed by the traveller attesting to and listing the
expenses for payment without receipt.

Dependant (personne a charge) — a person who resides full-time with the employee at the
employee’s residence and is

@ the spouse of that employee, or
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(b) the biological child, stepchild, adopted child including a child adopted by aboriginal
people under the Custom Adoption Practice, or legal ward of that employee or of the employee’s
spouse who is both dependent on the employee for support and

Q) under 18 years of age, or
(i) dependent on the employee by reason of mental or physical disability, or

(iii)  in full-time attendance at a school or other education institution that provides
training or instruction of an educational, professional, vocational or technical nature; or

(©) the parent, grandparent, brother, sister, uncle, aunt, niece, nephew or grandchild of that
employee or of the employee’s spouse who is both dependent on the employee for support and

Q) under 18 years of age, or
(i) dependent on the employee by reason of mental or physical disability, or

(iii) s in full-time attendance at a school or other education institution that provides
training or instruction of an educational, professional, vocational or technical nature.

Economy class (classe économiqgue) — the standard class of air travel, including special discount
fares. It excludes first class and business class or equivalents.

Employee (fonctionnaire) — a person employed in the Federal Public Service.

Employer (employeur) — Her Majesty in right of Canada as represented by the Treasury Board,
and includes persons authorized to exercise the authority of the Treasury Board.

Government business travel (voyage en service commandé) — all travel authorized by the
employer, and is used in reference to the circumstances under which the expenses prescribed in
this directive may be paid or reimbursed from public funds.

Headquarters area (zone d'affectation) — spans an area of 16 kms from the assigned workplace
using the most direct, safe and practical road.

Incidental expense allowance (faux frais)

Canada and Continental USA (Canada et Etats continentaux des Etats-Unis) — an
allowance to cover the costs of items which can be attributed to a period in travel, but for
which no other reimbursement or allowance is provided under this directive and to help off-
set some of the expenses incurred as a result of having to travel. It includes but is not limited
to such items as gratuities, laundry, dry cleaning, bottled water, phone calls home, grass
cutting, snow removal, home security check, plant watering, mail services, pet care,
telecommunications hook-ups and service, shipping of some personal effects.
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International (International) — an allowance to cover the costs of items which can be
attributed to a period in travel, but for which no other reimbursement or allowance is provided
under this directive and to help off-set some of the expenses incurred as a result of having to
travel. It includes but is not limited to such items as gratuities, laundry, dry cleaning, grass
cutting, snow removal, home security check, plant watering, mail services, pet care,
telecommunications hook-ups and service, shipping of some personal effects.

Receipt (recu) — an original document or carbon copy showing the date and amount of
expenditure paid by the traveller.

Spouse or common-law partner (conjoint ou conjoint de fait) —in accordance with the
Modernization of Benefits and Obligations Act, the parties hereunder agree that:

@) in the collective agreements reached between the parties, current references to the term
“spouse” are replaced by the expression “spouse or common-law partner”. The term “common-
law partner” refers to a person living in a conjugal relationship with an employee for a
continuous period of at least one year. The term “spouse” refers to the person married to the
employee.

(b) for the purposes of the Foreign Service Directives, current references to the term
“spouse” are replaced by the expression “spouse or common-law partner”. The term “common-
law partner” refers to a person living in a conjugal relationship with an employee for a
continuous period of at least one year. This “spouse or common-law partner” must qualify as a
dependent under the Foreign Service Directives. The term “spouse” refers to the person married
to the employee.

Travel status (déplacement) — an absence from the traveller's headquarters area on government
business travel.

Traveller (voyageur) — a person who is authorized to travel on federal government business.
Workplace (lieu de travail)

Permanent/Regular (permanent/régulier) — the single permanent location determined by the
employer at or from which an employee ordinarily performs the work of his or her position or

reports to.

Temporary (temporaire) — the single location where an employee is temporarily assigned to
perform the work of his or her position or reports to within the headquarters area.
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Part |
Administration

1.1 Authorization

1.1.1 The employer has the responsibility to authorize and determine when business travel is
necessary, and to ensure that all travel arrangements are consistent with the provisions of this
Directive. Following consultation between the employer and the employee, the determination of
travel arrangements shall best accommodate the employee’s needs and interests and the
employer’s operational requirements.

1.1.2 Business travel shall be authorized in advance in writing to ensure all travel arrangements
are in compliance with the provisions of this directive. In special circumstances, travel shall be
post authorized by the employer.

1.1.3 Expenses resulting from misinterpretations or mistakes are not a basis for reimbursement
or non reimbursement. However, such situations shall be reviewed on a case by case basis.

1.2 Loyalty programs

1.2.1 Provided that there are no additional costs to the Crown, employees travelling on
government business can join loyalty programs and retain benefits offered by the travel industry
for business or personal use. Such privilege is conditional upon the use of government approved
services and products.

1.3 Overpayments

1.3.1 Overpayments, namely amounts reimbursed or paid to travellers, which are not in
accordance with the terms of this directive, shall be recovered from the traveller as a debt owing
to the Crown.

1.4 Receipts

1.4.1 Where the traveller certifies that the receipt was lost, accidentally destroyed or
unobtainable, a personal declaration may replace the receipt.

1.5 Responsibilities
1.5.1 The employer shall:
@) establish the proper delegation framework to comply with this Directive;

(b) ensure that this directive is available at the employee's normal workplace during the
employee's working hours;
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(©) in consultation with the employee
Q) determine whether travel is necessary;

(i) ensure that travel arrangements are consistent with the provisions of this directive;
and

(i) ensure that accomodation of needs is provided to the point of undue hardship.
(d) authorize travel;
(e) verify and approve travel expense claims before reimbursement; and

() ensure that all travel arrangements comply with relevant federal government legislation
and employer policies, such as Employment Equity, Official Languages.

1.5.2 The traveller shall:

@) become familiar with the provisions of this directive;

(b) consult and obtain authorization to travel in accordance with the directive;

(c) inform the employer or its suppliers of his/her needs that may require accommodation;

(d) complete and submit travel expense claims with necessary supporting documentation as
soon as possible after the completion of the travel. In travel situations exceeding one month, the
traveller may submit interim travel expense claims prior to the completion of the travel; and

(e) be responsible for cancelling reservations as required, safeguarding travel advances and
funds provided, and making outstanding remittances promptly.

1.5.3 When the employer and the employee are unable to resolve barriers affecting persons
with disabilities that may flow from the application of this Directive, the employer and the
employee shall consult with the appropriate departmental and/or Union Employment Equity
professional.

1.6  Suppliers, services and products

1.6.1 Employees on government business travel shall utilise government approved suppliers,
services and products selected in support of government business travel when these are available.
Where access to these suppliers, services and products require the use of an individual
designated travel card, the provision and use of the individual designated travel card require the
employee’s agreement.

1.6.2 Preference shall be given to using Canadian suppliers, services and products.
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1.6.3 When circumstances do not permit provision of prepaid arrangements, the traveller shall
be reimbursed actual and reasonable costs, based upon receipts.

1.7 Travel advances

1.7.1 Employees on government business travel shall be provided with a travel advance to
cover travel expenses where government approved services and products are not prepaid or
cannot be paid with an individual designated travel card.

1.7.2  When an employee chooses not to obtain and use an individual designated travel card,
provision of an advance shall be discussed between the employee and the employer. In such
cases, travel advances shall not be unreasonably denied.

1.8 Travel forms

1.8.1 Government approved travel forms shall be used in seeking business travel authority and
submitting travel claims with the supporting documentation where necessary.

1.9 Workplace change

1.9.1 When an employee is assigned from a permanent workplace to a temporary workplace
for a period of less than thirty (30) consecutive calendar days, the provisions of this directive
shall apply.

1.9.2 When an employee is assigned from a permanent workplace to a temporary workplace,
for a period of 30 consecutive calendar days or more, the provisions of this directive shall apply
unless the employee is notified, in writing, 30 calendar days in advance of the change in
workplace. In situations where the employee is not notified of a change of workplace in writing,
the provisions of the directive shall apply for the duration of the workplace change up to a
maximum of 60 calendar days.

Part Il
Insurance

2.1 Insurance plans and compensation

2.1.1 Inthe event that an employee becomes ill, is injured or dies while travelling on
government business, the employee or, where applicable, the employee's dependants may be
provided with protection, subject to the terms and conditions of the following:

@ the collective agreement or other authority governing terms and conditions of
employment, i.e., injury-on-duty leave and severance pay,

(b) the Government Employees Compensation Act,
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(c) the Flying Accident Compensation Regulations,
(d) the Public Service Superannuation Act,

(e) the Canada Pension Plan or Quebec Pension Plan,
() the Public Service Management Insurance Plan,
(9) the Disability Insurance Plan,

(h) the Public Service Health Care Plan (for medical and hospital expenses not paid under the
Government Employees Compensation Act),

Q) the Crown Indemnification Policy in the event of a civil action against an employee taken
by a third party, and/or

() insurance as a result of contracting with government approved suppliers, services and
products.

2.1.2 Details concerning Public Service benefit programs are found in Appendix A.

2.1.3 Employees are advised to confirm with their insurance agent that they are adequately
insured if they use non-commercial flights.

2.1.4 Additional insurance purchased by the traveller shall not be reimbursed except for the
cost of insurance to cover repairs to, or replacement of, damaged or lost luggage while travelling,
unless such insurance is provided.

2.2 Vehicle Insurance

2.2.1 Employees authorized to drive a Crown-owned vehicle must drive it themselves. The
federal government self-insures its own vehicles. There is no Crown liability coverage for
unauthorized drivers who would be personally liable in the event of an accident.

2.2.2 Collision damage waiver coverage for the entire period that a vehicle is rented is
required. This coverage is included when travellers use a government approved individual
designated travel card and shall be reimbursed in circumstances where an individual designated
travel card is not used.

2.2.3 Travellers shall not be reimbursed for personal accident insurance coverage premiums.

2.2.4 The employer assumes no financial responsibility for privately owned vehicles other than
paying the kilometric rate and the supplementary business insurance premium, where required.
The employer is not responsible for reimbursing deductible amounts related to insurance
coverage.
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2.2.5 Privately owned vehicles or other types of transportation used on government business
shall have at least the minimum provincial/territorial state/country insurance coverage of public
liability and property damage.

2.2.6  Additional premium costs for public liability and property damage, collision and
comprehensive coverage shall be reimbursed for the applicable period, when a supplementary
business insurance for a vehicle is required.

2.2.7 Travellers who intend to carry passengers are advised to confirm with their insurance
agent that they are adequately insured.
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Part Il
Travel Modules

3.1 Module 1 - Travel within Headquarters Area — No overnight stay

The provisions outlined in this Travel Module apply when an employee is away from the
workplace on government business travel within the Headquarters Area without an overnight
stay.

3.1.1 Accommodation

Reimbursement for overnight accommodation within an employee's headquarters area shall not
normally be authorized. Employees in the following exceptional cases shall be in travel status
and reimbursed for overnight accommodation and according to the provisions of Module 3:

@) accommodation in government facilities for such purposes as live-in conferences,
meetings and training courses;

(b) accommaodation in educational facilities, for such purposes as live-in conferences,
meetings and training courses; or

(©) accommodation in commercial facilities, in very exceptional or emergency situations that
require employees to remain close to their posts for periods long in excess of normal working
hours, such as policing activities during a crisis, or extended collective bargaining sessions.
3.1.2 Additional business expenses

The employee shall be reimbursed business expenses not otherwise covered such as photocopies,
word processing service, faxes, internet connections, rental and transportation of necessary office
equipment and transportation of required personal effects.

3.1.3 Bottled water

Not applicable to this Module.

3.1.4 Currency exchange

Not applicable to this Module.

3.1.5 Dependant care

Not applicable to this Module.
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3.1.6 Home communication

Not applicable to this Module.

3.1.7 Incidental expense allowance
Not applicable to this Module.

3.1.8 Insurance

See Part 11 and Appendix A.

3.1.9 Meals

Unless otherwise covered by terms and conditions of employment or collective agreements, meal
expenses incurred within the Headquarters Area shall not normally be reimbursed.

Meal expenses, based on receipts, may be reimbursed up to the limit of the applicable meal
allowance in Appendix C in the following situations:

@) when employees are required to work through or beyond normal meal hours and are
clearly placed in situations of having to spend more for the meal than would otherwise be the
case; (revised December 2, 2005)

(b) when employees are required to attend conferences, seminars, meetings or public
hearings during the weekend or holidays;

(c) when employees are required to attend formal full-day conferences, seminars, meetings
or hearings and where meals are an integral part of the proceedings;

(d) when employer representatives are involved in collective bargaining proceedings;

(e) when intensive task force or committee studies are enhanced by keeping participants
together over a normal meal period; or

() when the reimbursement of meal expenses is clearly reasonable and justifiable as a direct
result of an employee’s duties.

3.1.10 Rest periods
Not applicable to this Module.
3.1.11 Transportation

The selection of the mode of transportation shall be based on cost, duration, convenience, safety
and practicality. In addition to provisions outlined in this section under commercial, vehicles and
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other modes of transportation, expenses associated with the selected mode of transportation such
as ferries, tolls, docking fees, shall be reimbursed.

When authorized travel or overtime causes a disruption in the employee’s regular commuting
pattern, the employee shall be reimbursed additional transportation costs incurred between the
residence and the workplace.

When conditions under workplace change are not met, transportation shall be provided to the
temporary workplace or the kilometric rate paid for the distance between the home and the
temporary workplace, or between the permanent workplace and the temporary workplace,
whichever is less.

@ Commercial

Where commercial transportation is authorized and used, the traveller shall be provided
with the necessary prepaid tickets whenever possible.

Taxis, shuttles and local transportation services are alternatives for short local trips.
Actual expenses shall be reimbursed, based on receipts.

(b) Other modes of transportation

Occasionally, other modes of transportation not normally used on roadways shall be
authorized for use on government business when this mode of transportation is safe,
economical and practical.

Travellers using these other modes of transportation shall be reimbursed at the applicable
kilometric rate based on the direct road distances, if available. When there are no road
distances, the traveller shall be reimbursed for actual or reasonable distances travelled.

(©) Vehicles

The standard for rental vehicles is mid size. Rental vehicles beyond the standard shall be
authorized based upon factors such as but not limited to safety, the needs of the traveller
and the bulk or weight of goods transported.

The kilometric rates payable for the use of privately owned vehicles driven on authorized
government business are prescribed in Appendix B. Travellers shall use the most direct,
safe and practical road routes and shall claim only for distances necessarily driven on
government business travel.

When an employee has been authorized to use and uses a private vehicle within the
headquarters area on government business travel, the employee shall be reimbursed the
kilometric rate in accordance with Appendix B.
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Parking charges are normally not payable when the employee is on duty at the workplace.
In respect of every day on which an employee is authorized to use a private vehicle on
government business travel, the employee shall be reimbursed the actual costs of parking
the vehicle for that period of time.

3.1.12 Weekend travel home
Not applicable to this Module.
3.1.13 Weekend travel - Alternatives

Not applicable to this Module.
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3.2 Module 2 - Travel Outside Headquarters Area — No overnight stay

The provisions outlined in this Travel Module apply when a traveller is away from the workplace
on government business travel outside the Headquarters Area without an overnight stay.

3.2.1 Accommodation
Not applicable to this Module.
3.2.2 Additional business expenses

The employee shall be reimbursed business expenses not otherwise covered such as business
calls, photocopies, word processing service, faxes, internet connections, rental and transportation
of necessary office equipment and transportation of required personal effects.

Employees whose schedules have been altered for reasons outside their control shall be
reimbursed reasonable telephone costs to attend to situations related to the employee’s altered
schedule.

When an employee is required to proceed outside Canada on authorized government business,
the employer shall make the necessary arrangements for obtaining an appropriate passport and/or
visa, and any required innoculations, vaccinations, X-rays and certificates of health, at no
expense to the employee. Where possible, the services of Health Canada, Veterans Affairs
Canada or National Defence shall be used for medical services.

3.2.3 Bottled water
Not applicable to this Module.
3.2.4 Currency exchange

The costs incurred in converting reasonable sums to foreign currencies and/or reconverting any
unused balance to Canadian currency shall be reimbursed, based upon receipts, from all
transactions and sources.

When these costs are not supported by receipts, the average Bank of Canada currency exchange
rate shall apply. In cases where the Bank of Canada does not provide an exchange rate, an
alternate bank rate from an established institution, as determined by the employer, shall be
applied. The rate shall be the average of the rates applicable on the initial date into the country
and the final date out of the country.
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3.2.5 Dependant care

The employee who is required to travel on government business shall be reimbursed actual and
reasonable dependant care expenses up to a daily maximum of $35 Canadian, per household,
with a declaration, or up to a daily maximum of $75 Canadian, per household, with a receipt
when:

@) the employee is the sole caregiver of a dependant who is under 18 years of age or has a
mental or physical disability, or

(b) two federal employees living in the same household are the sole caregivers of a
dependant who is under 18 years of age or has a mental or physical disability and both
employees are required to travel on government business at the same time.

Dependant care allowance shall apply only for expenses that are incurred as a result of travelling
and are additional to expenses the employee would incur when not travelling.

3.2.6  Home communication

Not applicable to this Module.

3.2.7 Incidental expense allowance
Not applicable to this Module.

3.2.8 Insurance

See Part 11 and Appendix A.

3.29 Meals

A traveller shall be paid the applicable meal allowance for each breakfast, lunch and dinner
while on travel status.

Meal allowances shall be reimbursed in accordance with the rates specified in Appendix C.

A meal allowance shall not be paid to a traveller with respect to a meal that is provided. In
exceptional situations where a traveller has incurred out of pocket expenses to supplement meals
provided, the actual incurred costs may be reimbursed, based on receipts, up to the applicable
meal allowance.

Where a traveller incurs meal costs that are higher than the established meal allowances in
situations outside the traveller’s control, the actual and reasonable expenses incurred shall be
reimbursed, based on receipts.

April 15, 2005 15



I *I Treasury Board of Canada  Secrétariat du Conseil du Trésor oﬁo“@ National Joint Council
. Secretariat du Canada o Conseil national mixte

Travel Directive

Reimbursement of meals for shift workers shall be based on the meal sequence of breakfast,
lunch and dinner, in relation to the commencement of the employee’s shift.

3.2.10 Rest periods
Not applicable to this Module.
3.2.11 Transportation

The selection of the mode of transportation shall be based on cost, duration, convenience, safety
and practicality. In addition to provisions outlined in this section under commercial, vehicles and
other modes of transportation, expenses associated with the selected mode of transportation such
as ferries, tolls, docking fees, shall be reimbursed.

When authorized travel or overtime causes a disruption in the employee’s regular commuting
pattern, the employee shall be reimbursed additional transportation costs incurred between the
residence and the workplace.

@) Commercial

Where commercial transportation is authorized and used, the traveller shall be provided
with the necessary prepaid tickets whenever possible.

The standard for air travel is economy class. The lowest available airfares appropriate to
particular itineraries shall be sought and bookings shall be made as far in advance as
possible.

The standard for rail travel is the next higher class after the full economy class.

Taxis, shuttles and local transportation services are alternatives for short local trips.
Actual expenses shall be reimbursed. Receipts are only required to justify taxi fares in
excess of ten dollars.

(b) Other modes of transportation

Occasionally, other modes of transportation not normally used on roadways shall be
authorized for use on government business when this mode of transportation is safe,
economical and practical.

Travellers using these other modes of transportation shall be reimbursed at the applicable
kilometric rate based on the direct road distances, if available. When there are no road
distances, the traveller shall be reimbursed for actual or reasonable distances travelled.
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(c) Vehicles

The standard for rental vehicles is mid size. Rental vehicles beyond the standard shall be
authorized based upon factors such as but not limited to safety, the needs of the traveller
and the bulk or weight of goods transported.

The kilometric rates payable for the use of privately owned vehicles driven on authorized
government business are prescribed in Appendix B. Travellers shall use the most direct,
safe and practical road routes and shall claim only for distances necessarily driven on
government business travel.

Travellers who are driven to or picked up from a public carrier terminal, shall be
reimbursed the kilometric rate based on the distance to and from the public carrier
terminal for each round trip.

In the interests of safe driving, when employee-driven vehicles are authorized, employees
shall not normally be expected to drive more than:

e 250 kilometres after having worked a full day;
e 350 kilometres after having worked one-half day; or
e 500 kilometres on any day when the employee has not worked.

Parking charges shall be reimbursed where it is practical and economical to leave a
private vehicle at the public carrier's terminal during the period of absence.

In respect of every day on which an employee is authorized to use a private vehicle on
government business travel, the employee shall be reimbursed the actual costs of parking
the vehicle for that period of time.

3.2.12 Weekend travel home

Not applicable to this Module.

3.2.13 Weekend travel - Alternatives

Not applicable to this Module.
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3.3 Module 3 - Travel in Canada and Continental USA — Overnight stay

The provisions outlined in this Travel Module apply when a traveller is away from the workplace
on government business travel overnight, in Canada or in the Continental USA.

A daily comprehensive allowance may be authorized in circumstances where established
allowances are neither practical, reasonable or equitable.

3.3.1 Accommodation

The standard for accommodation is a single room, in a safe environment, conveniently located
and comfortably equipped.

A variety of options for accommodation are available for travel. Generally these include hotels,
motels, corporate residences, apartments, private non-commercial accommodation, and
government and institutional accommodation.

Government hotel directories shall serve as a guide for the cost, location and selection of
accommodation.

Unless the employer authorizes otherwise, when travel is related to activities held in an
institution, the employee shall stay in institutional accommodations.

Where employees are in travel status at military bases, unless program-related or security reasons
dictate the use of specific accommodation, an employee's request for alternate commercial or
private non-commercial accommodation shall not be unreasonably denied.

Although travellers generally stay in commercial accommodation, private non-commercial
accommaodation is encouraged. A traveller who chooses private non-commercial accommodation
shall be reimbursed the rate as specified in Appendix C. In addition, ground transportation costs
shall be authorized when it is cost effective. Cost effectiveness shall be determined by comparing
the total cost of accommodation and transportation in the private non-commercial
accommodation versus available commercial or government and institutional accommodation
and the associated transportation costs.

For periods of travel status of more than 30 consecutive calendar days at the same location,
accommodation at corporate residences, apartments, private non-commercial accommodation or
government and institutional accommodation is encouraged. Travellers who choose to stay in a
hotel after the thirtieth day (30™) when apartments or corporate residences are available in the
area surrounding the workplace, shall be reimbursed up to the cost of the average apartment or
corporate residence available.
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3.3.2 Additional business expenses

The employee shall be reimbursed business expenses not otherwise covered such as business
calls, photocopies, word processing service, faxes, internet connections, rental and transportation
of necessary office equipment and transportation of required personal effects.

Employees whose schedules have been altered for reasons outside their control shall be
reimbursed reasonable telephone costs to attend to situations related to the employee’s altered
schedule.

When an employee is required to proceed outside Canada on authorized government business,
the employer shall make the necessary arrangements for obtaining an appropriate passport and/or
visa, and any required inoculations, vaccinations, X-rays and certificates of health, at no expense
to the employee. Where possible, the services of Health Canada, Veterans Affairs Canada or
National Defence shall be used for medical services.

3.3.3 Bottled water
Included in Incidental expense allowance.
3.3.4 Currency exchange

The costs incurred in converting reasonable sums to foreign currencies and/or reconverting any
unused balance to Canadian currency shall be reimbursed, based upon receipts, from all
transactions and sources.

When these costs are not supported by receipts, the average Bank of Canada currency exchange
rate shall apply. In cases where the Bank of Canada does not provide an exchange rate, an
alternate bank rate from an established institution, as determined by the employer, shall be
applied. The rate shall be the average of the rates applicable on the initial date into the country
and the final date out of the country.

3.3.5 Dependant Care

The employee who is required to travel on government business shall be reimbursed actual and
reasonable dependant care expenses up to a daily maximum of $35 Canadian, per household,
with a declaration, or up to a daily maximum of $75 Canadian, per household, with a receipt
when:

@) the employee is the sole caregiver of a dependant who is under 18 years of age or has a
mental or physical disability, or

(b) two federal employees living in the same household are the sole caregivers of a
dependant who is under 18 years of age or has a mental or physical disability and both
employees are required to travel on government business at the same time.
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Dependant care allowance shall apply only for expenses that are incurred as a result of travelling
and are additional to expenses the employee would incur when not travelling.

3.3.6  Home communication
Home communication is included in the incidental expense allowance.

The following exception applies: Employees in travel status on-board vessels shall be authorized
to make up to the equivalent of one ten-minute phone call home using the equipment available
over each contiguous three-day period away from home port. When satellite communication
systems are available and used, the phone call shall be limited to five minutes.

3.3.7 Incidental expense allowance

A traveller shall be paid an incidental expense allowance that covers a number of miscellaneous
expenses not otherwise provided for in this directive for each day or part day in travel status as
per Appendix C. Part day does not include days where a late-night flight arrives in the traveller's
headquarters area after midnight.

The following exception applies: Seventy-five percent (75%) of the incidental allowance as
specified in Appendix C shall be paid starting on the thirty-first (31%) consecutive calendar day
of travel status while at the same location when corporate residences or apartment hotels are
available to a traveller in the area surrounding the workplace, or the traveller chooses to stay in
private accommodation.

When a traveller visits locations in Canada and the USA on the same day, the incidental expense
allowance paid shall be that for the location where the day commences.

3.3.8 Insurance
See Part 11 and Appendix A.
3.3.9 Meals

A traveller shall be paid the applicable meal allowance for each breakfast, lunch and dinner
while on travel status.

Meal allowances shall be reimbursed in accordance with the rates specified in Appendix C.

The following exception applies: Seventy-five percent (75%) of the meal allowances as specified
in Appendix C shall be paid starting on the thirty-first (31%) consecutive calendar day of travel
status at the same location when corporate residences or apartment hotels are available to a
traveller in the area surrounding the workplace, or the traveller chooses to stay in private
accommodation.
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A meal allowance shall not be paid to a traveller with respect to a meal that is provided. In
exceptional situations where a traveller has incurred out of pocket expenses to supplement meals
provided, the actual incurred costs may be reimbursed, based on receipts, up to the applicable
meal allowance.

Where a traveller incurs meal costs that are higher than the established meal allowances in
situations outside the traveller’s control, the actual and reasonable expenses incurred shall be
reimbursed, based on receipts.

Reimbursement of meals for shift workers shall be based on the meal sequence of breakfast,
lunch and dinner, in relation to the commencement of the employee’s shift.

3.3.10 Rest periods

Unless mutually agreed otherwise, itineraries shall be arranged to provide for

@ a suitable rest period, and/or

(b) an overnight stop after travel time of at least nine consecutive hours.

Travel time is the time spent in any mode of transportation en-route to destination and/or
awaiting immediate connections. This includes the time spent travelling to and from a
carrier/terminal.

A suitable rest period shall not be unreasonably denied.

3.3.11 Transportation

The selection of the mode of transportation shall be based on cost, duration, convenience, safety
and practicality. In addition to provisions outlined in this section under commercial, vehicles and
other modes of transportation, expenses associated with the selected mode of transportation such
as ferries, tolls, docking fees, shall be reimbursed.

When authorized travel or overtime causes a disruption in the employee’s regular commuting
pattern, the employee shall be reimbursed additional transportation costs incurred between the
residence and the workplace.

@) Commercial

Where commercial transportation is authorized and used, the employee shall be provided
with the necessary prepaid tickets whenever possible.

The standard for air travel is economy class. The lowest available airfares appropriate to
particular itineraries shall be sought and bookings shall be made as far in advance as
possible.
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The standard for rail travel is the next higher class after the full economy class.

Taxis, shuttles and local transportation services are alternatives for short local trips.
Actual expenses shall be reimbursed. Receipts are only required to justify taxi fares in
excess of ten dollars.

(b) Other modes of transportation

Occasionally, other modes of transportation not normally used on roadways shall be
authorized for use on government business travel when this mode of transportation is
safe, economical and practical.

Travellers using these other modes of transportation shall be reimbursed at the applicable
kilometric rate based on the direct road distances, if available. When there are no road
distances, the traveller shall be reimbursed for actual or reasonable distances travelled.

(©) Vehicles

The standard for rental vehicles is mid size. Rental vehicles beyond the standard shall be
authorized based upon factors such as but not limited to safety, the needs of the traveller
and the bulk or weight of goods transported.

The kilometric rates payable for the use of privately owned vehicles driven on authorized
government business are prescribed in Appendix B. Travellers shall use the most direct,
safe and practical road routes and shall claim only for distances necessarily driven on
government business travel.

Travellers who are driven to or picked up from a public carrier terminal, shall be
reimbursed the kilometric rate based on the distance to and from the public carrier
terminal for each round trip.

In the interests of safe driving, when employee-driven vehicles are authorized, employees
shall not normally be expected to drive more than:

. 250 kilometres after having worked a full day;
. 350 kilometres after having worked one-half day; or
. 500 kilometres on any day when the employee has not worked.

Parking charges shall be reimbursed where it is practical and economical to leave a
private vehicle at the public carrier's terminal during the period of absence.
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In respect of every day on which an employee is authorized to use a private vehicle on
government business travel, the employee shall be reimbursed the actual costs of parking
the vehicle for that period of time.

3.3.12 Weekend travel home

The use of the weekend travel home provisions or its alternatives does not constitute a break in
continuous travel at the same location.

An employee who is in travel status that extends through or beyond a weekend is eligible for
weekend travel home provisions provided that the following conditions are met:

@ work schedules permit the employee to be absent; and

(b) appropriate private or public transportation is available and its use is both practical and
reasonable.

Every weekend:

An eligible employee entitled to travel home every weekend shall be reimbursed actual
transportation costs up to an amount not exceeding:

@) the cost of maintaining the employee in travel status for the week-end period (i.e.
accommodation, meals, incidental, and other expense allowances), if the accommodation is
cancelled for the week-end; or

(b) when the accommaodation is not cancelled, the weekend travel home transportation
allowances stated in Appendix C shall apply.

Every third weekend on average:

There will be occasions when an employee in travel status for a period of more than thirty (30)
consecutive calendar days in Canada or the continental USA is so far from home that travel
home every weekend would be impractical.

In such situations where travel home every weekend is impractical and provided that the
employee is in continuous travel status, the employee may return home on average every third
weekend and schedule actual weekend trips home within the maximum number permitted to
meet personal needs.

The employee shall be reimbursed the most economical return airfare, the necessary return
ground transportation to and from the carrier’s terminal and meals en route. The most
economical air fare shall be air fare booked more than 14 days in advance with a saturday night
stay over. Meals and incidentals at destination shall not be reimbursed. The accommaodation at
the duty travel location need not be cancelled.
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3.3.13 Weekend travel - Alternatives

(@)

(b)

By the employee

Provided that the employee is not required by the employer to remain at the duty travel
location, an employee may choose to spend the weekend at an alternative location. To be
eligible for reimbursement, the employee shall: cancel charges for accommodation (and
meals provided on-site) at the duty travel location; provide a receipt for alternative
commercial accommodation when used; and not return home or to the headquarters area
during the weekend.

Reimbursement shall be limited to the cost of maintaining the employee at the duty travel
location and shall include the cost of accommodation, meals, incidentals and other
expenses.

Arrangements are the personal responsibility of the employee without using the
government approved services. The employee assumes personal liability as if the
employee were not on travel status.

The use of this provision does not preclude the employee’s entitlement to week-end
travel home.

By the employee’s spouse/dependant

As an alternative to weekend travel home by the employee, a spouse/dependant may be
authorized to travel to the employee’s assigned work location when there is no additional
cost to the employer. The airfare and pertinent travel arrangements shall be processed
through the government suppliers. Ground transportation to and from the public carrier
shall be reimbursed. Insurance coverage for the spouse/dependant is the responsibility of
the employee. (revised February 27, 2004)
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3.4 Module 4 - International Travel — Overnight stay

The provisions outlined in this Travel Module apply when a traveller is away from the workplace
on government business travel overnight, outside Canada or the Continental USA.

A daily comprehensive allowance may be authorized in circumstances where established
allowances are neither practical, reasonable or equitable.

3.4.1 Accommodation

The standard for accommodation is a single room, in a safe environment, conveniently located
and comfortably equipped.

A variety of options for accommodation are available for travel. Generally these include hotels,
motels, corporate residences, apartments, private non-commercial accommodation, government
owned/leased accommodation and institutions.

Government hotel directories shall serve as a guide for the cost, location and selection of
accommodation.

Unless the employer authorizes otherwise, when travel is related to activities held in an
institution, the employee shall stay in institutional accommodations.

Where employees are in travel status at military bases, unless program-related or security reasons
dictate the use of specific accommodation, an employee's request for alternate commercial or
private non-commercial accommodation shall not be unreasonably denied.

Although travellers generally stay in commercial accommodation, private non-commercial
accommaodation is encouraged. A traveller who chooses private non-commercial accommodation
shall be reimbursed the rate as specified in Appendix D. In addition, ground transportation costs
shall be authorized when it is cost effective. Cost effectiveness shall be determined by comparing
the total cost of accommodation and transportation in the private non-commercial
accommodation versus available commercial or government and institutional accommodation
and the associated transportation costs.

For periods of travel status of more than thirty (30) consecutive calendar days at the same
location, accommodation at corporate residences, apartments, private non-commercial
accommodation or government and institutional accommodation is encouraged. Travellers who
choose to stay in a hotel after the thirtieth day (30th) when apartments or corporate residences
are available in the area surrounding the workplace, shall be reimbursed up to the cost of the
average apartment or corporate residence available.
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3.4.2 Additional business expenses

The employee shall be reimbursed business expenses not otherwise covered such as business
calls, photocopies, word processing service, faxes, internet connections, rental and transportation
of necessary office equipment and transportation of required personal effects.

Employees whose schedules have been altered for reasons outside their control shall be
reimbursed reasonable telephone costs to attend to situations related to the employee’s altered
schedule.

When an employee is required to proceed outside Canada on authorized government business,
the employer shall make the necessary arrangements for obtaining an appropriate passport and/or
visa, and any required innoculations, vaccinations, X-rays and certificates of health, at no
expense to the employee. Where possible, the services of Health Canada, Veterans Affairs
Canada or National Defence shall be used for medical services.

3.4.3 Bottled water

The cost of bottled water shall be reimbursed in situations deemed necessary and based on
receipts for reasonable quantities.

3.4.4 Currency exchange

The costs incurred in converting reasonable sums to foreign currencies and/or reconverting any
unused balance to Canadian currency shall be reimbursed, based upon receipts, from all
transactions and sources.

When these costs are not supported by receipts, the average Bank of Canada currency exchange
rate shall apply. In cases where the Bank of Canada does not provide an exchange rate, an
alternate bank rate from an established institution, as determined by the employer, shall be
applied. The rate shall be the average of the rates applicable on the initial date into the country
and the final date out of the country.

3.4.5 Dependant Care

The employee who is required to travel on government business shall be reimbursed actual and
reasonable dependant care expenses up to a daily maximum of $35 Canadian, per household,
with a declaration, or up to a daily maximum of $75 Canadian, per household, with a receipt
when:

@ the employee is the sole caregiver of a dependant who is under 18 years of age or has a
mental or physical disability, or
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(b) two federal employees living in the same household are the sole caregivers of a
dependant who is under 18 years of age or has a mental or physical disability and both
employees are required to travel on government business at the same time.

Dependant care allowance shall apply only for expenses that are incurred as a result of travelling
and are additional to expenses the employee would incur when not travelling.

3.4.6 Home communication

Over each contiguous three-day period away from home, employees in travel status shall be
reimbursed the equivalent of one ten-minute phone call home, based on receipts.

When satellite communication systems are available and used, the phone call shall be limited to
five minutes.

Employees provided with international telephone-card privileges, or who have made use of
government international telephone network facilities for home communication, shall not claim
the cost of telephone calls home.

3.4.7 Incidental expense allowance

A traveller shall be paid an incidental expense allowance that covers a number of miscellaneous
expenses not otherwise provided for in this directive for each day or part day in travel status as
per Appendix D. Part day does not include days where a late-night flight arrives in the traveller's
headquarters area after midnight.

The following exception applies: Seventy-five percent (75%) of the incidental allowance as
specified in Appendix C shall be paid starting on the thirty first (31%") consecutive calendar day
of travel status while at the same location when corporate residences or apartment hotels are
available to a traveller in the area surrounding the workplace, or the traveller chooses to stay in
private accommodation.

When a traveller visits locations in different countries on the same day, the incidental expense
allowance paid shall be that for the location where the day commences.

3.4.8 Insurance
See Part Il and Appendix A.
3.49 Meals

A traveller shall be paid the applicable meal allowance for each breakfast, lunch and dinner
while on travel status.

Meal allowances shall be reimbursed in accordance with the rates specified in Appendix D.
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The following exception applies: Seventy-five percent (75%) of the meal allowances as specified
in Appendix D shall be paid starting on the thirty first (31%) consecutive calendar day of travel
status at the same location when corporate residences or apartment hotels are available to a
traveller in the area surrounding the workplace, or the traveller chooses to stay in private
accommodation.

Where no meal allowance has been established in a given country or where sudden changes in
currency exchange rates or high inflationary trends may invalidate the specified meal allowance,
actual and reasonable expenses shall be reimbursed, based on receipts.

A meal allowance shall not be paid to a traveller with respect to a meal that is provided. In
exceptional situations where a traveller has incurred out of pocket expenses to supplement meals
provided, the actual incurred costs may be reimbursed, based on receipts, up to the applicable
meal allowance.

Where a traveller incurs meal costs that are higher than the established meal allowances in
situations outside the traveller’s control, the actual and reasonable expenses incurred for all meal
expenses on that travel day shall be reimbursed, based on receipts.

3.4.10 Rest periods

Unless mutually agreed otherwise, itineraries shall be arranged to provide for
@) a suitable rest period, and/or

(b) an overnight stop after travel time of at least nine consecutive hours.

Travel time is the time spent in any mode of transportation en-route to destination and/or
awaiting immediate connections. This includes the time spent travelling to and from a
carrier/terminal.

A suitable rest period shall not be unreasonably denied.
3.4.11 Transportation

The selection of the mode of transportation shall be based on cost, duration, convenience, safety
and practicality. In addition to provisions outlined in this section under commercial, vehicles and
other modes of transportation, expenses associated with the selected mode of transportation such
as ferries, tolls, docking fees, shall be reimbursed.

When authorized travel or overtime causes a disruption in the employee’s regular commuting
pattern, the employee shall be reimbursed actual additional transportation costs incurred between
the residence and the workplace.
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(a)

(b)

(©)

Commercial

Where commercial transportation is authorized and used, the traveller shall be provided
with the necessary prepaid tickets whenever possible.

The standard for air travel is economy class. The lowest available airfares appropriate to
particular itineraries shall be sought and bookings shall be made as far in advance as
possible.

Where available, business/executive class air travel shall be authorized where continuous
air travel exceeds nine hours. Continuous air travel starts at the scheduled departure time,
and ends with the arrival at destination or with an overnight stop or layover equivalent to
an overnight stop.

The standard for rail travel is the next higher class after the full economy class.

Taxis, shuttles and local transportation services are alternatives for short local trips.
Actual expenses shall be reimbursed, based on receipts.

Other modes of transportation

Occasionally, other modes of transportation not normally used on roadways shall be
authorized for use on government business travel when this mode of transportation is
safe, economical and practical.

Travellers using these other modes of transportation shall be reimbursed at the applicable
kilometric rate based on the direct road distances, if available. When there are no road
distances, the traveller shall be reimbursed for actual or reasonable distances travelled.

Vehicles

The standard for rental vehicles is mid size. Rental vehicles beyond the standard shall be
authorized based upon factors such as but not limited to safety, the needs of the traveller
and the bulk or weight of goods transported.

The kilometric rates payable for the use of privately owned vehicles driven on authorized
government business are provided in Appendix B. Travellers shall use the most direct,
safe and practical road routes and shall claim only for distances necessarily driven on
government business travel.

Travellers who are driven to or picked up from a public carrier terminal, shall be
reimbursed the kilometric rate based on the distance to and from the public carrier
terminal for each round trip.
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In the interests of safe driving, when employee-driven vehicles are authorized, employees
shall not normally be expected to drive more than:

. 250 kilometres after having worked a full day;
. 350 kilometres after having worked one-half day; or
. 500 kilometres on any day when the employee has not worked.

Parking charges shall be reimbursed where it is practical and economical to leave a
private vehicle at the public carrier's terminal during the period of absence.

In respect of every day on which an employee is authorized to use a private vehicle on
government business travel, the employee shall be reimbursed the actual costs of parking
the vehicle for that period of time.

3.4.12 Weekend travel home

The use of the weekend travel home provisions or its alternatives does not constitute a break in
continuous travel at the same location.

An employee who is in travel status that extends through or beyond a weekend is eligible for
weekend travel home provisions provided that the following conditions are met:

@) work schedules permit the employee to be absent; and

(b) appropriate private or public transportation is available and its use is both practical and
reasonable.

Provided the employee is in continuous travel status, the employee is entitled to return home as
per the table below:

Minimum of: 7 weeks = 1 trip

12 weeks = 2 trips
17 weeks = 3 trips
22 weeks = 4 trips

The employee shall be reimbursed, based on receipts, a maximum of the most economical return
airfare, the necessary return ground transportation to and from the carrier’s terminal, and meals
en route. Meals and incidentals at destination shall not be reimbursed. The accommodation at the
duty travel location need not be cancelled.

The most economical airfare shall be booked more than 14 days in advance with a Saturday night
stay over. The employee may schedule actual weekend trips home within the maximum number
permitted to meet personal needs.
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3.4.13 Weekend travel - Alternatives

(@)

(b)

By the employee

Provided that the employee is not required by the employer to remain at the duty travel
location, an employee may choose to spend the weekend at an alternative location. Such
arrangements shall be made in consideration of security and diplomatic contexts. To be
eligible for reimbursement, the employee shall: cancel charges for accommodation (and
meals provided on-site) at the duty travel location; provide a receipt for alternative
commercial accommodation when used; and not return home or to the headquarters area
during the weekend.

Reimbursement shall be limited to the cost of maintaining the employee at the duty travel
location and shall include the cost of accommodation, meals, incidentals and other
expenses.

Arrangements are the personal responsibility of the employee without using the
government approved services. The employee assumes personal liability as if the
employee were not on travel status.

The use of this provision does not preclude the employee’s entitlement to week-end
travel home.

By the employee’s spouse or a dependant

As an alternative to weekend travel home by the employee, a spouse or a dependant may
be authorized to travel to the employee’s assigned work location when there is no
additional cost to the employer. The airfare and pertinent travel arrangements shall be
processed through the government suppliers. Ground transportation to and from the
public carrier shall be reimbursed. Such arrangements shall be made in consideration of
security and diplomatic contexts. Insurance coverage for the spouse/dependant is the
responsibility of the employee. (revised February 27, 2004)

Part IV
Special Travel Circumstances

4.1

Escort Officers

4.1.1 A suitable rest period for employees who are employed as Escort Officers shall be 16
hours for travel time between 8 to 24 hours; for travel time greater than 24 hours, a suitable rest
period shall be 24 hours.
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Travel time is the time spent in any mode of transportation en-route to destination and/or
awaiting immediate connections. This includes the time spent travelling to and from a
carrier/terminal.

4.2  Ships Officers / Ships Crews

4.2.1 The workplace of employees who are employed as Ships' Officers or Ships' Crews shall
be deemed to be a suitable structure, as determined by the employer:

@) at the location of the home port of their vessels, for employees whose normal duties are
performed aboard a vessel; or

(b) at the location where employees normally perform their duties when they are not
employed on a vessel.

4.2.2 For any period during which the employer requires the employee to be aboard a self-
contained vessel (e.g., a ship, dredge or barge with sleeping and eating facilities), an employee
shall be deemed to be within the headquarters area, whether or not the vessel is actually within
the headquarters area. In this context, "period™ shall mean the extended period during which the
employee is assigned to the vessel, and shall not be limited to the actual physical performance of
particular tasks during a watch.

4.2.3 When the self-contained vessel itself is outside the actual headquarters area, the
employee shall be in travel status whenever required by the employer to leave the vessel and go
ashore (except when billeted ashore), and when, during such absence, the employee remains
outside the actual headquarters area.

4.2.4 Travel status applies in the circumstances described above when the employee is on sick
leave. It does not apply when the employee is on leave of absence. During a period of leave of
absence, however, the employee shall be entitled to any appropriate travel provisions contained
in the employee's collective agreement, where such provisions are applicable under the
circumstances.

4.2.5 Entitlement to accommodation expenses and meal and incidental expense allowances
during each period of required absence from the vessel shall be governed by this directive as
applicable. Notwithstanding the foregoing, there shall be no entitlements in respect of meals and
accommodation while the employee is ashore if appropriate entitlements in such circumstances
are provided for in a collective agreement applicable to the employee.

4.2.6 Except as otherwise provided for in a collective agreement, for purposes of weekend
travel home, an employee shall be deemed not to be in travel status for the period during which
the normal duties of that employee are performed aboard a self-contained vessel.

4.2.7 The provisions concerning emergency or death while away on government business
travel shall apply to employees who are Ships' Officers, Ships' Crews or other occupational
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groups and who are serving aboard a vessel while absent from its home port, as if the employees
were in travel status.

4.2.8 Over each contiguous three-day period away from home port, employees on-board
vessels shall be authorized to make up the equivalent of a ten minute phone call home using the
equipment available. When satellite communication systems are available and used, the phone
calls shall be limited to five minutes.

4.3  Special transportation needs

4.3.1 When a traveller has an aversion -to air travel, the employer shall endeavour to schedule
the work so that time will permit the traveller to travel by other means.

Part V
Emergencies, ilinesses, injuries and death while on travel status

51 Death while on travel status

5.1.1 If an employee dies while in travel status, the employer shall authorize the payment of
necessary expenses that are additional to those which might have been incurred had the death
occurred in the headquarters area. Reimbursement of costs incurred shall be reduced by any
amount payable under some other authority. Expenses payable are:

@ at the place where death occurred: ambulance, hearse, embalming/cremation, outside
crate/container (but not the cost of a coffin/urn) and any other services or items required by local
health laws, and

(b) transportation of the remains to the headquarters area or, if desired by the survivors, to
another location, up to the cost of transportation to the headquarters area. Costs for an escort over
and above the costs included in transporting the remains are payable only when an escort is
required by law.

5.1.2 Where the remains are not transported, travel for next-of-kin or a representative of the
family to the place of burial shall be reimbursed as though that person were an employee.

5.2 Emergencies, illnesses and injuries while on travel status

5.2.1 Payment for the use of a suitable conveyance, such as an ambulance or taxi, shall be
authorized where an employee becomes ill or is injured when, in the opinion of the employer, the
employee, or the attending medical practitioner, the nature of the illness or injury requires that
the employee be transported to a medical treatment facility, the workplace, the travel-related
accommodation, or home.

5.2.2 Anemployee shall be reimbursed the necessary expenses incurred as a result of illness or
accident occurring while in travel status, to the extent that the employer is satisfied the expenses
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were additional to those which might have been incurred had the employee not been absent from
home, and which were not otherwise payable to the employee under an insurance policy, the
Government Employees Compensation Act, or other authority.

5.2.3 Anemployee who becomes ill or is injured while outside Canada shall, where practical,
be provided with a justifiable, accountable advance when incurring sizeable medical expenses.
Such advances would subsequently be repaid to the employer under the employee's private
insurance plans, the Government Employees Compensation Act, or other authority.

5.2.4 When, in the opinion of the attending physician, an employee’s condition resulting from
illness or injury warrants the presence of the next-of-kin or a representative of the family, actual
and reasonable travel expenses may be reimbursed, as if that person were an employee.

5.2.5 Anemployee may be authorized to return earlier than scheduled as a result of personal
illness or accident, or in the event of emergency situations at home (e.g. serious illness in the
opinion of a physician, fire, flood, ice storm).

5.2.6 A trip home under this section shall not be taken into account when establishing the
employee’s eligibility for weekend travel home.

5.2.7 When a trip home for reasons specified in this section is not warranted, actual and
reasonable expenses incurred for long-distance telephone calls home shall be reimbursed.

Appendix A
Guide to insurance coverage for employees on
government business travel

(Publié aussi en francais sous le titre Appendice A — Guide sur les protections d*assurance
offertes aux fonctionnaires en cours de déplacement)

Effective Date: October 1, 2002 (revised Februaryl8 2005)

Note:

e Insurance coverage varies based upon an employee’s profile and specific travel requirements.
Employees are advised to verify all insurance coverage.
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INCIDENTS HIGHLIGHTS OF SOURCES EMPLOYEE
INSURANCE INQUIRIES
COVERAGE
Death and e Multiple insurance plans Public Service Contact your Human

Dismemberment

Superannuation Act

Public Service
Management Insurance
Main Plan

Public Service
Management Insurance
Executive Plan

Flying Accidents
Compensation
Regulations

*khkhkhhkhkikkkikk

American Express,
Government Travel Card
Program ($500,000
Travel Accident
Insurance)

Standing Offer /
Agreement with PWGSC
and car rental agencies

American Express
Government Travel Card
Program (Car Rental
Accidental Death &
Dismemberment
Insurance)

Resources Compensation
Section, Pay & Benefits
Section

*khkkkkkkkk

Contact your designated
Departmental Travel
Co-ordinator

Injury-on-Duty Leave

o Employees disabled due
to an occupational injury
or disease entitled to
injury-on-duty

Government Employees
Compensation Act

Public Service Terms and
Conditions of
Employment Regulations

Collective Agreement

Contact your Human
Resources Compensation
Section, Pay & Benefits
Section
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INCIDENTS

HIGHLIGHTS OF
INSURANCE
COVERAGE

SOURCES

EMPLOYEE
INQUIRIES

Long-term Disability

Monthly income benefit
when unable to work for
lengthy period due to
disabling illness or injury
following an “elimination
period”

Public Service
Management Insurance
Plan (Main & Executive)

Disability Insurance Plan

Contact your Human
Resources Compensation
Section, Pay & Benefits
Section

Medical Expenses
Resulting from IlIness
or Injury

Employee coverage

Emergency Travel
Assistance Services

Eligible expenses

Public Service Health
Care Plan

Public Service Dental
Care Plan

Contact your Human
Resources Compensation
Section, Pay & Benefits
Section

Private Life Insurance
Benefits Deemed

Null and Void
Because Death
Resulted from War or
Other Hostile
Activities

Compensation to
survivors of federal
public servant

High Risk Travel
Compensation Plan

Contact your Human
Resources Compensation
Section, Pay & Benefits
Section

Indemnification and
Legal Assistance
Related to Actions
Arising from
Performance of
Duties Including
While in Travel
Status

Indemnification and
protection from certain
financial costs of Crown
servants against liability
to the Crown and to third
parties and provision of
legal assistance where
appropriate

Policy on Indemnification
of and Assistance for
Crown Servants

Contact your designated
Departmental Travel
Co-ordinator

Damage to Privately-
owned Vehicle
Driven on Official
Business

Employer assumes no
financial responsibility
other than paying
authorized kilometric rate
and SBI premium, when
required.

Travel Directive

Appendix B — Kilometric
rate

Contact your designated
Departmental Travel
Co-ordinator

Damage to Crown-
owned Vehicle
Driven on Official
Business

Federal government “self-
insures” its own vehicles

Motor Vehicle Policy

Contact your designated
Departmental Travel
Co-ordinator

Auto Rental Public
Liability and Property

¢ Rental rate includes some

Standing Offer /
Agreement with PWGSC

Contact your designated
Departmental Travel
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INCIDENTS

HIGHLIGHTS OF
INSURANCE
COVERAGE

SOURCES

EMPLOYEE
INQUIRIES

Damage (PL&PD)
Coverage

rental insurance

and car rental agencies

Co-ordinator

Damage to Rental
Vehicle

Collision Damage Waiver
or Loss Damage Waiver
(DCW/LDW)

e American Express,
Government Travel Card
Program

Contact your designated
Departmental Travel
Co-ordinator

Unexpected Return
Home Insurance

Unexpected return home
coverage in the event of
the death of an immediate
family member while on
government business
travel

e American Express
Government Travel Card
Program

Contact your designated
Departmental Travel
Co-ordinator

Flight and Baggage
Delay and
Hotel/Motel Burglary

Coverage for the
following:

— missed connection

— delayed flight departure
or denied boarding

— emergency baggage
delay

— hotel/motel burglary

— entertainment allowance

Maximum aggregate
benefit

Reasonable expenses

Loss of personal items

e American Express,
Government Travel Card
Program

Contact your designated
Departmental Travel
Co-ordinator

Lost or Stolen
Baggage

Payment for lost or
damaged baggage

e American Express,
Government Travel Card
Program

Contact your designated
Departmental Travel
Co-ordinator
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INCIDENTS HIGHLIGHTS OF SOURCES EMPLOYEE
INSURANCE INQUIRIES
COVERAGE
Car Rental Personal Burglary to personal e American Express
Effects Burglary effects while such are in Government Travel Card
transit in the Rental auto Program
Insured is covered in the
event of robbery or theft
of personal effects
(except money) while
being carried, worn or
used in travel status (with
limitations)
Appendix B
Kilometric Rates
(Publié aussi en francais sous le titre Appendice B — Taux par kilomeétre)
Effective December 5, 2005
Modules 1,2 and 3
The rates payable in cents per kilometre for the use of privately owned vehicles Cents/km

driven on authorized government business travel are shown below:

— Alberta

— British Columbia

— Manitoba

— New Brunswick

— Newfoundland and Labrador
— Northwest Territories

— Nova Scotia
— Nunavut
— Ontario

— Prince Edward Island

— Quebec

— Saskatchewan

—  Yukon

(taxes included)
455
455
44.0
455
49.0
52.5

46.0
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52.5
47.0
455
50.0
43.0
55.0

Notes:

e The kilometric rate payable when a Canadian registered vehicle is driven on government
business travel in more than one province or in the USA shall be the rate applicable to the
province or territory of registration of the vehicle.

e Lower Kilometric Rates no longer apply to the Travel Directive.
e Lower Kilometric Rates such as the Commuting Assistance Directive, Isolated Posts and

Government Housing Directive, Reservists, etc. (http://www.tbs-
sct.gc.ca/pubs_pol/hrpubs/TBM_113/trkr-tkdv_e.asp )

For convenience, the Department of Foreign Affairs and International Trade (DFAIT) kilometric
rates:

Module 3: DFAIT - United States of America Mileage/Kilometre Rates (http://www.tbs-
sct.gc.ca/pubs_pol/hrpubs/TBM_113/krus-tkeu_e.html)

Module 4: DFAIT - International Trade Kilometre Rates at Locations Abroad (http://www.ths-
sct.gc.ca/pubs pol/hrpubs/TBM 113/krla-tkde e.html)

Appendix C — Allowances — Modules 1, 2 and 3

. Private non-commercial accommodation
. Meals

. Incidental expenses

. Weekend travel home transportation

Effective Date: October 1, 2005

Seventy-five percent (75%) of the meal and incidental allowances shall be paid starting on the
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thirty first consecutive calendar day of travel status while at the same location when corporate
residences and or apartment hotels are available to a traveller in the area surrounding the
workplace, or the traveller chooses to stay in private accommodation.

Canadian $ (taxes included)
Canada & | Yukon &
USA Alaska N.W.T. Nunavut
1. Canada
1.1 Private non-commercial 50.00 50.00 50.00 50.00
accommodation allowance
1.2 Meal allowances
— breakfast - 100% 12.35 13.75 12.80 20.05
breakfast - 75% (31% day onward) 9.25 10.30 9.60 15.05
- lunch - 100% 11.85 13.55 14.70 21.30
lunch - 75% (31* day onward) 8.90 10.15 11.00 15.95
- dinner - 100% 33.15 42.65 46.35 55.10
dinner - 75% (31% day onward) 24.90 32.00 34.75 41.30
Meal allowance total - 100% 57.35 69.95 73.85 96.45
Meal allowance total - 75% (31°% day 43.05 52.45 55.35 72.30
onward)
1.3 Incidental allowance - 100% 17.30 17.30 17.30 17.30
Incidental allowance - 75% 13.00 13.00 13.00 13.00
(31°' day onward)
Daily Total
Meals and incidentals - 100%
Meals and incidentals - 75% 74.65 87.25 91.15 113.75
(31% day onward) 56.05 65.45 68.35 85.30
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14 Weekend travel home
transportation allowances
(Refer to 3.3.12 Weekend travel home,
Every weekend: (b))

- two-day weekend

- three-day weekend

- four-day weekend

2. United States of America (USA)

Allowances in the United States of America
are the same as in Canada but paid in US

funds.

Appendix D
Allowances - Module 4

e Private non-commercial accommodation

e Meals
e Incidental expenses

249.30

373.95

498.60

274.50

411.75

549.00

282.30

423.45

564.60

327.50

491.25

655.00

(Publié aussi en francais sous le titre Appendice D -Indemnités - Module 4)

Effective date: January 1, 2006

Private non-commercial accommodation allowance : $50 CAN

Incidental expense allowances shall be paid at the following rates:

@ in commercial, government and institutional accommodation

(1)  32% of the meal total when the three meal allowances are listed in the table

below;

(i)  40% of the meal total when only lunch and dinner meal allowances are listed in
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the table below;

(iii) 40% of actual and reasonable expenses for meals as per 3.4.9.

(b) in private non-commercial accommodation

(i)

(i)

(iii)

20% of the meal total when the three meal allowances are listed in the table

below;

25% of the meal total when only lunch and dinner meal allowances are listed in
the table below;

25% of actual and reasonable expenses for meals as per 3.4.9.

Seventy-five percent (75%) of the meal and incidental allowances shall be paid starting on the
thirty first consecutive calendar day of travel status while at the same location when corporate

residences and or apartment hotels are available to a traveller in the area surrounding the
workplace, or the traveller chooses to stay in private accommaodation.

C = Commercial Accommodation
P = Non-commerical Accommodation
* = Reasonable and justifiable expenses. Receipts required.

GRAND
TOTAL
Country Incidental| (Taxes
City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
Afghanistan - Currency; dollar (US)
C Kabul * 14.00 20.00 34.00 13.60 47.60
C-75% |Kabul * 10.50 15.00 25.50 10.20 35.70
P Kabul * 14.00 20.00 34.00 8.50 42.50
P-75% [Kabul * 10.50 15.00 25.50 6.38 31.88
C Other * 11.20 16.00 27.20 10.88 38.08
C-75% |Other * 8.40 12.00 20.40 8.16 28.56
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C = Commercial Accommodation
P = Non-commerical Accommodation
* = Reasonable and justifiable expenses. Receipts required.

GRAND
TOTAL
Country Incidental| (Taxes
City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
P Other * 11.20 16.00 27.20 6.80 34.00
P-75% |Other * 8.40 12.00 20.40 5.10 25.50
Albania - Currency; dollar (US)
C Tirané * 14.00 16.00 30.00 12.00 42.00
C-75% |Tirané * 10.50 12.00 22.50 9.00 31.50
P Tirané * 14.00 16.00 30.00 7.50 37.50
P-75% |Tirané * 10.50 12.00 22.50 5.63 28.13
C Other * 11.20 12.80 24.00 9.60 33.60
C-75% |Other * 8.40 9.60 18.00 7.20 25.20
P Other * 11.20 12.80 24.00 6.00 30.00
P-75% |Other * 8.40 9.60 18.00 4.50 22.50
Algeria - Currency; dollar (CDN)
C Algiers 27.00 32.00 37.00 96.00 30.72 126.72
C-75% |Algiers 20.25 24.00 27.75 72.00 23.04 95.04
P Algiers 27.00 32.00 37.00 96.00 19.20 115.20
P-75% |Algiers 20.25 24.00 27.75 72.00 14.40 86.40
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C = Commercial Accommodation
P = Non-commerical Accommodation
* = Reasonable and justifiable expenses. Receipts required.

GRAND
TOTAL
Country Incidental| (Taxes
City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
C Other 21.60 25.60 29.60 76.80 24.58 101.38
C-75% |Other 16.20 19.20 22.20 57.60 18.43 76.03
P Other 21.60 25.60 29.60 76.80 15.36 92.16
P-75% |Other 16.20 19.20 22.20 57.60 11.52 69.12
Andorra - Currency; euro. NOTE: One Rate For Country
C Andorra la Vella * * * * 40.00% *
C-75% |Andorra la Vella * * * * 30.00% *
P Andorra la Vella * * * * 25.00% *
P-75% [Andorra la Vella * * * * 18.75% *
Angola - Currency; dollar (CDN)
C Luanda * 50.00 65.00 115.00 46.00 161.00
C-75% |Luanda * 37.50 48.75 86.25 34.50 120.75
P Luanda * 50.00 65.00 115.00 28.75 143.75
P-75% |Luanda * 37.50 48.75 86.25 21.56 107.81
C Other * 40.00 52.00 92.00 36.80 128.80
C-75% |Other * 30.00 39.00 69.00 27.60 96.60
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C = Commercial Accommodation
P = Non-commerical Accommodation
* = Reasonable and justifiable expenses. Receipts required.

GRAND
TOTAL
Country Incidental| (Taxes
City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
P Other * 40.00 52.00 92.00 23.00 115.00
P-75% |Other * 30.00 39.00 69.00 17.25 86.25
Anguilla - Currency; dollar (US). NOTE: One Rate For Country
C The Valley 12.00 25.00 45.00 82.00 26.24 108.24
C-75% |The Valley 9.00 18.75 33.75 61.50 19.68 81.18
P The Valley 12.00 25.00 45.00 82.00 16.40 98.40
P-75% |The Valley 9.00 18.75 33.75 61.50 12.30 73.80
Antigua and Barbuda - Currency; dollar (US). NOTE: One Rate For Country
C St. John's 13.00 25.00 42.00 80.00 25.60 105.60
C-75% [St. John's 9.75 18.75 31.50 60.00 19.20 79.20
P St. John's 13.00 25.00 42.00 80.00 16.00 96.00
P-75% |St. John's 9.75 18.75 31.50 60.00 12.00 72.00
Argentina - Currency; peso
C Buenos Aires * 27.00 43.00 70.00 28.00 98.00
C-75% |Buenos Aires * 20.25 32.25 52.50 21.00 73.50
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C = Commercial Accommodation
P = Non-commerical Accommodation
* = Reasonable and justifiable expenses. Receipts required.

GRAND
TOTAL
Country Incidental| (Taxes
City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
P Buenos Aires * 27.00 43.00 70.00 17.50 87.50
P-75% [Buenos Aires * 20.25 32.25 52.50 13.13 65.63
C Other * 21.60 34.40 56.00 22.40 78.40
C-75% |Other * 16.20 25.80 42.00 16.80 58.80
P Other * 21.60 34.40 56.00 14.00 70.00
P-75% |Other * 16.20 25.80 42.00 10.50 52.50
Armenia - Currency; dollar (US). NOTE: One Rate For Country
C Yerevan 6.00 7.00 16.00 29.00 9.28 38.28
C-75% |Yerevan 4.50 5.25 12.00 21.75 6.96 28.71
P Yerevan 6.00 7.00 16.00 29.00 5.80 34.80
P-75% |Yerevan 4.50 5.25 12.00 21.75 4.35 26.10
Aruba (Kingdom of the Netherlands) - Currency; dollar (US). NOTE: One Rate for
Country
C Oranjestad 6.00 15.00 25.00 46.00 14.72 60.72
C-75% |Oranjestad 4.50 11.25 18.75 34.50 11.04 45.54
P Oranjestad 6.00 15.00 25.00 46.00 9.20 55.20
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C = Commercial Accommodation
P = Non-commerical Accommodation
* = Reasonable and justifiable expenses. Receipts required.

GRAND
TOTAL

Country Incidental| (Taxes

City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
P-75% |Oranjestad 4.50 11.25 18.75 34.50 6.90 41.40

Australia - Currency; dollar (A)
C Adelaide 26.00 28.00 42.00 96.00 30.72 126.72
C-75% |Adelaide 19.50 21.00 31.50 72.00 23.04 95.04
P Adelaide 26.00 28.00 42.00 96.00 19.20 115.20
P-75% |Adelaide 19.50 21.00 31.50 72.00 14.40 86.40
C Brisbane 21.00 37.00 49.00 107.00 34.24 141.24
C-75% |Brisbane 15.75 27.75 36.75 80.25 25.68 105.93
P Brisbane 21.00 37.00 49.00 107.00 21.40 128.40
P-75% |Brisbane 15.75 27.75 36.75 80.25 16.05 96.30
C Canberra 25.00 29.00 41.00 95.00 30.40 125.40
C-75% |Canberra 18.75 21.75 30.75 71.25 22.80 94.05
P Canberra 25.00 29.00 41.00 95.00 19.00 114.00
P-75% |Canberra 18.75 21.75 30.75 71.25 14.25 85.50
C Hobart 17.00 33.00 41.00 91.00 29.12 120.12
C-75% |Hobart 12.75 24.75 30.75 68.25 21.84 90.09
P Hobart 17.00 33.00 41.00 91.00 18.20 109.20
April 15, 2005 47




i+l

Treasury Board of Canada Secrétariat du Conseil du Trésor

Secretariat

du Canada

o

Gég‘};@ National Joint Council

Conseil national mixte

Travel Directive

C = Commercial Accommodation
P = Non-commerical Accommodation
* = Reasonable and justifiable expenses. Receipts required.

GRAND
TOTAL

Country Incidental| (Taxes

City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
P-75% |Hobart 12.75 24.75 30.75 68.25 13.65 81.90
C Melbourne 23.00 31.00 48.00 102.00 32.64 134.64
C-75% |[Melbourne 17.25 23.25 36.00 76.50 24.48 100.98
P Melbourne 23.00 31.00 48.00 102.00 20.40 122.40
P-75% |Melbourne 17.25 23.25 36.00 76.50 15.30 91.80
C Perth 24.00 35.00 51.00 110.00 35.20 145.20
C-75% |[Perth 18.00 26.25 38.25 82.50 26.40 108.90
P Perth 24.00 35.00 51.00 110.00 22.00 132.00
P-75% |Perth 18.00 26.25 38.25 82.50 16.50 99.00
C Sydney 15.00 34.00 62.00 111.00 35.52 146.52
C-75% [Sydney 11.25 25.50 46.50 83.25 26.64 109.89
P Sydney 15.00 34.00 62.00 111.00 22.20 133.20
P-75% |Sydney 11.25 25.50 46.50 83.25 16.65 99.90
C Other 20.00 23.20 32.80 76.00 24.32 100.32
C-75% |Other 15.00 17.40 24.60 57.00 18.24 75.24
P Other 20.00 23.20 32.80 76.00 15.20 91.20
P-75% |Other 15.00 17.40 24.60 57.00 11.40 68.40
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C = Commercial Accommodation
P = Non-commerical Accommodation
* = Reasonable and justifiable expenses. Receipts required.

GRAND
TOTAL

Country Incidental| (Taxes

City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)

Austria - Currency; euro
C Graz * 21.00 28.00 49.00 19.60 68.60
C-75% |Graz * 15.75 21.00 36.75 14.70 51.45
P Graz * 21.00 28.00 49.00 12.25 61.25
P-75% |Graz * 15.75 21.00 36.75 9.19 45.94
C Saltzburg * 22.00 33.00 55.00 22.00 77.00
C-75% |(Saltzburg * 16.50 24.75 41.25 16.50 S57.75
P Saltzburg * 22.00 33.00 55.00 13.75 68.75
P-75% |Saltzburg * 16.50 24.75 41.25 10.31 51.56
C Vienna 9.00 18.00 24.00 51.00 16.32 67.32
C-75% |Vienna 6.75 13.50 18.00 38.25 12.24 50.49
P Vienna 9.00 18.00 24.00 51.00 10.20 61.20
P-75% |Vienna 6.75 13.50 18.00 38.25 7.65 45.90
C Other 7.20 14.40 19.20 40.80 13.06 53.86
C-75% |Other 5.40 10.80 14.40 30.60 9.79 40.39
P Other 7.20 14.40 19.20 40.80 8.16 44.78
P-75% |Other 5.40 10.80 14.40 30.60 6.12 36.72
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Country Incidental| (Taxes
City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
Azerbaijan - Currency; dollar (US). NOTE: One Rate For Country
C Baku 14.00 15.00 21.00 50.00 16.00 66.00
C-75% |(Baku 10.50 11.25 15.75 37.50 12.00 49.50
P Baku 14.00 15.00 21.00 50.00 10.00 60.00
P-75% |Baku 10.50 11.25 15.75 37.50 7.50 45.00
Bahamas - Currency; dollar (US). NOTE: One Rate For Country
C Nassau 10.00 24.00 40.00 74.00 23.68 97.68
C-75% |Nassau 7.50 18.00 30.00 55.50 17.76 73.26
P Nassau 10.00 24.00 40.00 74.00 14.80 88.80
P-75% |Nassau 7.50 18.00 30.00 55.50 11.10 66.60
Bahrain - Currency; dinar (B). NOTE: One Rate For Country
C Manama 8.00 11.00 13.00 32.00 10.24 42.24
C-75% |Manama 6.00 8.25 9.75 24.00 7.68 31.68
P Manama 8.00 11.00 13.00 32.00 6.40 38.40
P-75% |Manama 6.00 8.25 9.75 24.00 4.80 28.80
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City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
Bangladesh - Currency; taka
C Dhaka 600.00 650.00 800.00{ 2050.00 656.00f 2706.00
C-75% |Dhaka 450.00] 487.50 600.00 1537.50 492.00 2029.50
P Dhaka 600.00 650.00 800.00{ 2050.00 410.00{ 2460.00
P-75% |Dhaka 450.00f 487.50 600.00f 1537.50 307.50[ 1845.00
C Other 480.00 520.00 640.00] 1640.00 524.80| 2164.80
C-75% |Other 360.00 390.00f 480.00f 1230.00 393.60[ 1623.60
P Other 480.00 520.00 640.00] 1640.00 328.00f 1968.00
P-75% |Other 360.00 390.00{ 480.00 1230.00 246.00f 1476.00
Barbados - Currency; dollar (BDS). NOTE: One Rate For Country
C Bridgetown 21.00 47.00 60.00 128.00 40.96 168.96
C-75% |(Bridgetown 15.75 35.25 45.00 96.00 30.72 126.72
P Bridgetown 21.00 47.00 60.00 128.00 25.60 153.60
P-75% |Bridgetown 15.75 35.25 45.00 96.00 19.20 115.20
Belarus - Currency; dollar (US). NOTE: One Rate For Country
C Minsk 2.00 6.50 13.00 21.50 6.88 28.38
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C-75% |Minsk 1.50 4.88 9.75 16.13 5.16 21.29
P Minsk 2.00 6.50 13.00 21.50 4.30 25.80
P-75% |Minsk 1.50 4.88 9.75 16.13 3.23 19.35
Belgium - Currency; euro
C Brussels * 20.00 29.00 49.00 19.60 68.60
C-75% |Brussels * 15.00 21.75 36.75 14.70 51.45
P Brussels * 20.00 29.00 49.00 12.25 61.25
P-75% |Brussels * 15.00 21.75 36.75 9.19 45.94
C Other * 16.00 23.20 39.20 15.68 54.88
C-75% |Other * 12.00 17.40 29.40 11.76 41.16
P Other * 16.00 23.20 39.20 9.80 49.00
P-75% |Other * 12.00 17.40 29.40 7.35 36.75
Belize - Currency; dollar (BZ)
C Belize City 30.00 90.00 130.00 250.00 80.00 330.00
C-75% |Belize City 22.50 67.50 97.50 187.50 60.00 247.50
P Belize City 30.00 90.00 130.00 250.00 50.00 300.00
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City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
P-75% |Belize City 22.50 67.50 97.50 187.50 37.50 225.00
C Other 24.00 72.00 104.00 200.00 64.00 264.00
C-75% |Other 18.00 54.00 78.00 150.00 48.00 198.00
P Other 24.00 72.00 104.00 200.00 40.00 240.00
P-75% |Other 18.00 54.00 78.00 150.00 30.00 180.00
Benin - Currency; franc (CFA)
C Cotonou 7000.00f 8000.00{ 12000.00{ 27000.00{ 8640.00{ 35640.00
C-75% |Cotonou 5250.00f 6000.00{ 9000.00{ 20250.00{ 6480.00{ 26730.00
P Cotonou 7000.00] 8000.00] 12000.00] 27000.00] 5400.00] 32400.00
P-75% |Cotonou 5250.00f 6000.00{ 9000.00{ 20250.00{ 4050.00{ 24300.00
C Other 5600.00] 6400.00] 9600.00] 21600.00] 6912.00] 28512.00
C-75% |Other 4200.00f 4800.00f 7200.00f 16200.00] 5184.00f 21384.00
P Other 5600.00f 6400.00{ 9600.00{ 21600.00{ 4320.00{ 25920.00
P-75% |Other 4200.00f 4800.00f 7200.00f 16200.00] 3240.00f 19440.00
Bermuda - Currency; dollar (US). NOTE: One Rate For Country
C Hamilton 18.00 24.00 37.00 79.00 25.28 104.28
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City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
C-75% [Hamilton 13.50 18.00 27.75 59.25 18.96 78.21
P Hamilton 18.00 24.00 37.00 79.00 15.80 94.80
P-75% |Hamilton 13.50 18.00 27.75 59.25 11.85 71.10
Bhutan - Currency; ngultrum. NOTE: One Rate For Country
C Thimphu 160.00{  260.00f  330.00 750.00{  240.00 990.00
C-75% [Thimphu 120.00 195.00 247.50 562.50 180.00 742.50
P Thimphu 160.00{  260.00f  330.00 750.00{  150.00 900.00
P-75% |Thimphu 120.00 195.00 247.50 562.50 112.50 675.00
Bolivia - Currency; dollar (US)
C La Paz 7.50 10.00 11.50 29.00 9.28 38.28
C-75% |La Paz 5.63 7.50 8.63 21.75 6.96 28.71
P La Paz 7.50 10.00 11.50 29.00 5.80 34.80
P-75% |LaPaz 5.63 7.50 8.63 21.75 4.35 26.10
C Other 6.00 8.00 9.20 23.20 7.42 30.62
C-75% |Other 4.50 6.00 6.90 17.40 5.57 22.97
P Other 6.00 8.00 9.20 23.20 4.64 27.84
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P-75% |Other 4.50 6.00 6.90 17.40 3.48 20.88
Bonaire (Kingdom of the Netherlands) -Currency; Netherlands Antilles guilder
C Kralendijk * * * * 40.00% *
C-75% |Kralendijk * * * * 30.00% *
P Kralendijk * * * * 25.00% *
P-75% |Kralendijk * * * * 18.75% *
Bosnia-Herzegovina - Currency; euro
C Sarajevo * 16.00 26.00 42.00 16.80 58.80
C-75% |Sarajevo * 12.00 19.50 31.50 12.60 44.10
P Sarajevo * 16.00 26.00 42.00 10.50 52.50
P-75% |Sarajevo * 12.00 19.50 31.50 7.88 39.38
C Other * 12.80 20.80 33.60 13.44 47.04
C-75% |Other * 9.60 15.60 25.20 10.08 35.28
P Other * 12.80 20.80 33.60 8.40 42.00
P-75% |Other * 9.60 15.60 25.20 6.30 31.50
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Botswana - Currency; pula
C Gaborone 57.00 80.00 100.00 237.00 75.84 312.84
C-75% |Gaborone 42.75 60.00 75.00 177.75 56.88 234.63
P Gaborone 57.00 80.00 100.00 237.00 47.40 284.40
P-75% |Gaborone 42.75 60.00 75.00 177.75 35.55 213.30
C Other 45.60 64.00 80.00 189.60 60.67 250.27
C-75% |Other 34.20 48.00 60.00 142.20 45.50 187.70
P Other 45.60 64.00 80.00 189.60 37.92 227.52
P-75% |Other 34.20 48.00 60.00 142.20 28.44 170.64
Brazil - Currency; dollar (US)
C Brasilia 10.00 19.00 21.00 50.00 16.00 66.00
C-75% |Brasilia 7.50 14.25 15.75 37.50 12.00 49.50
P Brasilia 10.00 19.00 21.00 50.00 10.00 60.00
P-75% |Brasilia 7.50 14.25 15.75 37.50 7.50 45.00
C Rio de Janeiro 10.00 21.00 29.00 60.00 19.20 79.20
C-75% |Rio de Janeiro 7.50 15.75 21.75 45.00 14.40 59.40
P Rio de Janeiro 10.00 21.00 29.00 60.00 12.00 72.00
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P-75% |Rio de Janeiro 7.50 15.75 21.75 45.00 9.00 54.00

C Sao Paulo 13.00 18.00 28.00 59.00 18.88 77.88

C-75% |Sao Paulo 9.75 13.50 21.00 44.25 14.16 58.41

P Sao Paulo 13.00 18.00 28.00 59.00 11.80 70.80

P-75% |Sao Paulo 9.75 13.50 21.00 44.25 8.85 53.10

C Other 8.00 15.20 16.80 40.00 12.80 52.80

C-75% |Other 6.00 11.40 12.60 30.00 9.60 39.60

P Other 8.00 15.20 16.80 40.00 8.00 48.00

P-75% |Other 6.00 11.40 12.60 30.00 6.00 36.00
Brunei - Currency; dollar (B). NOTE: One Rate For Country

C Bandar Seri 15.00 27.00 42.00 84.00 26.88 110.88
Begawan

C-75% [Bandar Seri 11.25 20.25 31.50 63.00 20.16 83.16
Begawan

P Bandar Seri 15.00 27.00 42.00 84.00 16.80 100.80
Begawan

P-75% |Bandar Seri 11.25 20.25 31.50 63.00 12.60 75.60
Begawan
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GRAND
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Country Incidental| (Taxes
City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
Bulgaria - Currency; dollar (US)
C Sofia * 19.00 27.00 46.00 18.40 64.40
C-75% |[Sofia * 14.25 20.25 34.50 13.80 48.30
P Sofia * 19.00 27.00 46.00 11.50 57.50
P-75% |Sofia * 14.25 20.25 34.50 8.63 43.13
C Other * 15.20 21.60 36.80 14.72 51.52
C-75% |Other * 11.40 16.20 27.60 11.04 38.64
P Other * 15.20 21.60 36.80 9.20 46.00
P-75% |Other * 11.40 16.20 27.60 6.90 34.50
Burkina Faso - Currency; franc (CFA)
C Ouagadougou 6800.00] 9300.00| 10500.00] 26600.00] 8512.00] 35112.00
C-75% |Ouagadougou 5100.00] 6975.00] 7875.00] 19950.00] 6384.00] 26334.00
P Ouagadougou 6800.00f 9300.00{ 10500.00{ 26600.00{ 5320.00{ 31920.00
P-75% |Ouagadougou 5100.00] 6975.00] 7875.00] 19950.00] 3990.00] 23940.00
C Other 5440.00f 7440.00{ 8400.00{ 21280.00{ 6809.60[ 28089.60
C-75% |Other 4080.00{ 5580.00f 6300.00{ 15960.00{ 5107.20{ 21067.20
P Other 5440.00] 7440.00] 8400.00] 21280.00] 4256.00] 25536.00
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P-75% |Other 4080.00{ 5580.00f 6300.00{ 15960.00{ 3192.00{ 19152.00
Burundi - Currency; franc (BU)
C Bujumbura 7600.00| 15300.00| 18300.00] 41200.00| 13184.00] 54384.00
C-75% (Bujumbura 5700.00| 11475.00 13725.00f 30900.00| 9888.00| 40788.00
P Bujumbura 7600.00 15300.00( 18300.00{ 41200.00{ 8240.00{ 49440.00
P-75% |Bujumbura 5700.00| 11475.00 13725.00f 30900.00| 6180.00f 37080.00
C Other 6080.00 12240.00 14640.00{ 32960.00{ 10547.20{ 43507.20
C-75% |Other 4560.00{ 9180.00{ 10980.00{ 24720.00{ 7910.40{ 32630.40
P Other 6080.00| 12240.00| 14640.00] 32960.00] 6592.00] 39552.00
P-75% |Other 4560.00{ 9180.00{ 10980.00{ 24720.00{ 4944.00{ 29664.00
Cambodia - Currency; dollar (US)
C Phnom Phen 9.50 14.00 21.00 44.50 14.24 58.74
C-75% [Phnom Phen 7.13 10.50 15.75 33.38 10.68 44.06
P Phnom Phen 9.50 14.00 21.00 44.50 8.90 53.40
P-75% |Phnom Phen 7.13 10.50 15.75 33.38 6.68 40.05
C Other 7.60 11.20 16.80 35.60 11.39 46.99
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City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
C-75% |Other 5.70 8.40 12.60 26.70 8.54 35.24
P Other 7.60 11.20 16.80 35.60 7.12 42.72
P-75% |Other 5.70 8.40 12.60 26.70 5.34 32.04

Cameroon - Currency; franc (CFA)
C Douala 5900.00 10500.00{ 15800.00{ 32200.00{ 10304.00{ 42504.00
C-75% |[Douala 4425.00f 7875.00| 11850.00f 24150.00| 7728.00f 31878.00
P Douala 5900.00( 10500.00{ 15800.00{ 32200.00{ 6440.00{ 38640.00
P-75% |Douala 4425.00{ 7875.00{ 11850.00{ 24150.00{ 4830.00{ 28980.00
C Yaoundé 6850.00| 10050.00| 11800.00] 28700.00] 9184.00| 37884.00
C-75% |Yaoundé 5137.50| 7537.50f 8850.00{ 21525.00f 6888.00{ 28413.00
P Yaoundé 6850.00| 10050.00| 11800.00] 28700.00] 5740.00] 34440.00
P-75% |Yaoundé 5137.50] 7537.50| 8850.00] 21525.00] 4305.00] 25830.00
C Other 5480.00f 8040.00{ 9440.00{ 22960.00{ 7347.20{ 30307.20
C-75% |Other 4110.00f 6030.00f 7080.00f 17220.00| 5510.40| 22730.40
P Other 5480.00f 8040.00{ 9440.00{ 22960.00{ 4592.00{ 27552.00
P-75% |Other 4110.00{ 6030.00{ 7080.00{ 17220.00{ 3444.00{ 20664.00
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Cape Verde - Currency; escudo
C Praia * 1100.00{ 1500.00{ 2600.00{ 1040.00{ 3640.00
C-75% |Praia * 825.00 1125.00f 1950.00 780.00f 2730.00
P Praia * 1100.00{ 1500.00{ 2600.00 650.00{ 3250.00
P-75% |Praia * 825.00f 1125.00f 1950.00 487.50| 2437.50
C Other * 880.00| 1200.00; 2080.00 832.00f 2912.00
C-75% |Other * 660.00 900.00{ 1560.00 624.00 2184.00
P Other * 880.00| 1200.00; 2080.00 520.00f 2600.00
P-75% |Other * 660.00 900.00]  1560.00 390.00f 1950.00
Cayman Islands - Currency; dollar (CI). NOTE: One Rate For Country
C George Town 12.00 21.00 35.00 68.00 21.76 89.76
C-75% |George Town 9.00 15.75 26.25 51.00 16.32 67.32
P George Town 12.00 21.00 35.00 68.00 13.60 81.60
P-75% |George Town 9.00 15.75 26.25 51.00 10.20 61.20
Central African Republic - Currency; franc (CFA)
C Bangui 5000.00] 5500.00] 9150.00] 19650.00] 6288.00] 25938.00
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C-75% |Bangui 3750.00f 4125.00f 6862.50{ 14737.50f 4716.00{ 19453.50
P Bangui 5000.00] 5500.00] 9150.00] 19650.00] 3930.00] 23580.00
P-75% |Bangui 3750.00f 4125.00f 6862.50{ 14737.50f 2947.50[ 17685.00
C Other 4000.00] 4400.00f 7320.00f 15720.00] 5030.40f 20750.40
C-75% |Other 3000.00f 3300.00f 5490.00f 11790.00f 3772.80| 15562.80
P Other 4000.00{ 4400.00{ 7320.00{ 15720.00{ 3144.00{ 18864.00
P-75% |Other 3000.00] 3300.00f 5490.00f 11790.00f 2358.00f 14148.00
Chad - Currency; franc (CFA). NOTE: One Rate For Country
C N'Djamena 4000.00; 9000.00{ 11000.00f 24000.00; 7680.00f 31680.00
C-75% |N'Djamena 3000.00f 6750.00{ 8250.00{ 18000.00{ 5760.00{ 23760.00
P N'Djamena 4000.00; 9000.00 11000.00f 24000.00; 4800.00f 28800.00
P-75% |N'Djamena 3000.00] 6750.00] 8250.00] 18000.00] 3600.00f 21600.00
Chile - Currency; peso (C)
C Santiago 7000.00( 12600.00{ 16200.00{ 35800.00 11456.00{ 47256.00
C-75% |Santiago 5250.00f 9450.00( 12150.00{ 26850.00{ 8592.00{ 35442.00
P Santiago 7000.00| 12600.00| 16200.00] 35800.00] 7160.00] 42960.00
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P-75% |Santiago 5250.00f 9450.00( 12150.00{ 26850.00{ 5370.00{ 32220.00
C Other 5600.00| 10080.00| 12960.00| 28640.00] 9164.80| 37804.80
C-75% |Other 4200.00{ 7560.00f 9720.00{ 21480.00{ 6873.60| 28353.60
P Other 5600.00| 10080.00| 12960.00] 28640.00] 5728.00] 34368.00
P-75% |Other 4200.00f 7560.00f 9720.00f 21480.00| 4296.00f 25776.00

China - Currency; renminbi
C Beijing * 120.00 190.00 310.00 124.00 434.00
C-75% |Beijing * 90.00 142.50 232.50 93.00 325.50
P Beijing * 120.00 190.00 310.00 77.50 387.50
P-75% |Beijing * 90.00 142.50 232.50 58.13 290.63
C Guangzhou (Canton) 90.00f 150.00{ 250.00 490.00f 156.80 646.80
C-75% |Guangzhou (Canton) 67.50 11250 187.50 367.50| 117.60 485.10
P Guangzhou (Canton) 90.00 150.00f  250.00 490.00 98.00 588.00
P-75% |Guangzhou (Canton) 67.50 11250 187.50 367.50 73.50 441.00
C Lhasa * 96.00 152.00 248.00 99.20 347.20
C-75% |Lhasa * 72.00 114.00 186.00 74.40 260.40
P Lhasa * 96.00 152.00 248.00 62.00 310.00
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City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
P-75% |Lhasa * 72.00 114.00 186.00 46.50 232.50
C Shanghai 165.00 190.00 225.00 580.00 185.60 765.60
C-75% |[Shanghai 123.75 142.50 168.75 435.00 139.20 574.20
P Shanghai 165.00 190.00 225.00 580.00 116.00 696.00
P-75% |Shanghai 123.75 142.50 168.75 435.00 87.00 522.00
C Other * 96.00 152.00 248.00 99.20 347.20
C-75% |Other * 72.00 114.00 186.00 74.40 260.40
P Other * 96.00 152.00 248.00 62.00 310.00
P-75% |Other * 72.00 114.00 186.00 46.50 232.50
Christmas Island - Currency; dollar (A). NOTE: One Rate For Country
C Flying Fish Cove * * * * 40.00% *
C-75% |Flying Fish Cove * * * * 30.00% *
P Flying Fish Cove * * * * 25.00% *
P-75% |Flying Fish Cove * * * * 18.75% *
Colombia - Currency; dollar (US)
C Bogota 10.00 14.00 19.00 43.00 13.76 56.76
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City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
C-75% |Bogota 7.50 10.50 14.25 32.25 10.32 42.57
P Bogota 10.00 14.00 19.00 43.00 8.60 51.60
P-75% |Bogota 7.50 10.50 14.25 32.25 6.45 38.70
C Cali 8.00 18.00 24.00 50.00 16.00 66.00
C-75% |Cali 6.00 13.50 18.00 37.50 12.00 49.50
P Cali 8.00 18.00 24.00 50.00 10.00 60.00
P-75% |Cali 6.00 13.50 18.00 37.50 7.50 45.00
C Cartagena 8.00 16.00 19.00 43.00 13.76 56.76
C-75% |Cartagena 6.00 12.00 14.25 32.25 10.32 42.57
P Cartagena 8.00 16.00 19.00 43.00 8.60 51.60
P-75% |Cartagena 6.00 12.00 14.25 32.25 6.45 38.70
C Medellin 8.00 18.00 20.00 46.00 14.72 60.72
C-75% |Medellin 6.00 13.50 15.00 34.50 11.04 45.54
P Medellin 8.00 18.00 20.00 46.00 9.20 55.20
P-75% |Medellin 6.00 13.50 15.00 34.50 6.90 41.40
C Other 8.00 11.20 15.20 34.40 11.01 45.41
C-75% |Other 6.00 8.40 11.40 25.80 8.26 34.06
P Other 8.00 11.20 15.20 34.40 6.88 41.28
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P-75% |Other 6.00 8.40 11.40 25.80 5.16 30.96
Comoros - Currency; comoros franc. NOTE: One Rate For Country
C Moroni * * * * 40.00% *
C-75% |Moroni * * * * 30.00% *
P Moroni * * * * 25.00% *
P-75% |Moroni * * * * 18.75% *
Congo - Currency; franc (CFA)
C Brazzaville 9900.00| 10100.00| 14400.00] 34400.00| 11008.00] 45408.00
C-75% |Brazzaville 7425.00f 7575.00( 10800.00{ 25800.00{ 8256.00{ 34056.00
P Brazzaville 9900.00| 10100.00| 14400.00] 34400.00; 6880.00] 41280.00
P-75% |Brazzaville 7425.00] 7575.00| 10800.00] 25800.00] 5160.00] 30960.00
C Other 7920.00f 8080.00 11520.00{ 27520.00{ 8806.40| 36326.40
C-75% |Other 5940.00] 6060.00] 8640.00] 20640.00] 6604.80| 27244.80
P Other 7920.00f 8080.00 11520.00{ 27520.00{ 5504.00{ 33024.00
P-75% |Other 5940.00f 6060.00f 8640.00{ 20640.00f 4128.00{ 24768.00
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Country Incidental| (Taxes
City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
Congo, Dem. Republic of - Currency; dollar (US)
C Kinshasa 16.00 36.00 45.00 97.00 31.04 128.04
C-75% |[Kinshasa 12.00 27.00 33.75 72.75 23.28 96.03
P Kinshasa 16.00 36.00 45.00 97.00 19.40 116.40
P-75% |Kinshasa 12.00 27.00 33.75 72.75 14.55 87.30
C Other 12.80 28.80 36.00 77.60 24.83 102.43
C-75% |Other 9.60 21.60 27.00 58.20 18.62 76.82
P Other 12.80 28.80 36.00 77.60 15.52 93.12
P-75% |Other 9.60 21.60 27.00 58.20 11.64 69.84
Cook Islands - Currency; dollar (NZ). NOTE: One Rate For Country
C Avarua * * * * 40.00% *
C-75% |Avarua * * * * 30.00% *
P Avarua * * * * 25.00% *
P-75% |Avarua * * * * 18.75% *
Costa Rica - Currency; colon
C San José 2400.00] 6500.00| 10300.00] 19200.00] 6144.00] 25344.00
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C-75% |San José 1800.00] 4875.00f 7725.00f 14400.00{ 4608.00{ 19008.00
P San José 2400.00] 6500.00| 10300.00] 19200.00] 3840.00] 23040.00
P-75% [San José 1800.00] 4875.00f 7725.00f 14400.00{ 2880.00{ 17280.00
C Other 1920.00{ 5200.00{ 8240.00{ 15360.00{ 4915.20| 20275.20
C-75% |Other 1440.00{ 3900.00{ 6180.00{ 11520.00{ 3686.40| 15206.40
P Other 1920.00] 5200.00f 8240.00f 15360.00f 3072.00{ 18432.00
P-75% |Other 1440.00{ 3900.00{ 6180.00{ 11520.00{ 2304.00] 13824.00
Cote d'lvoire - Currency; franc (CFA)
C Abidjan 6000.00| 12000.00| 18000.00] 36000.00| 11520.00] 47520.00
C-75% |Abidjan 4500.00{ 9000.00{ 13500.00{ 27000.00{ 8640.00{ 35640.00
P Abidjan 6000.00| 12000.00| 18000.00] 36000.00] 7200.00] 43200.00
P-75% |Abidjan 4500.00; 9000.00{ 13500.00f 27000.00] 5400.00f 32400.00
C Other 4800.00{ 9600.00{ 14400.00{ 28800.00{ 9216.00{ 38016.00
C-75% |Other 3600.00] 7200.00{ 10800.00f 21600.00f 6912.00f 28512.00
P Other 4800.00{ 9600.00{ 14400.00{ 28800.00{ 5760.00{ 34560.00
P-75% |Other 3600.00{ 7200.00{ 10800.00{ 21600.00{ 4320.00{ 25920.00
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Croatia - Currency; euro
C Zagreb * 22.00 27.00 49.00 19.60 68.60
C-75% |Zagreb * 16.50 20.25 36.75 14.70 51.45
P Zagreb * 22.00 27.00 49.00 12.25 61.25
P-75% |Zagreb * 16.50 20.25 36.75 9.19 45.94
C Other * 17.60 21.60 39.20 15.68 54.88
C-75% |Other * 13.20 16.20 29.40 11.76 41.16
P Other * 17.60 21.60 39.20 9.80 49.00
P-75% |Other * 13.20 16.20 29.40 7.35 36.75
Cuba - Currency; Cuban convertible peso. NOTE: One Rate For Country
C Havana 13.00 18.00 22.00 53.00 16.96 69.96
C-75% |Havana 9.75 13.50 16.50 39.75 12.72 52.47
P Havana 13.00 18.00 22.00 53.00 10.60 63.60
P-75% |Havana 9.75 13.50 16.50 39.75 7.95 47.70
Curacao (Kingdom of the Netherlands) - Currency; netherlands antilles guilder
C Willemstad * 24.00 34.00 58.00 23.20 81.20
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C-75% |Willemstad * 18.00 25.50 43.50 17.40 60.90
P Willemstad * 24.00 34.00 58.00 14.50 72.50
P-75% |Willemstad * 18.00 25.50 43.50 10.88 54.38
Cyprus - Currency; pound (C). NOTE: One Rate For Country
C Nicosia * 11.00 14.00 25.00 10.00 35.00
C-75% [Nicosia * 8.25 10.50 18.75 7.50 26.25
P Nicosia * 11.00 14.00 25.00 6.25 31.25
P-75% |Nicosia * 8.25 10.50 18.75 4.69 23.44
Czech Republic - Currency; koruna
C Prague * 445.00 555.00{ 1000.00 400.00{  1400.00
C-75% |Prague * 333.75| 416.25 750.00 300.00f 1050.00
P Prague * 445.00 555.00]  1000.00 250.00f 1250.00
P-75% |Prague * 333.75| 416.25 750.00 187.50 937.50
C Other * 356.00{ 444.00 800.00 320.00f 1120.00
C-75% |Other * 267.00 333.00 600.00 240.00 840.00
P Other * 356.00f 444.00 800.00 200.00{  1000.00
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City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
P-75% |Other * 267.00 333.00 600.00 150.00 750.00
Denmark - Currency; krone
C Copenhagen * 200.00 310.00 510.00 204.00 714.00
C-75% |Copenhagen * 150.00 232.50 382.50 153.00 535.50
P Copenhagen * 200.00 310.00 510.00 127.50 637.50
P-75% |Copenhagen * 150.00 232.50 382.50 95.63 478.13
C Other * 160.00 248.00 408.00 163.20 571.20
C-75% |Other * 120.00 186.00 306.00 122.40 428.40
P Other * 160.00 248.00 408.00 102.00 510.00
P-75% |Other * 120.00 186.00 306.00 76.50 382.50
Djibouti - Currency; franc (DF). NOTE: One Rate For Country
C Djibouti * 4000.00{ 4800.00{ 8800.00{ 3520.00{ 12320.00
C-75% |Djibouti * 3000.00] 3600.00 6600.00] 2640.00 9240.00
P Djibouti * 4000.00{ 4800.00{ 8800.00{ 2200.00{ 11000.00
P-75% |Djibouti * 3000.00f 3600.00f 6600.00f 1650.00{ 8250.00
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Country Incidental| (Taxes
City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
Dominica - Currency; dollar (EC). NOTE: One Rate For Country
C Roseau 19.00 56.00 58.00 133.00 42.56 175.56
C-75% |Roseau 14.25 42.00 43.50 99.75 31.92 131.67
P Roseau 19.00 56.00 58.00 133.00 26.60 159.60
P-75% |Roseau 14.25 42.00 43.50 99.75 19.95 119.70
Dominican Republic - Currency; pesos (RD). NOTE: One Rate For Country
C Santo Domingo 390.00f 730.00{ 990.00{ 2110.00{ 675.20{ 2785.20
C-75% |Santo Domingo 292.50 547.50 742.50|  1582.50 506.40[ 2088.90
P Santo Domingo 390.00 730.00 990.00{f 2110.00 422.00 2532.00
P-75% |Santo Domingo 292.50 547.50 742.50|  1582.50 316.50f 1899.00
East Timor - Currency; dollar (US). NOTE: One Rate For Country
C Dili 9.00 19.00 26.00 54.00 17.28 71.28
C-75% [Dili 6.75 14.25 19.50 40.50 12.96 53.46
P Dili 9.00 19.00 26.00 54.00 10.80 64.80
P-75% |Dili 6.75 14.25 19.50 40.50 8.10 48.60
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City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
Ecuador - Currency; dollar (US)
C Guayaquil 12.00 15.00 27.00 54.00 17.28 71.28
C-75% |Guayaquil 9.00 11.25 20.25 40.50 12.96 53.46
P Guayaquil 12.00 15.00 27.00 54.00 10.80 64.80
P-75% |Guayaquil 9.00 11.25 20.25 40.50 8.10 48.60
C Quito 16.00 20.00 25.00 61.00 19.52 80.52
C-75% |Quito 12.00 15.00 18.75 45.75 14.64 60.39
P Quito 16.00 20.00 25.00 61.00 12.20 73.20
P-75% |Quito 12.00 15.00 18.75 45.75 9.15 54.90
C Other 12.80 16.00 20.00 48.80 15.62 64.42
C-75% |Other 9.60 12.00 15.00 36.60 11.71 48.31
P Other 12.80 16.00 20.00 48.80 9.76 58.56
P-75% |Other 9.60 12.00 15.00 36.60 7.32 43.92
Egypt - Currency; pound (E)
C Cairo 55.00 71.00 107.00 233.00 74.56 307.56
C-75% |Cairo 41.25 53.25 80.25 174.75 55.92 230.67
P Cairo 55.00 71.00 107.00 233.00 46.60 279.60
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Country Incidental| (Taxes
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P-75% |Cairo 41.25 53.25 80.25 174.75 34.95 209.70
C Other 44.00 56.80 85.60 186.40 59.65 246.05
C-75% |Other 33.00 42.60 64.20 139.80 44.74 184.54
P Other 44.00 56.80 85.60 186.40 37.28 223.68
P-75% |Other 33.00 42.60 64.20 139.80 27.96 167.76
El Salvador - Currency; dollar (US). NOTE: One Rate For Country
C San Salvador 11.00 15.00 22.00 48.00 15.36 63.36
C-75% |San Salvador 8.25 11.25 16.50 36.00 11.52 47.52
P San Salvador 11.00 15.00 22.00 48.00 9.60 57.60
P-75% |San Salvador 8.25 11.25 16.50 36.00 7.20 43.20
Equatorial Guinea - Currency; franc (CFA). NOTE: One Rate For Country
C Malabo * * * * 40.00% *
C-75% |Malabo * * * * 30.00% *
P Malabo * * * * 25.00% *
P-75% |Malabo * * * * 18.75% *
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Country Incidental| (Taxes
City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
Eritrea - Currency; nakfa
C Asmara 122.00 169.00 219.00 510.00 163.20 673.20
C-75% |Asmara 91.50 126.75 164.25 382.50 122.40 504.90
P Asmara 122.00 169.00 219.00 510.00 102.00 612.00
P-75% |Asmara 91.50 126.75 164.25 382.50 76.50 459.00
C Other 97.60 135.20 175.20 408.00 130.56 538.56
C-75% |Other 73.20 101.40 131.40 306.00 97.92 403.92
P Other 97.60 135.20 175.20 408.00 81.60 489.60
P-75% |Other 73.20 101.40 131.40 306.00 61.20 367.20
Estonia - Currency; kroon
C Tallinn 165.00 245.00 325.00 735.00 235.20 970.20
C-75% |[Tallinn 123.75 183.75 243.75 551.25 176.40 727.65
P Tallinn 165.00 245.00 325.00 735.00 147.00 882.00
P-75% |Tallinn 123.75 183.75 243.75 551.25 110.25 661.50
C Other 132.00 196.00 260.00 588.00 188.16 776.16
C-75% |Other 99.00 147.00 195.00 441.00 141.12 582.12
P Other 132.00 196.00 260.00 588.00 117.60 705.60
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City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
P-75% |Other 99.00 147.00 195.00 441.00 88.20 529.20
Ethiopia - Currency; birr
C Addis Ababa * 100.00 165.00 265.00 106.00 371.00
C-75% |Addis Ababa * 75.00 123.75 198.75 79.50 278.25
P Addis Ababa * 100.00 165.00 265.00 66.25 331.25
P-75% |Addis Ababa * 75.00 123.75 198.75 49.69 248.44
C Other * 80.00 132.00 212.00 84.80 296.80
C-75% |Other * 60.00 99.00 159.00 63.60 222.60
P Other * 80.00 132.00 212.00 53.00 265.00
P-75% |Other * 60.00 99.00 159.00 39.75 198.75
Faeroe Islands - Currency; krone (D). NOTE: One Rate For Country
C Térshavn * * * * 40.00% *
C-75% |Torshavn * * * * 30.00% *
P Térshavn * * * * 25.00% *
P-75% |To6rshavn * * * * 18.75% *
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Falkland Islands - Currency; pound. NOTE: One Rate For Country
C Stanley * * * * 40.00% *
C-75% |Stanley * * * * 30.00% *
P Stanley * * * * 25.00% *
P-75% |Stanley * * * * 18.75% *
Fiji - Currency; dollar (Fiji). NOTE: One Rate For Country
C Suva 14.00 21.00 36.00 71.00 22.72 93.72
C-75% |Suva 10.50 15.75 27.00 53.25 17.04 70.29
P Suva 14.00 21.00 36.00 71.00 14.20 85.20
P-75% |Suva 10.50 15.75 27.00 53.25 10.65 63.90
Finland - Currency; euro
C Helsinki * 24.00 46.00 70.00 28.00 98.00
C-75% [Helsinki * 18.00 34.50 52.50 21.00 73.50
P Helsinki * 24.00 46.00 70.00 17.50 87.50
P-75% |Helsinki * 18.00 34.50 52.50 13.13 65.63
C Other * 19.20 36.80 56.00 22.40 78.40
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City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
C-75% |Other * 14.40 27.60 42.00 16.80 58.80
P Other * 19.20 36.80 56.00 14.00 70.00
P-75% |Other * 14.40 27.60 42.00 10.50 52.50

France - Currency; euro
C Nantes 4.50 14.00 19.00 37.50 12.00 49.50
C-75% |Nantes 3.38 10.50 14.25 28.13 9.00 37.13
P Nantes 4.50 14.00 19.00 37.50 7.50 45.00
P-75% |Nantes 3.38 10.50 14.25 28.13 5.63 33.75
C Paris 12.00 23.00 31.00 66.00 21.12 87.12
C-75% |Paris 9.00 17.25 23.25 49.50 15.84 65.34
P Paris 12.00 23.00 31.00 66.00 13.20 79.20
P-75% |Paris 9.00 17.25 23.25 49.50 9.90 59.40
C Other 9.60 18.40 24.80 52.80 16.90 69.70
C-75% |Other 7.20 13.80 18.60 39.60 12.67 52.27
P Other 9.60 18.40 24.80 52.80 10.56 63.36
P-75% |Other 7.20 13.80 18.60 39.60 7.92 47.52
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French Guiana - Currency; euro. NOTE: One Rate For Country
C Cayenne * * * * 40.00% *
C-75% |Cayenne * * * * 30.00% *
P Cayenne * * * * 25.00% *
P-75% |Cayenne * * * * 18.75% *
Gabon - Currency; franc (CFA)
C Libreville 7000.00( 14000.00{ 18000.00{ 39000.00{ 12480.00{ 51480.00
C-75% |Libreville 5250.00( 10500.00{ 13500.00{ 29250.00{ 9360.00{ 38610.00
P Libreville 7000.00| 14000.00| 18000.00] 39000.00] 7800.00] 46800.00
P-75% |Libreville 5250.00 10500.00{ 13500.00{ 29250.00{ 5850.00{ 35100.00
C Other 5600.00| 11200.00| 14400.00] 31200.00] 9984.00| 41184.00
C-75% |Other 4200.00, 8400.00{ 10800.00f 23400.00; 7488.00f 30888.00
P Other 5600.00 11200.00( 14400.00{ 31200.00{ 6240.00{ 37440.00
P-75% |Other 4200.00; 8400.00{ 10800.00f 23400.00| 4680.00f 28080.00
Gambia - Currency; dalasis. NOTE: One Rate For Country
C Banjul * 200.00 240.00 440.00 176.00 616.00
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C = Commercial Accommodation
P = Non-commerical Accommodation
* = Reasonable and justifiable expenses. Receipts required.

GRAND
TOTAL
Country Incidental| (Taxes
City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
C-75% |Banjul * 150.00 180.00 330.00 132.00 462.00
P Banjul * 200.00 240.00 440.00 110.00 550.00
P-75% |Banjul * 150.00 180.00 330.00 82.50 412.50
Georgia - Currency; dollar (US)
C Thilisi 6.00 10.00 20.00 36.00 11.52 47.52
C-75% (Thilisi 4.50 7.50 15.00 27.00 8.64 35.64
P Thilisi 6.00 10.00 20.00 36.00 7.20 43.20
P-75% |Thilisi 4.50 7.50 15.00 27.00 5.40 32.40
C Other 4.80 8.00 16.00 28.80 9.22 38.02
C-75% |Other 3.60 6.00 12.00 21.60 6.91 28.51
P Other 4.80 8.00 16.00 28.80 5.76 34.56
P-75% |Other 3.60 6.00 12.00 21.60 4.32 25.92
Germany - Currency; euro
C Berlin 15.00 18.00 31.00 64.00 20.48 84.48
C-75% |Berlin 11.25 13.50 23.25 48.00 15.36 63.36
P Berlin 15.00 18.00 31.00 64.00 12.80 76.80
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Country Incidental| (Taxes

City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
P-75% |Berlin 11.25 13.50 23.25 48.00 9.60 57.60
C Disseldorf 16.00 23.00 31.00 70.00 22.40 92.40
C-75% |Dusseldorf 12.00 17.25 23.25 52.50 16.80 69.30
P Diusseldorf 16.00 23.00 31.00 70.00 14.00 84.00
P-75% |Dusseldorf 12.00 17.25 23.25 52.50 10.50 63.00
C Frankfurt 15.00 19.00 29.00 63.00 20.16 83.16
C-75% |Frankfurt 11.25 14.25 21.75 47.25 15.12 62.37
P Frankfurt 15.00 19.00 29.00 63.00 12.60 75.60
P-75% |Frankfurt 11.25 14.25 21.75 47.25 9.45 56.70
C Hamburg 15.00 17.00 24.00 56.00 17.92 73.92
C-75% [Hamburg 11.25 12.75 18.00 42.00 13.44 55.44
P Hamburg 15.00 17.00 24.00 56.00 11.20 67.20
P-75% |Hamburg 11.25 12.75 18.00 42.00 8.40 50.40
C Munich 15.00 21.00 28.00 64.00 20.48 84.48
C-75% [Munich 11.25 15.75 21.00 48.00 15.36 63.36
P Munich 15.00 21.00 28.00 64.00 12.80 76.80
P-75% |Munich 11.25 15.75 21.00 48.00 9.60 57.60
C Other 12.00 14.40 24.80 51.20 16.38 67.58
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GRAND
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Country Incidental| (Taxes
City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
C-75% |Other 9.00 10.80 18.60 38.40 12.29 50.69
P Other 12.00 14.40 24.80 51.20 10.24 61.44
P-75% |Other 9.00 10.80 18.60 38.40 7.68 46.08
Ghana - Currency; cedi
C Accra * 240000.00(280000.00{ 520000.00{208000.00{ 728000.00
C-75% |Accra * 180000.00{210000.00| 390000.00{156000.00{ 546000.00
P Accra * 240000.00(280000.00{ 520000.00{130000.00{ 650000.00
P-75% |Accra * 180000.00|210000.00| 390000.00| 97500.00| 487500.00
C Other * 192000.00{224000.00| 416000.00{166400.00 582400.00
C-75% |Other * 144000.00|168000.00| 312000.00|124800.00| 436800.00
P Other * 192000.00{224000.00| 416000.00{104000.00{ 520000.00
P-75% |Other * 144000.00{168000.00| 312000.00{ 78000.00{ 390000.00
Gibraltar - Currency; pound. NOTE: One Rate For Country
C Gibraltar * * * * 40.00% *
C-75% |Gibraltar * * * * 30.00% *
P Gibraltar * * * * 25.00% *
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C = Commercial Accommodation

P = Non-commerical Accomm

odation

* = Reasonable and justifiable expenses. Receipts required.

GRAND
TOTAL
Country Incidental| (Taxes
City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
P-75% |Gibraltar * * * * 18.75% *
Greece - Currency; euro
C Athens 19.00 20.00 28.00 67.00 21.44 88.44
C-75% |Athens 14.25 15.00 21.00 50.25 16.08 66.33
P Athens 19.00 20.00 28.00 67.00 13.40 80.40
P-75% |Athens 14.25 15.00 21.00 50.25 10.05 60.30
C Other 15.20 16.00 22.40 53.60 17.15 70.75
C-75% |Other 11.40 12.00 16.80 40.20 12.86 53.06
P Other 15.20 16.00 22.40 53.60 10.72 44.65
P-75% |Other 11.40 12.00 16.80 40.20 8.04 48.24
Greenland - Currency; dollar (US).
C Nuuk * 30.00 54.00 84.00 33.60 117.60
C-75% [Nuuk * 22.50 40.50 63.00 25.20 88.20
P Nuuk * 30.00 54.00 84.00 21.00 105.00
P-75% |Nuuk * 22.50 40.50 63.00 15.75 78.75
C Thule * 14.00 21.00 35.00 14.00 49.00
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P = Non-commerical Accommodation
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GRAND
TOTAL
Country Incidental| (Taxes
City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
C-75% |Thule * 10.50 15.75 26.25 10.50 36.75
P Thule * 14.00 21.00 35.00 8.75 43.75
P-75% |Thule * 10.50 15.75 26.25 6.56 32.81
C Other * 24.00 43.20 67.20 26.88 94.08
C-75% |Other * 18.00 32.40 50.40 20.16 70.56
P Other * 24.00 43.20 67.20 16.80 84.00
P-75% |Other * 18.00 32.40 50.40 12.60 63.00
Grenada - Currency; dollar (EC). NOTE: One Rate For Country.
C Saint George's 30.00 42.00 75.00 147.00 47.04 194.04
C-75% |[Saint George's 22.50 31.50 56.25 110.25 35.28 145.53
P Saint George's 30.00 42.00 75.00 147.00 29.40 176.40
P-75% |Saint George's 22.50 31.50 56.25 110.25 22.05 132.30
Guadeloupe - Currency; euro. NOTE: One Rate For Country
C Basse-Terre * * * * 40.00% *
C-75% |Basse-Terre * * * * 30.00% *
P Basse-Terre * * * * 25.00% *
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C = Commercial Accommodation
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GRAND
TOTAL
Country Incidental| (Taxes
City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
P-75% |Basse-Terre * * * * 18.75% *
Guam - Currency; dollar (US). NOTE: One Rate For Country
C Agana * * * * 40.00% *
C-75% |Agafia * * * * 30.00% *
P Agana * * * * 25.00% *
P-75% |Agafia * * * * 18.75% *
Guatemala - Currency; quetzal
C Guatemala City 65.00 100.00 160.00 325.00 104.00 429.00
C-75% |Guatemala City 48.75 75.00 120.00 243.75 78.00 321.75
P Guatemala City 65.00 100.00 160.00 325.00 65.00 390.00
P-75% |Guatemala City 48.75 75.00 120.00 243.75 48.75 292.50
C Other 52.00 80.00 128.00 260.00 83.20 343.20
C-75% |Other 39.00 60.00 96.00 195.00 62.40 257.40
P Other 52.00 80.00 128.00 260.00 52.00 312.00
P-75% |Other 39.00 60.00 96.00 195.00 39.00 234.00
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GRAND
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Country Incidental| (Taxes
City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
Guinea - Currency; franc (G)
C Conakry 36000.00{ 68000.00{ 72000.00{ 176000.00{ 56320.00| 232320.00
C-75% |Conakry 27000.00{ 51000.00| 54000.00| 132000.00| 42240.00| 174240.00
P Conakry 36000.00{ 68000.00{ 72000.00{ 176000.00{ 35200.00| 211200.00
P-75% |Conakry 27000.00{ 51000.00{ 54000.00{ 132000.00{ 26400.00{ 158400.00
C Other 28800.00| 54400.00| 57600.00| 140800.00| 45056.00| 185856.00
C-75% |Other 21600.00{ 40800.00{ 43200.00{ 105600.00{ 33792.00{ 139392.00
P Other 28800.00| 54400.00| 57600.00| 140800.00| 28160.00| 168960.00
P-75% |Other 21600.00| 40800.00{ 43200.00| 105600.00| 21120.00| 126720.00
Guinea-Bissau - Currency; dollar (CDN). NOTE: One Rate For Country
C Bissau 5.00 12.00 18.00 35.00 11.20 46.20
C-75% |(Bissau 3.75 9.00 13.50 26.25 8.40 34.65
P Bissau 5.00 12.00 18.00 35.00 7.00 42.00
P-75% |Bissau 3.75 9.00 13.50 26.25 5.25 31.50
Guyana - Currency; dollar (G). NOTE: One Rate For Country
C Georgetown 1300.00{ 2200.00{ 3200.00{ 6700.00{ 2144.00] 8844.00
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C = Commercial Accommodation
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* = Reasonable and justifiable expenses. Receipts required.

GRAND
TOTAL
Country Incidental| (Taxes
City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
C-75% |Georgetown 975.00{ 1650.00] 2400.00f 5025.00] 1608.00 6633.00
P Georgetown 1300.00{ 2200.00{ 3200.00{ 6700.00{ 1340.00{ 8040.00
P-75% |Georgetown 975.00{ 1650.00] 2400.00f 5025.00] 1005.00 6030.00
Haiti - Currency; dollars (US)
C Port-au-Prince 10.00 25.00 33.00 68.00 21.76 89.76
C-75% |Port-au-Prince 7.50 18.75 24.75 51.00 16.32 67.32
P Port-au-Prince 10.00 25.00 33.00 68.00 13.60 81.60
P-75% |Port-au-Prince 7.50 18.75 24.75 51.00 10.20 61.20
C Other 8.00 20.00 26.40 54.40 17.41 71.81
C-75% |Other 6.00 15.00 19.80 40.80 13.06 53.86
P Other 8.00 20.00 26.40 54.40 10.88 65.28
P-75% |Other 6.00 15.00 19.80 40.80 8.16 48.96
Honduras - Currency; lempira
C San Pedro Sula 95.00 240.00 350.00 685.00 219.20 904.20
C-75% |San Pedro Sula 71.25 180.00 262.50 513.75 164.40 678.15
P San Pedro Sula 95.00 240.00 350.00 685.00 137.00 822.00
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GRAND
TOTAL
Country Incidental| (Taxes
City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
P-75% |San Pedro Sula 71.25 180.00 262.50 513.75 102.75 616.50
C Tegucigalpa 135.00 250.00 335.00 720.00 230.40 950.40
C-75% |(Tegucigalpa 101.25 187.50 251.25 540.00 172.80 712.80
P Tegucigalpa 135.00 250.00 335.00 720.00 144.00 864.00
P-75% |Tegucigalpa 101.25 187.50 251.25 540.00 108.00 648.00
C Other 108.00 200.00 268.00 576.00 184.32 760.32
C-75% |Other 81.00 150.00 201.00 432.00 138.24 570.24
P Other 108.00 200.00 268.00 576.00 115.20 691.20
P-75% |Other 81.00 150.00 201.00 432.00 86.40 518.40
Hong Kong - Currency; dollar (HK). NOTE: One Rate For Country
C Hong Kong 170.00 190.00 275.00 635.00 203.20 838.20
C-75% |Hong Kong 127.50 142.50 206.25 476.25 152.40 628.65
P Hong Kong 170.00 190.00 275.00 635.00 127.00 762.00
P-75% |Hong Kong 127.50 142.50 206.25 476.25 95.25 571.50
Hungary - Currency; dollar (CDN)
C Budapest * 18.00 31.00 49.00 19.60 68.60
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C = Commercial Accommodation
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* = Reasonable and justifiable expenses. Receipts required.

GRAND
TOTAL

Country Incidental| (Taxes

City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
C-75% |Budapest * 13.50 23.25 36.75 14.70 51.45
P Budapest * 18.00 31.00 49.00 12.25 61.25
P-75% |Budapest * 13.50 23.25 36.75 9.19 45.94
C Other * 14.40 24.80 39.20 15.68 54.88
C-75% |Other * 10.80 18.60 29.40 11.76 41.16
P Other * 14.40 24.80 39.20 9.80 49.00
P-75% |Other * 10.80 18.60 29.40 7.35 36.75

Iceland - Currency; krona (1)
C Keflavik * 1300.00{ 2700.00{ 4000.00{ 1600.00{ 5600.00
C-75% |Keflavik * 975.00 2025.00; 3000.00] 1200.00] 4200.00
P Keflavik * 1300.00{ 2700.00{ 4000.00{ 1000.00{ 5000.00
P-75% |Keflavik * 975.00f 2025.00f 3000.00 750.00f  3750.00
C Reykjavik 1400.00] 1900.00f 3200.00f 6500.00{ 2080.00{ 8580.00
C-75% [Reykjavik 1050.00{ 1425.00{ 2400.00{ 4875.00{ 1560.00{ 6435.00
P Reykjavik 1400.00] 1900.00f 3200.00f 6500.00{ 1300.00{ 7800.00
P-75% |Reykjavik 1050.00] 1425.00f 2400.00f 4875.00 975.00f 5850.00
C Other 1120.00{ 1520.00{ 2560.00{ 5200.00{ 1664.00] 6864.00
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C = Commercial Accommodation
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* = Reasonable and justifiable expenses. Receipts required.

GRAND
TOTAL

Country Incidental| (Taxes

City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
C-75% |Other 840.00| 1140.00] 1920.00] 3900.00] 1248.00f 5148.00
P Other 1120.00{ 1520.00{ 2560.00{ 5200.00{ 1040.00{ 6240.00
P-75% |Other 840.00{ 1140.00| 1920.00; 3900.00 780.00f 4680.00

India - Currency; rupee (IN)
C Chandigarh 200.00 300.00{ 400.00 900.00 288.00f 1188.00
C-75% [Chandigarh 150.00 225.00 300.00 675.00 216.00 891.00
P Chandigarh 200.00 300.00{ 400.00 900.00 180.00f  1080.00
P-75% |Chandigarh 150.00 225.00 300.00 675.00 135.00 810.00
C Kolkata (Calcutta) 500.00 700.00 940.00{ 2140.00 684.80| 2824.80
C-75% |Kolkata (Calcutta) 375.00 525.00 705.00f 1605.00 513.60f 2118.60
P Kolkata (Calcutta) 500.00 700.00 940.00{ 2140.00 428.00 2568.00
P-75% |Kolkata (Calcutta) 375.00 525.00 705.00f 1605.00 321.00f 1926.00
C Mumbai (Bombay) * 850.00{ 1000.00; 1850.00 740.00f  2590.00
C-75% |[Mumbai (Bombay) * 637.50 750.00f 1387.50 555.00f 1942.50
P Mumbai (Bombay) * 850.00{ 1000.00; 1850.00 462.50| 2312.50
P-75% |Mumbai (Bombay) * 637.50 750.00]  1387.50 346.88| 1734.38
C New Delhi 450.00 800.00 900.00{ 2150.00 688.00f 2838.00
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C = Commercial Accommodation
P = Non-commerical Accommodation
* = Reasonable and justifiable expenses. Receipts required.

GRAND
TOTAL

Country Incidental| (Taxes

City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
C-75% |New Delhi 337.50 600.00 675.00] 1612.50 516.00f 2128.50
P New Delhi 450.00 800.00 900.00{ 2150.00 430.00f 2580.00
P-75% |New Delhi 337.50 600.00 675.00] 1612.50 322.50f 1935.00
C Other 360.00 640.00 720.00f 1720.00 550.40f 2270.40
C-75% |Other 270.00 480.00 540.00{ 1290.00 412.80 1702.80
P Other 360.00 640.00 720.00f 1720.00 344.00f 2064.00
P-75% |Other 270.00 480.00 540.00{ 1290.00 258.00f 1548.00

Indonesia - Currency; dollar (US)
C Denpasar (Bali) 11.00 11.00 14.00 36.00 11.52 47.52
C-75% |Denpasar (Bali) 8.25 8.25 10.50 27.00 8.64 35.64
P Denpasar (Bali) 11.00 11.00 14.00 36.00 7.20 43.20
P-75% |Denpasar (Bali) 8.25 8.25 10.50 27.00 5.40 32.40
C Jakarta * 14.00 18.00 32.00 12.80 44.80
C-75% |Jakarta * 10.50 13.50 24.00 9.60 33.60
P Jakarta * 14.00 18.00 32.00 8.00 40.00
P-75% |Jakarta * 10.50 13.50 24.00 6.00 30.00
C Other * 11.20 14.40 25.60 10.24 35.84
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GRAND
TOTAL
Country Incidental| (Taxes
City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
C-75% |Other * 8.40 10.80 19.20 7.68 26.88
P Other * 11.20 14.40 25.60 6.40 32.00
P-75% |Other * 8.40 10.80 19.20 4.80 24.00
Iran - Currency; rial
C Tehran * 51000.00{104000.00| 155000.00| 62000.00| 217000.00
C-75% |[Tehran * 38250.00{ 78000.00| 116250.00{ 46500.00{ 162750.00
P Tehran * 51000.00{104000.00| 155000.00| 38750.00| 193750.00
P-75% |Tehran * 38250.00{ 78000.00| 116250.00| 29062.50| 145312.50
C Other * 40800.00{ 83200.00{ 124000.00| 49600.00| 173600.00
C-75% |Other * 30600.00{ 62400.00] 93000.00| 37200.00| 130200.00
P Other * 40800.00{ 83200.00{ 124000.00{ 31000.00{ 155000.00
P-75% |Other * 30600.00{ 62400.00{ 93000.00{ 23250.00{ 116250.00
Iraq - Currency; dinar (I). NOTE: One Rate For Country
C Baghdad * * * * 40.00% *
C-75% (Baghdad * * * * 30.00% *
P Baghdad * * * * 25.00% *
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C = Commercial Accommodation
P = Non-commerical Accommodation
* = Reasonable and justifiable expenses. Receipts required.

GRAND
TOTAL
Country Incidental| (Taxes
City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
P-75% |Baghdad * * * * 18.75% *
Ireland - Currency; euro
C Dublin 18.00 26.00 36.00 80.00 25.60 105.60
C-75% |Dublin 13.50 19.50 27.00 60.00 19.20 79.20
P Dublin 18.00 26.00 36.00 80.00 16.00 96.00
P-75% |Dublin 13.50 19.50 27.00 60.00 12.00 72.00
C Other 14.40 20.80 28.80 64.00 20.48 84.48
C-75% |Other 10.80 15.60 21.60 48.00 15.36 63.36
P Other 14.40 20.80 28.80 64.00 12.80 76.80
P-75% |Other 10.80 15.60 21.60 48.00 9.60 57.60
Israel - Currency; dollar (US). NOTE: One Rate For Country
C Tel Aviv 9.00 22.00 31.00 62.00 19.84 81.84
C-75% |[Tel Aviv 6.75 16.50 23.25 46.50 14.88 61.38
P Tel Aviv 9.00 22.00 31.00 62.00 12.40 74.40
P-75% |Tel Aviv 6.75 16.50 23.25 46.50 9.30 55.80
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Country Incidental| (Taxes

City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)

Italy - Currency; euro
C Milan 26.00 17.00 25.00 68.00 21.76 89.76
C-75% [Milan 19.50 12.75 18.75 51.00 16.32 67.32
P Milan 26.00 17.00 25.00 68.00 13.60 81.60
P-75% |[Milan 19.50 12.75 18.75 51.00 10.20 61.20
C Naples * 18.00 28.00 46.00 18.40 64.40
C-75% [Naples * 13.50 21.00 34.50 13.80 48.30
P Naples * 18.00 28.00 46.00 11.50 57.50
P-75% [Naples * 13.50 21.00 34.50 8.63 43.13
C Rome * 15.00 30.00 45.00 18.00 63.00
C-75% |Rome * 11.25 22.50 33.75 13.50 47.25
P Rome * 15.00 30.00 45.00 11.25 56.25
P-75% |Rome * 11.25 22.50 33.75 8.44 42.19
C Venice * 25.00 34.00 59.00 23.60 82.60
C-75% [Venice * 18.75 25.50 44.25 17.70 61.95
P Venice * 25.00 34.00 59.00 14.75 73.75
P-75% |Venice * 18.75 25.50 44.25 11.06 55.31
C Other * 12.00 24.00 36.00 14.40 50.40
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C = Commercial Accommodation
P = Non-commerical Accommodation
* = Reasonable and justifiable expenses. Receipts required.

GRAND
TOTAL
Country Incidental| (Taxes
City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
C-75% |Other * 9.00 18.00 27.00 10.80 37.80
P Other * 12.00 24.00 36.00 9.00 45.00
P-75% |Other * 9.00 18.00 27.00 6.75 33.75
Jamaica - Currency; dollar (CDN). NOTE: One Rate For Country
C Kingston 14.00 13.00 30.00 57.00 18.24 75.24
C-75% [Kingston 10.50 9.75 22.50 42.75 13.68 56.43
P Kingston 14.00 13.00 30.00 57.00 11.40 68.40
P-75% |Kingston 10.50 9.75 22.50 42.75 8.55 51.30
Japan - Currency; yen
C Nagoya 2000.00] 3700.00] 7900.00] 13600.00] 4352.00f 17952.00
C-75% |Nagoya 1500.00{ 2775.00{ 5925.00{ 10200.00{ 3264.00| 13464.00
P Nagoya 2000.00f 3700.00{ 7900.00{ 13600.00{ 2720.00{ 16320.00
P-75% |Nagoya 1500.00{ 2775.00{ 5925.00{ 10200.00{ 2040.00{ 12240.00
C Osaka 2400.00f 3600.00{ 7100.00{ 13100.00{ 4192.00{ 17292.00
C-75% [Osaka 1800.00] 2700.00f 5325.00f 9825.00f 3144.00{ 12969.00
P Osaka 2400.00] 3600.00] 7100.00] 13100.00] 2620.00f 15720.00
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C = Commercial Accommodation
P = Non-commerical Accommodation
* = Reasonable and justifiable expenses. Receipts required.

GRAND
TOTAL

Country Incidental| (Taxes

City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
P-75% |Osaka 1800.00] 2700.00f 5325.00f 9825.00f 1965.00{ 11790.00
C Tokyo 2500.00] 3000.00] 7500.00; 13000.00] 4160.00; 17160.00
C-75% |Tokyo 1875.00] 2250.00f 5625.00f 9750.00f 3120.00{ 12870.00
P Tokyo 2500.00] 3000.00] 7500.00] 13000.00] 2600.00; 15600.00
P-75% |Tokyo 1875.00{ 2250.00{ 5625.00{ 9750.00{ 1950.00{ 11700.00
C Other 2000.00f 2400.00{ 6000.00{ 10400.00{ 3328.00{ 13728.00
C-75% |Other 1500.00{ 1800.00{ 4500.00{ 7800.00{ 2496.00| 10296.00
P Other 2000.00f 2400.00{ 6000.00{ 10400.00{ 2080.00{ 12480.00
P-75% |Other 1500.00] 1800.00f 4500.00f 7800.00f 1560.00{ 9360.00

Jordan - Currency; dinar (J)
C Amman * 14.00 20.00 34.00 13.60 47.60
C-75% |Amman * 10.50 15.00 25.50 10.20 35.70
P Amman * 14.00 20.00 34.00 8.50 42.50
P-75% |Amman * 10.50 15.00 25.50 6.38 31.88
C Other * 11.20 16.00 27.20 10.88 38.08
C-75% |Other * 8.40 12.00 20.40 8.16 28.56
P Other * 11.20 16.00 27.20 6.80 34.00
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C = Commercial Accommodation
P = Non-commerical Accommodation
* = Reasonable and justifiable expenses. Receipts required.

GRAND
TOTAL
Country Incidental| (Taxes
City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
P-75% |Other * 8.40 12.00 20.40 5.10 25.50
Kazakhstan - Currency; dollar (US)
C Almaty 30.00 35.00 55.00 120.00 38.40 158.40
C-75% |Almaty 22.50 26.25 41.25 90.00 28.80 118.80
P Almaty 30.00 35.00 55.00 120.00 24.00 144.00
P-75% |Almaty 22.50 26.25 41.25 90.00 18.00 108.00
C Other 24.00 28.00 44.00 96.00 30.72 126.72
C-75% |Other 18.00 21.00 33.00 72.00 23.04 95.04
P Other 24.00 28.00 44.00 96.00 19.20 115.20
P-75% |Other 18.00 21.00 33.00 72.00 14.40 86.40
Kenya - Currency; shilling (K)
C Nairobi 860.00] 1400.00f 1900.00f 4160.00f 1331.20f 5491.20
C-75% [Nairobi 645.00f 1050.00f 1425.00{f 3120.00 998.40[ 4118.40
P Nairobi 860.00] 1400.00f 1900.00f 4160.00 832.00f 4992.00
P-75% |Nairobi 645.00{ 1050.00| 1425.00f 3120.00 624.00 3744.00
C Other 688.00 1120.00f 1520.00f 3328.00f 1064.96| 4392.96
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C = Commercial Accommodation
P = Non-commerical Accommodation
* = Reasonable and justifiable expenses. Receipts required.

GRAND
TOTAL
Country Incidental| (Taxes
City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
C-75% |Other 516.00 840.00| 1140.00f 2496.00 798.72| 3294.72
P Other 688.00f 1120.00f 1520.00{ 3328.00 665.60] 3993.60
P-75% |Other 516.00 840.00 1140.00] 2496.00 499.20| 2995.20
Kiribati - Currency; dollar (A). NOTE: One Rate For Country
C Tarawa * * * * 40.00% *
C-75% |Tarawa * * * * 30.00% *
P Tarawa * * * * 25.00% *
P-75% |Tarawa * * * * 18.75% *
Korea (Republic of) - Currency; won (South Korea)
C Seoul 22000.00{ 35000.00{ 49000.00{ 106000.00{ 33920.00{ 139920.00
C-75% |(Seoul 16500.00( 26250.00{ 36750.00{ 79500.00{ 25440.00{ 104940.00
P Seoul 22000.00{ 35000.00{ 49000.00| 106000.00] 21200.00| 127200.00
P-75% |Seoul 16500.00( 26250.00{ 36750.00{ 79500.00{ 15900.00{ 95400.00
C Other 17600.00{ 28000.00{ 39200.00{ 84800.00{ 27136.00{ 111936.00
C-75% |Other 13200.00{ 21000.00{ 29400.00| 63600.00| 20352.00{ 83952.00
P Other 17600.00{ 28000.00{ 39200.00{ 84800.00{ 16960.00{ 101760.00
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Travel Directive

C = Commercial Accommodation
P = Non-commerical Accommodation
* = Reasonable and justifiable expenses. Receipts required.

GRAND
TOTAL
Country Incidental| (Taxes
City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
P-75% |Other 13200.00{ 21000.00{ 29400.00{ 63600.00{ 12720.00{ 76320.00
Korea (Dem. People's Republic of) - Currency; won (North Korea).
NOTE: One Rate For Country
C Pyongyang * * * * 40.00% *
C-75% |Pyongyang * * * * 30.00% *
P Pyongyang * * * * 25.00% *
P-75% |Pyongyang * * * * 18.75% *
Kosovo - (See Serbia and Montenegro)
Kuwait - Currency; dinar (K). NOTE: One Rate For Country
C Kuwait City * 5.00 8.00 13.00 5.20 18.20
C-75% |Kuwait City * 3.75 6.00 9.75 3.90 13.65
P Kuwait City * 5.00 8.00 13.00 3.25 16.25
P-75% |Kuwait City * 3.75 6.00 9.75 244 12.19
Kyrgyzstan - Currency; dollar (US). NOTE: One Rate For Country
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C = Commercial Accommodation
P = Non-commerical Accommodation
* = Reasonable and justifiable expenses. Receipts required.

GRAND
TOTAL

Country Incidental| (Taxes

City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
C Bishkek 6.00 12.00 14.00 32.00 10.24 42.24
C-75% |Bishkek 4.50 9.00 10.50 24.00 7.68 31.68
P Bishkek 6.00 12.00 14.00 32.00 6.40 38.40
P-75% |Bishkek 4.50 9.00 10.50 24.00 4.80 28.80

Laos - Currency; dollar (US)
C Vientiane 3.50 14.00 17.00 34.50 11.04 45.54
C-75% [Vientiane 2.63 10.50 12.75 25.88 8.28 34.16
P Vientiane 3.50 14.00 17.00 34.50 6.90 41.40
P-75% |Vientiane 2.63 10.50 12.75 25.88 5.18 31.05
C Other 2.80 11.20 13.60 27.60 8.83 36.43
C-75% |Other 2.10 8.40 10.20 20.70 6.62 27.32
P Other 2.80 11.20 13.60 27.60 5.52 33.12
P-75% |Other 2.10 8.40 10.20 20.70 4.14 24.84

Latvia - Currency;

lats
C Riga 6.00 9.00 14.00 29.00 9.28 38.28
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C = Commercial Accommodation
P = Non-commerical Accommodation
* = Reasonable and justifiable expenses. Receipts required.

GRAND
TOTAL

Country Incidental| (Taxes

City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
C-75% |Riga 4.50 6.75 10.50 21.75 6.96 28.71
P Riga 6.00 9.00 14.00 29.00 5.80 34.80
P-75% |Riga 4.50 6.75 10.50 21.75 4.35 26.10
C Other 4.80 7.20 11.20 23.20 7.42 30.62
C-75% |Other 3.60 5.40 8.40 17.40 5.57 22.97
P Other 4.80 7.20 11.20 23.20 4.64 27.84
P-75% |Other 3.60 5.40 8.40 17.40 3.48 20.88

Lebanon - Currency; dollar (US)
C Beirut * 19.00 31.00 50.00 20.00 70.00
C-75% |Beirut * 14.25 23.25 37.50 15.00 52.50
P Beirut * 19.00 31.00 50.00 12.50 62.50
P-75% |Beirut * 14.25 23.25 37.50 9.38 46.88
C Other * 15.20 24.80 40.00 16.00 56.00
C-75% |Other * 11.40 18.60 30.00 12.00 42.00
P Other * 15.20 24.80 40.00 10.00 50.00
P-75% |Other * 11.40 18.60 30.00 7.50 37.50
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C = Commercial Accommodation
P = Non-commerical Accommodation
* = Reasonable and justifiable expenses. Receipts required.

GRAND
TOTAL
Country Incidental| (Taxes
City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
Lesotho - Currency; moloti
C Maseru 67.00 76.00 79.00 222.00 71.04 293.04
C-75% |Maseru 50.25 57.00 59.25 166.50 53.28 219.78
P Maseru 67.00 76.00 79.00 222.00 44.40 266.40
P-75% |Maseru 50.25 57.00 59.25 166.50 33.30 199.80
C Other 53.60 60.80 63.20 177.60 56.83 234.43
C-75% |Other 40.20 45.60 47.40 133.20 42.62 175.82
P Other 53.60 60.80 63.20 177.60 35.52 213.12
P-75% |Other 40.20 45.60 47.40 133.20 26.64 159.84
Liberia - Currency; dollar (US). NOTE: One Rate For Country
C Monrovia * 23.00 28.00 51.00 20.40 71.40
C-75% |Monrovia * 17.25 21.00 38.25 15.30 53.55
P Monrovia * 23.00 28.00 51.00 12.75 63.75
P-75% |Monrovia * 17.25 21.00 38.25 9.56 47.81
Libya - Currency; dinar (L)
C Tripoli * 13.00 27.00 40.00 16.00 56.00
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C = Commercial Accommodation
P = Non-commerical Accommodation
* = Reasonable and justifiable expenses. Receipts required.

GRAND
TOTAL
Country Incidental| (Taxes
City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
C-75% |Tripoli * 9.75 20.25 30.00 12.00 42.00
P Tripoli * 13.00 27.00 40.00 10.00 50.00
P-75% |Tripoli * 9.75 20.25 30.00 7.50 37.50
C Other * 10.40 21.60 32.00 12.80 44.80
C-75% |Other * 7.80 16.20 24.00 9.60 33.60
P Other * 10.40 21.60 32.00 8.00 40.00
P-75% |Other * 7.80 16.20 24.00 6.00 30.00
Liechtenstein - Currency; franc (SW). NOTE: One Rate For Country
C Vaduz * * * * 40.00% *
C-75% |Vaduz * * * * 30.00% *
P Vaduz * * * * 25.00% *
P-75% [Vaduz * * * * 18.75% *
Lithuania - Currency; litas
C Vilnius 31.50 37.00 52.50 121.00 38.72 159.72
C-75% |Vilnius 23.63 27.75 39.38 90.75 29.04 119.79
P Vilnius 31.50 37.00 52.50 121.00 24.20 145.20
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C = Commercial Accommodation
P = Non-commerical Accommodation
* = Reasonable and justifiable expenses. Receipts required.

GRAND
TOTAL
Country Incidental| (Taxes
City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
P-75% |Vilnius 23.63 27.75 39.38 90.75 18.15 108.90
C Other 25.20 29.60 42.00 96.80 30.98 127.78
C-75% |Other 18.90 22.20 31.50 72.60 23.23 95.83
P Other 25.20 29.60 42.00 96.80 19.36 116.16
P-75% |Other 18.90 22.20 31.50 72.60 14.52 87.12
Luxembourg - Currency; euro. NOTE: One Rate For Country
C Luxembourg 9.92 14.87 27.27 52.06 16.66 68.72
C-75% |Luxembourg 7.44 11.15 20.45 39.05 12.49 51.54
P Luxembourg 9.92 14.87 27.27 52.06 10.41 62.47
P-75% |Luxembourg 7.44 11.15 20.45 39.05 7.81 46.85
Macau - Currency; pataca. NOTE: One Rate For Country
C Macau * * * * 40.00% *
C-75% |Macau * * * * 30.00% *
P Macau * * * * 25.00% *
P-75% |Macau * * * * 18.75% *
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C = Commercial Accommodation
P = Non-commerical Accommodation
* = Reasonable and justifiable expenses. Receipts required.

GRAND
TOTAL
Country Incidental| (Taxes
City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
Macedonia - Currency; dollar (US)
C Skopje 5.00 10.00 16.00 31.00 9.92 40.92
C-75% |Skopje 3.75 7.50 12.00 23.25 7.44 30.69
P Skopje 5.00 10.00 16.00 31.00 6.20 37.20
P-75% |Skopje 3.75 7.50 12.00 23.25 4.65 27.90
C Other 4.00 8.00 12.80 24.80 7.94 32.74
C-75% |Other 3.00 6.00 9.60 18.60 5.95 24.55
P Other 4.00 8.00 12.80 24.80 4.96 29.76
P-75% |Other 3.00 6.00 9.60 18.60 3.72 22.32
Madagascar - Currency; dollar (CDN). NOTE: One Rate For Country
C Antananarivo 6.00 9.00 15.00 30.00 9.60 39.60
C-75% |Antananarivo 4.50 6.75 11.25 22.50 7.20 29.70
P Antananarivo 6.00 9.00 15.00 30.00 6.00 36.00
P-75% |Antananarivo 4.50 6.75 11.25 22.50 4.50 27.00
Malawi - Currency; dollar (CDN)
C Blantyre 15.00 11.00 12.00 38.00 12.16 50.16
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C = Commercial Accommodation
P = Non-commerical Accommodation
* = Reasonable and justifiable expenses. Receipts required.

GRAND
TOTAL

Country Incidental| (Taxes

City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
C-75% |Blantyre 11.25 8.25 9.00 28.50 9.12 37.62
P Blantyre 15.00 11.00 12.00 38.00 7.60 45.60
P-75% |Blantyre 11.25 8.25 9.00 28.50 5.70 34.20
C Lilongwe * 16.00 18.00 34.00 13.60 47.60
C-75% |Lilongwe * 12.00 13.50 25.50 10.20 35.70
P Lilongwe * 16.00 18.00 34.00 8.50 42.50
P-75% |Lilongwe * 12.00 13.50 25.50 6.38 31.88
C Other * 12.80 14.40 27.20 10.88 38.08
C-75% |Other * 9.60 10.80 20.40 8.16 28.56
P Other * 12.80 14.40 27.20 6.80 34.00
P-75% |Other * 9.60 10.80 20.40 5.10 25.50

Malaysia - Currency; ringgit
C Kuala Lumpur 40.00 45.00 67.00 152.00 48.64 200.64
C-75% |Kuala Lumpur 30.00 33.75 50.25 114.00 36.48 150.48
P Kuala Lumpur 40.00 45.00 67.00 152.00 30.40 182.40
P-75% |Kuala Lumpur 30.00 33.75 50.25 114.00 22.80 136.80
C Other 32.00 36.00 53.60 121.60 38.91 160.51
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C = Commercial Accommodation
P = Non-commerical Accommodation
* = Reasonable and justifiable expenses. Receipts required.

GRAND
TOTAL
Country Incidental| (Taxes
City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
C-75% |Other 24.00 27.00 40.20 91.20 29.18 120.38
P Other 32.00 36.00 53.60 121.60 24.32 145.92
P-75% |Other 24.00 27.00 40.20 91.20 18.24 109.44
Maldives - Currency; rufiyaa. NOTE: One Rate For Country
C Male * * * * 40.00% *
C-75% |Male * * * * 30.00% *
P Male * * * * 25.00% *
P-75% |[Male * * * * 18.75% *
Mali - Currency; franc (CFA)
C Bamako 5600.00] 13200.00| 15400.00] 34200.00| 10944.00| 45144.00
C-75% |Bamako 4200.00] 9900.00| 11550.00f 25650.00] 8208.00| 33858.00
P Bamako 5600.00 13200.00( 15400.00{ 34200.00{ 6840.00{ 41040.00
P-75% |Bamako 4200.00] 9900.00| 11550.00f 25650.00f 5130.00f 30780.00
C Other 4480.00{ 10560.00{ 12320.00{ 27360.00{ 8755.20| 36115.20
C-75% |Other 3360.00{ 7920.00{ 9240.00{ 20520.00{ 6566.40| 27086.40
P Other 4480.00] 10560.00 12320.00f 27360.00| 5472.00f 32832.00
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C = Commercial Accommodation
P = Non-commerical Accommodation
* = Reasonable and justifiable expenses. Receipts required.

GRAND
TOTAL
Country Incidental| (Taxes
City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
P-75% |Other 3360.00{ 7920.00{ 9240.00{ 20520.00{ 4104.00{ 24624.00
Malta - Currency; pound (M). NOTE: One Rate For Country
C Valletta 7.00 5.00 8.00 20.00 6.40 26.40
C-75% |Valletta 5.25 3.75 6.00 15.00 4.80 19.80
P Valletta 7.00 5.00 8.00 20.00 4.00 24.00
P-75% |Valletta 5.25 3.75 6.00 15.00 3.00 18.00
Marshall Islands - Currency; dollar (US). NOTE: One Rate For Country
C Majura 5.00 9.00 16.00 30.00 9.60 39.60
C-75% |[Majura 3.75 6.75 12.00 22.50 7.20 29.70
P Majura 5.00 9.00 16.00 30.00 6.00 36.00
P-75% |Majura 3.75 6.75 12.00 22.50 4.50 27.00
Martinique - Currency; euro. NOTE: One Rate For Country
C Fort-de-France * * * * 40.00% *
C-75% |Fort-de-France * * * * 30.00% *
P Fort-de-France * * * * 25.00% *
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C = Commercial Accommodation
P = Non-commerical Accommodation

* = Reasonable and justifiable expenses. Receipts required.

GRAND
TOTAL
Country Incidental| (Taxes
City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
P-75% |Fort-de-France * * * * 18.75% *
Mauritania - Currency; ouguiya
C Nouakchott 2500.00] 2600.00] 3600.00f 8700.00] 2784.00] 11484.00
C-75% [Nouakchott 1875.00{ 1950.00{ 2700.00{ 6525.00{ 2088.00; 8613.00
Nouakchott 2500.00f 2600.00{ 3600.00{ 8700.00{ 1740.00{ 10440.00
P-75% [Nouakchott 1875.00{ 1950.00{ 2700.00{ 6525.00{ 1305.00{ 7830.00
C Other 2000.00{ 2080.00{ 2880.00f 6960.00{ 2227.20| 9187.20
C-75% |Other 1500.00] 1560.00f 2160.00f 5220.00f 1670.40{ 6890.40
P Other 2000.00] 2080.00] 2880.00f 6960.00] 1392.00f 8352.00
P-75% |Other 1500.00] 1560.00f 2160.00f 5220.00f 1044.00f 6264.00
Mauritius - Currency; rupee (M). NOTE: One Rate For Country
C Port Louis 200.00 300.00 500.00]  1000.00 320.00f 1320.00
C-75% [Port Louis 150.00 225.00 375.00 750.00 240.00 990.00
P Port Louis 200.00 300.00 500.00]  1000.00 200.00{  1200.00
P-75% |Port Louis 150.00 225.00 375.00 750.00 150.00 900.00
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C = Commercial Accommodation
P = Non-commerical Accommodation
* = Reasonable and justifiable expenses. Receipts required.

GRAND
TOTAL
Country Incidental| (Taxes
City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
Mexico - Currency; dollar (CDN). NOTE: One Rate For Country
C Mexico City 10.00 22.00 35.00 67.00 21.44 88.44
C-75% [Mexico City 7.50 16.50 26.25 50.25 16.08 66.33
P Mexico City 10.00 22.00 35.00 67.00 13.40 80.40
P-75% |Mexico City 7.50 16.50 26.25 50.25 10.05 60.30
Micronesia - Currency; dollar (US). NOTE: One Rate For Country
C Palikir 5.00 9.00 16.00 30.00 9.60 39.60
C-75% |Palikir 3.75 6.75 12.00 22.50 7.20 29.70
P Palikir 5.00 9.00 16.00 30.00 6.00 36.00
P-75% |Palikir 3.75 6.75 12.00 22.50 4.50 27.00
Moldova - Currency; dollar (US). NOTE: One Rate For Country
C Chisinau * 10.00 14.00 24.00 9.60 33.60
C-75% [Chisinau * 7.50 10.50 18.00 7.20 25.20
P Chisinau * 10.00 14.00 24.00 6.00 30.00
P-75% |Chisinau * 7.50 10.50 18.00 4.50 22.50
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* = Reasonable and justifiable expenses. Receipts required.

GRAND
TOTAL
Country Incidental| (Taxes
City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
Monaco - Currency; euro. NOTE: One Rate For Country
C Monte Carlo 17.00 24.00 40.00 81.00 25.92 106.92
C-75% |[Monte Carlo 12.75 18.00 30.00 60.75 19.44 80.19
P Monte Carlo 17.00 24.00 40.00 81.00 16.20 97.20
P-75% |Monte Carlo 12.75 18.00 30.00 60.75 12.15 72.90
Mongolia - Currency; dollar (US)
C Ulaanbaatar * 6.00 9.00 15.00 6.00 21.00
C-75% |Ulaanbaatar * 4.50 6.75 11.25 4.50 15.75
P Ulaanbaatar * 6.00 9.00 15.00 3.75 18.75
P-75% |Ulaanbaatar * 4.50 6.75 11.25 281 14.06
C Other * 4.80 7.20 12.00 4.80 16.80
C-75% |Other * 3.60 5.40 9.00 3.60 12.60
P Other * 4.80 7.20 12.00 3.00 15.00
P-75% |Other * 3.60 5.40 9.00 2.25 11.25
Montserrat - Currency; dollar (EC). NOTE: One Rate For Country
C Plymouth 24.00 34.00 90.00 148.00 47.36 195.36
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Country Incidental| (Taxes

City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
C-75% |Plymouth 18.00 25.50 67.50 111.00 35.52 146.52
P Plymouth 24.00 34.00 90.00 148.00 29.60 177.60
P-75% |Plymouth 18.00 25.50 67.50 111.00 22.20 133.20

Morocco - Currency; dirham
C Casablanca 115.00 200.00 240.00 555.00 177.60 732.60
C-75% |Casablanca 86.25 150.00 180.00 416.25 133.20 549.45
P Casablanca 115.00 200.00 240.00 555.00 111.00 666.00
P-75% |Casablanca 86.25 150.00 180.00 416.25 83.25 499.50
C Rabat 110.00 120.00 210.00 440.00 140.80 580.80
C-75% |Rabat 82.50 90.00 157.50 330.00 105.60 435.60
P Rabat 110.00 120.00 210.00 440.00 88.00 528.00
P-75% |Rabat 82.50 90.00 157.50 330.00 66.00 396.00
C Other 88.00 96.00 168.00 352.00 112.64 464.64
C-75% |Other 66.00 72.00 126.00 264.00 84.48 348.48
P Other 88.00 96.00 168.00 352.00 70.40 422.40
P-75% |Other 66.00 72.00 126.00 264.00 52.80 316.80
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GRAND
TOTAL
Country Incidental| (Taxes
City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
Mozambique - Currency; dollar (US)
C Maputo * 10.00 14.00 24.00 9.60 33.60
C-75% |Maputo * 7.50 10.50 18.00 7.20 25.20
P Maputo * 10.00 14.00 24.00 6.00 30.00
P-75% |Maputo * 7.50 10.50 18.00 4.50 22.50
C Other * 8.00 11.20 19.20 7.68 26.88
C-75% |Other * 6.00 8.40 14.40 5.76 20.16
P Other * 8.00 11.20 19.20 4.80 24.00
P-75% |Other * 6.00 8.40 14.40 3.60 18.00
Myanmar (Burma) - Currency; dollar (US)
C Rangoon 15.00 26.00 33.00 74.00 23.68 97.68
C-75% |Rangoon 11.25 19.50 24.75 55.50 17.76 73.26
P Rangoon 15.00 26.00 33.00 74.00 14.80 88.80
P-75% |Rangoon 11.25 19.50 24.75 55.50 11.10 66.60
C Other 12.00 20.80 26.40 59.20 18.94 78.14
C-75% |Other 9.00 15.60 19.80 44.40 14.21 58.61
P Other 12.00 20.80 26.40 59.20 11.84 71.04
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C = Commercial Accommodation
P = Non-commerical Accommodation
* = Reasonable and justifiable expenses. Receipts required.

GRAND
TOTAL
Country Incidental| (Taxes
City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
P-75% |Other 9.00 15.60 19.80 44.40 8.88 53.28
Namibia - Currency; dollar (Namibia). NOTE: One Rate For Country
C Windhoek * 90.00 117.00 207.00 82.80 289.80
C-75% |Windhoek * 67.50 87.75 155.25 62.10 217.35
P Windhoek * 90.00 117.00 207.00 51.75 258.75
P-75% |Windhoek * 67.50 87.75 155.25 38.81 194.06
Nauru - Currency; dollar (A). NOTE: One Rate For Country
C Yaren * * * * 40.00% *
C-75% |Yaren * * * * 30.00% *
P Yaren * * * * 25.00% *
P-75% |Yaren * * * * 18.75% *
Nepal - Currency; rupee (NP)
C Kathmandu 500.00 840.00 1025.00f 2365.00 756.80 3121.80
C-75% |Kathmandu 375.00 630.00 768.75|  1773.75 567.60[ 2341.35
P Kathmandu 500.00 840.00f 1025.00f 2365.00 473.00 2838.00
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C = Commercial Accommodation
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GRAND
TOTAL

Country Incidental| (Taxes

City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
P-75% |Kathmandu 375.00 630.00 768.75|  1773.75 354.75|  2128.50
C Other 400.00 672.00 820.00{ 1892.00 605.44| 2497.44
C-75% |Other 300.00 504.00 615.00] 1419.00 454.08| 1873.08
P Other 400.00 672.00 820.00{ 1892.00 378.40[ 2270.40
P-75% |Other 300.00 504.00 615.00{f 1419.00 283.80 1702.80

Netherlands - Currency; euro
C Amsterdam * 35.00 40.00 75.00 30.00 105.00
C-75% |Amsterdam * 26.25 30.00 56.25 22.50 78.75
P Amsterdam * 35.00 40.00 75.00 18.75 93.75
P-75% |Amsterdam * 26.25 30.00 56.25 14.06 70.31
C The Hague * 28.00 39.00 67.00 26.80 93.80
C-75% |The Hague * 21.00 29.25 50.25 20.10 70.35
P The Hague * 28.00 39.00 67.00 16.75 83.75
P-75% |The Hague * 21.00 29.25 50.25 12.56 62.81
C Other * 28.00 32.00 60.00 24.00 84.00
C-75% |Other * 21.00 24.00 45.00 18.00 63.00
P Other * 28.00 32.00 60.00 15.00 75.00
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GRAND
TOTAL
Country Incidental| (Taxes
City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
P-75% |Other * 21.00 24.00 45.00 11.25 56.25
New Caledonia - Currency; franc (CFP). NOTE: One Rate For Country
C Noumea * 2600.00] 3400.00 6000.00] 2400.00; 8400.00
C-75% |Noumea * 1950.00{ 2550.00{ 4500.00{ 1800.00{ 6300.00
P Noumea * 2600.00f 3400.00{ 6000.00[ 1500.00{ 7500.00
P-75% |Noumea * 1950.00{ 2550.00{ 4500.00{ 1125.00{ 5625.00
New Zealand - Currency; dollar (NZ)
C Auckland 25.00 45.00 58.00 128.00 40.96 168.96
C-75% |Auckland 18.75 33.75 43.50 96.00 30.72 126.72
P Auckland 25.00 45.00 58.00 128.00 25.60 153.60
P-75% |Auckland 18.75 33.75 43.50 96.00 19.20 115.20
C Wellington 25.00 45.00 58.00 128.00 40.96 168.96
C-75% [Wellington 18.75 33.75 43.50 96.00 30.72 126.72
P Wellington 25.00 45.00 58.00 128.00 25.60 153.60
P-75% |Wellington 18.75 33.75 43.50 96.00 19.20 115.20
C Other 20.00 36.00 46.40 102.40 32.77 135.17
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GRAND
TOTAL
Country Incidental| (Taxes
City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
C-75% |Other 15.00 27.00 34.80 76.80 24.58 101.38
P Other 20.00 36.00 46.40 102.40 20.48 122.88
P-75% |Other 15.00 27.00 34.80 76.80 15.36 92.16
Nicaragua - Currency; dollar (US)
C Managua 9.00 12.60 20.40 42.00 13.44 55.44
C-75% |Managua 6.75 9.45 15.30 31.50 10.08 41.58
P Managua 9.00 12.60 20.40 42.00 8.40 50.40
P-75% |Managua 6.75 9.45 15.30 31.50 6.30 37.80
C Other 7.20 10.08 16.32 33.60 10.75 44.35
C-75% |Other 5.40 7.56 12.24 25.20 8.06 33.26
P Other 7.20 10.08 16.32 33.60 6.72 40.32
P-75% |Other 5.40 7.56 12.24 25.20 5.04 30.24
Niger - Currency; franc (CFA)
C Niamey 7200.00f 9400.00{ 13400.00{ 30000.00{ 9600.00{ 39600.00
C-75% |Niamey 5400.00f 7050.00{ 10050.00{ 22500.00{ 7200.00{ 29700.00
P Niamey 7200.00] 9400.00| 13400.00; 30000.00] 6000.00; 36000.00
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* = Reasonable and justifiable expenses. Receipts required.

GRAND
TOTAL

Country Incidental| (Taxes

City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
P-75% |Niamey 5400.00f 7050.00{ 10050.00{ 22500.00{ 4500.00{ 27000.00
C Other 5760.00] 7520.00| 10720.00] 24000.00; 7680.00; 31680.00
C-75% |Other 4320.00{ 5640.00{ 8040.00{ 18000.00{ 5760.00{ 23760.00
P Other 5760.00] 7520.00| 10720.00] 24000.00] 4800.00; 28800.00
P-75% |Other 4320.00f 5640.00f 8040.00f 18000.00; 3600.00f 21600.00

Nigeria - Currency; naira
C Abuja 2100.00f 2300.00{ 3600.00{ 8000.00{ 2560.00{ 10560.00
C-75% |Abuja 1575.00] 1725.00f 2700.00f 6000.00{ 1920.00{ 7920.00
P Abuja 2100.00] 2300.00] 3600.00; 8000.00; 1600.00f 9600.00
P-75% |Abuja 1575.00] 1725.00f 2700.00f 6000.00{ 1200.00{ 7200.00
C Lagos 1900.00{ 3400.00{ 4000.00{ 9300.00{ 2976.00| 12276.00
C-75% |Lagos 1425.00{ 2550.00{ 3000.00{ 6975.00{ 2232.00f 9207.00
P Lagos 1900.00] 3400.00f 4000.00f 9300.00{ 1860.00{ 11160.00
P-75% |Lagos 1425.00{ 2550.00{ 3000.00{ 6975.00{ 1395.00{ 8370.00
C Other 1680.00] 1840.00f 2880.00f 6400.00f 2048.00{ 8448.00
C-75% |Other 1260.00] 1380.00f 2160.00f 4800.00f 1536.00f 6336.00
P Other 1680.00{ 1840.00{ 2880.00] 6400.00{ 1280.00{ 7680.00
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GRAND
TOTAL
Country Incidental| (Taxes
City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
P-75% |Other 1260.00] 1380.00f 2160.00f 4800.00 960.00f 5760.00
Northern Ireland - Currency; pound. NOTE: One Rate For Country
C Belfast 9.60 11.40 16.00 37.00 11.84 48.84
C-75% |Belfast 7.20 8.55 12.00 27.75 8.88 36.63
P Belfast 9.60 11.40 16.00 37.00 7.40 44.40
P-75% |Belfast 7.20 8.55 12.00 27.75 5.55 33.30
Norway - Currency; krone
C Jatta / Stavanger * 225.00 325.00 550.00 220.00 770.00
C-75% |Jatta / Stavanger * 168.75 243.75 412.50 165.00 577.50
P Jatta / Stavanger * 225.00f 325.00 550.00 137.50 687.50
P-75% |Jatta / Stavanger * 168.75 243.75 412.50 103.13 515.63
C Oslo * 250.00 375.00 625.00 250.00 875.00
C-75% |Oslo * 187.50 281.25 468.75 187.50 656.25
P Oslo * 250.00 375.00 625.00 156.25 781.25
P-75% |Oslo * 187.50 281.25 468.75 117.19 585.94
C Other * 200.00 300.00 500.00 200.00 700.00
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C = Commercial Accommodation
P = Non-commerical Accommodation
* = Reasonable and justifiable expenses. Receipts required.

GRAND
TOTAL
Country Incidental| (Taxes
City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
C-75% |Other * 150.00 225.00 375.00 150.00 525.00
P Other * 200.00 300.00 500.00 125.00 625.00
P-75% |Other * 150.00 225.00 375.00 93.75 468.75
Oman - Currency; sul rial (Oman)
C Muscat 7.00 10.00 13.00 30.00 9.60 39.60
C-75% |Muscat 5.25 7.50 9.75 22.50 7.20 29.70
P Muscat 7.00 10.00 13.00 30.00 6.00 36.00
P-75% |Muscat 5.25 7.50 9.75 22.50 4.50 27.00
C Other 5.60 8.00 10.40 24.00 7.68 31.68
C-75% |Other 4.20 6.00 7.80 18.00 5.76 23.76
P Other 5.60 8.00 10.40 24.00 4.80 28.80
P-75% |Other 4.20 6.00 7.80 18.00 3.60 21.60
Pakistan - Currency; rupee (PK)
C Islamabad 200.00 490.00 620.00] 1310.00 419.20| 1729.20
C-75% [Islamabad 150.00 367.50|  465.00 982.50 314.40[ 1296.90
P Islamabad 200.00 490.00 620.00{f 1310.00 262.00f 1572.00
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GRAND
TOTAL

Country Incidental| (Taxes

City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
P-75% |lslamabad 150.00 367.50|  465.00 982.50 196.50, 1179.00
C Karachi * 520.00 680.00f 1200.00 480.00 1680.00
C-75% |Karachi * 390.00 510.00 900.00 360.00f 1260.00
P Karachi * 520.00 680.00{ 1200.00 300.00{ 1500.00
P-75% |Karachi * 390.00 510.00 900.00 225.00f 1125.00
C Lahore 285.00 615.00 695.00f 1595.00 510.40f 2105.40
C-75% |Lahore 213.75 461.25 521.25| 1196.25 382.80 1579.05
P Lahore 285.00 615.00 695.00f 1595.00 319.00f 1914.00
P-75% |Lahore 213.75 461.25 521.25| 1196.25 239.25| 1435.50
C Other 160.00 392.00f 496.00f 1048.00 335.36| 1383.36
C-75% |Other 120.00 294.00 372.00 786.00 251.52| 1037.52
P Other 160.00 392.00f 496.00[ 1048.00 209.60[ 1257.60
P-75% |Other 120.00 294.00 372.00 786.00 157.20 943.20

Panama - Currency; dollar (US)
C Panama City 8.00 15.00 23.00 46.00 14.72 60.72
C-75% |Panama City 6.00 11.25 17.25 34.50 11.04 45.54
P Panama City 8.00 15.00 23.00 46.00 9.20 55.20
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P = Non-commerical Accommodation
* = Reasonable and justifiable expenses. Receipts required.

GRAND
TOTAL
Country Incidental| (Taxes
City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
P-75% |Panama City 6.00 11.25 17.25 34.50 6.90 41.40
C Other 6.40 12.00 18.40 36.80 11.78 48.58
C-75% |Other 4.80 9.00 13.80 27.60 8.83 36.43
P Other 6.40 12.00 18.40 36.80 7.36 44.16
P-75% |Other 4.80 9.00 13.80 27.60 5.52 33.12
Papua-New Guinea - Currency; kina
C Port Moresby 23.00 45.00 61.00 129.00 41.28 170.28
C-75% |Port Moreshy 17.25 33.75 45.75 96.75 30.96 127.71
P Port Moreshy 23.00 45.00 61.00 129.00 25.80 154.80
P-75% |Port Moreshy 17.25 33.75 45.75 96.75 19.35 116.10
C Other 18.40 36.00 48.80 103.20 33.02 136.22
C-75% |Other 13.80 27.00 36.60 77.40 24.77 102.17
P Other 18.40 36.00 48.80 103.20 20.64 123.84
P-75% |Other 13.80 27.00 36.60 77.40 15.48 92.88
Paraguay - Currency; guarani
C Asuncion * 55000.00{ 70000.00{ 125000.00{ 50000.00{ 175000.00
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C = Commercial Accommodation
P = Non-commerical Accommodation
* = Reasonable and justifiable expenses. Receipts required.

GRAND
TOTAL
Country Incidental| (Taxes
City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
C-75% |Asuncion * 41250.00| 52500.00] 93750.00| 37500.00| 131250.00
P Asuncion * 55000.00{ 70000.00{ 125000.00{ 31250.00{ 156250.00
P-75% |Asuncion * 41250.00| 52500.00] 93750.00| 23437.50| 117187.50
C Other * 44000.00{ 56000.00{ 100000.00{ 40000.00{ 140000.00
C-75% |Other * 33000.00{ 42000.00{ 75000.00{ 30000.00{ 105000.00
P Other * 44000.00| 56000.00| 100000.00] 25000.00| 125000.00
P-75% |Other * 33000.00{ 42000.00{ 75000.00{ 18750.00{ 93750.00
Peru - Currency; dollar (CDN)
C Lima 13.00 24.00 30.00 67.00 21.44 88.44
C-75% |Lima 9.75 18.00 22.50 50.25 16.08 66.33
P Lima 13.00 24.00 30.00 67.00 13.40 80.40
P-75% |Lima 9.75 18.00 22.50 50.25 10.05 60.30
C Other 10.40 19.20 24.00 53.60 17.15 70.75
C-75% |Other 7.80 14.40 18.00 40.20 12.86 53.06
P Other 10.40 19.20 24.00 53.60 10.72 64.32
P-75% |Other 7.80 14.40 18.00 40.20 8.04 48.24
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C = Commercial Accommodation
P = Non-commerical Accommodation
* = Reasonable and justifiable expenses. Receipts required.

GRAND
TOTAL
Country Incidental| (Taxes
City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
Philippines - Currency; peso (P)
C Manila * 700.00{ 1000.00{ 1700.00 680.00f 2380.00
C-75% [Manila * 525.00 750.00] 1275.00 510.00f 1785.00
P Manila * 700.00{ 1000.00{ 1700.00 425.00 2125.00
P-75% |Manila * 525.00 750.00f 1275.00 318.75| 1593.75
C Other * 560.00 800.00]  1360.00 544.00f 1904.00
C-75% |Other * 420.00 600.00f 1020.00 408.00 1428.00
P Other * 560.00 800.00]  1360.00 340.00f 1700.00
P-75% |Other * 420.00 600.00] 1020.00 255.00f 1275.00
Pitcairn Islands - Currency; dollar (NZ). NOTE: One Rate For Country
C Adamstown * * * * 40.00% *
C-75% |Adamstown * * * * 30.00% *
P Adamstown * * * * 25.00% *
P-75% |Adamstown * * * * 18.75% *
Poland - Currency; dollar
(US)
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C = Commercial Accommodation
P = Non-commerical Accommodation
* = Reasonable and justifiable expenses. Receipts required.

GRAND
TOTAL

Country Incidental| (Taxes

City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
C Warsaw 29.00 27.00 34.00 90.00 28.80 118.80
C-75% |Warsaw 21.75 20.25 25.50 67.50 21.60 89.10
P Warsaw 29.00 27.00 34.00 90.00 18.00 108.00
P-75% |Warsaw 21.75 20.25 25.50 67.50 13.50 81.00
C Other 23.20 21.60 27.20 72.00 23.04 95.04
C-75% |Other 17.40 16.20 20.40 54.00 17.28 71.28
P Other 23.20 21.60 27.20 72.00 14.40 86.40
P-75% |Other 17.40 16.20 20.40 54.00 10.80 64.80

Portugal - Currency; euro
C Lisbon * 16.00 26.00 42.00 16.80 58.80
C-75% |[Lisbon * 12.00 19.50 31.50 12.60 44.10
P Lisbon * 16.00 26.00 42.00 10.50 52.50
P-75% |Lisbon * 12.00 19.50 31.50 7.88 39.38
C Other / Azores * 12.80 20.80 33.60 13.44 47.04
C-75% |Other / Azores * 9.60 15.60 25.20 10.08 35.28
P Other / Azores * 12.80 20.80 33.60 8.40 42.00
P-75% |Other / Azores * 9.60 15.60 25.20 6.30 31.50
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Puerto Rico - Currency; dollar (US). NOTE: One Rate For Country
C San Juan 14.00 36.00 43.00 93.00 29.76 122.76
C-75% |San Juan 10.50 27.00 32.25 69.75 22.32 92.07
P San Juan 14.00 36.00 43.00 93.00 18.60 111.60
P-75% |San Juan 10.50 27.00 32.25 69.75 13.95 83.70
Qatar - Currency; riyal (Q). NOTE: One Rate For Country
C Doha 66.00 85.00 118.00 269.00 86.08 355.08
C-75% |Doha 49.50 63.75 88.50 201.75 64.56 266.31
P Doha 66.00 85.00 118.00 269.00 53.80 322.80
P-75% |Doha 49.50 63.75 88.50 201.75 40.35 242.10
Réunion - Currency; euro. NOTE: One Rate For Country
C Saint-Denis * * * * 40.00% *
C-75% |Saint-Denis * * * * 30.00% *
P Saint-Denis * * * * 25.00% *
P-75% [Saint-Denis * * * * 18.75% *
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Romania - Currency; dollar (US)
C Bucharest 16.00 14.00 20.00 50.00 16.00 66.00
C-75% (Bucharest 12.00 10.50 15.00 37.50 12.00 49.50
P Bucharest 16.00 14.00 20.00 50.00 10.00 60.00
P-75% |Bucharest 12.00 10.50 15.00 37.50 7.50 45.00
C Other 12.80 11.20 16.00 40.00 12.80 52.80
C-75% |Other 9.60 8.40 12.00 30.00 9.60 39.60
P Other 12.80 11.20 16.00 40.00 8.00 48.00
P-75% |Other 9.60 8.40 12.00 30.00 6.00 36.00

Russia - Currency; dollar

(US)
C Moscow 14.00 31.00 43.00 88.00 28.16 116.16
C-75% |Moscow 10.50 23.25 32.25 66.00 21.12 87.12
P Moscow 14.00 31.00 43.00 88.00 17.60 105.60
P-75% |Moscow 10.50 23.25 32.25 66.00 13.20 79.20
C St. Petersburg 23.00 33.00 44.00 100.00 32.00 132.00
April 15, 2005 127




i+l

Treasury Board of Canada Secrétariat du Conseil du Trésor

Secretariat du

Canada

o

Gég‘};@ National Joint Council

Conseil national mixte

Travel Directive

C = Commercial Accommodation
P = Non-commerical Accommodation
* = Reasonable and justifiable expenses. Receipts required.

GRAND
TOTAL

Country Incidental| (Taxes

City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
C-75% |St. Petersburg 17.25 24.75 33.00 75.00 24.00 99.00
P St. Petersburg 23.00 33.00 44.00 100.00 20.00 120.00
P-75% |St. Petersburg 17.25 24.75 33.00 75.00 15.00 90.00
C Other 11.20 24.80 34.40 70.40 22.53 92.93
C-75% |Other 8.40 18.60 25.80 52.80 16.90 69.70
P Other 11.20 24.80 34.40 70.40 14.08 84.48
P-75% |Other 8.40 18.60 25.80 52.80 10.56 63.36

Rwanda - Currency; franc (R)
C Kigali * 10000.00{ 13000.00{ 23000.00{ 9200.00{ 32200.00
C-75% [Kigali * 7500.00f 9750.00{ 17250.00[ 6900.00{ 24150.00
P Kigali * 10000.00{ 13000.00{ 23000.00{ 5750.00{ 28750.00
P-75% |Kigali * 7500.00] 9750.00] 17250.00] 4312.50| 21562.50
C Other * 8000.00 10400.00{ 18400.00[ 7360.00{ 25760.00
C-75% |Other * 6000.00] 7800.00] 13800.00] 5520.00; 19320.00
P Other * 8000.00 10400.00{ 18400.00[ 4600.00{ 23000.00
P-75% |Other * 6000.00f 7800.00{ 13800.00[ 3450.00{ 17250.00
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Samoa - Currency; tala. NOTE: One Rate For Country
C Apia 22.00 40.00 60.00 122.00 39.04 161.04
C-75% |Apia 16.50 30.00 45.00 91.50 29.28 120.78
P Apia 22.00 40.00 60.00 122.00 24.40 146.40
P-75% |Apia 16.50 30.00 45.00 91.50 18.30 109.80
San Marino - Currency; euro. NOTE: One Rate For Country
C San Marino * * * * 40.00% *
C-75% |San Marino * * * * 30.00% *
P San Marino * * * * 25.00% *
P-75% |San Marino * * * * 18.75% *
Sao Tomé and Principe - Currency; dollar (US). NOTE: One Rate For Country
C Sao Tomé 8.00 18.00 20.00 46.00 14.72 60.72
C-75% [Sao Tomé 6.00 13.50 15.00 34.50 11.04 45.54
P Sao Tomé 8.00 18.00 20.00 46.00 9.20 55.20
P-75% |Sao Tomé 6.00 13.50 15.00 34.50 6.90 41.40
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Saudi Arabia - Currency; riyal (S)
C Jeddah 72.00 88.00 135.00 295.00 94.40 389.40
C-75% |Jeddah 54.00 66.00 101.25 221.25 70.80 292.05
P Jeddah 72.00 88.00 135.00 295.00 59.00 354.00
P-75% |Jeddah 54.00 66.00 101.25 221.25 44.25 265.50
C Riyadh 68.00 130.00 160.00 358.00 114.56 472.56
C-75% |[Riyadh 51.00 97.50 120.00 268.50 85.92 354.42
P Riyadh 68.00 130.00 160.00 358.00 71.60 429.60
P-75% |Riyadh 51.00 97.50 120.00 268.50 53.70 322.20
C Other 54.40 104.00 128.00 286.40 91.65 378.05
C-75% |Other 40.80 78.00 96.00 214.80 68.74 283.54
P Other 54.40 104.00 128.00 286.40 57.28 343.68
P-75% |Other 40.80 78.00 96.00 214.80 42.96 257.76
Senegal - Currency; franc (CFA)
C Dakar 9000.00 11000.00{ 14000.00{ 34000.00{ 10880.00{ 44880.00
C-75% |Dakar 6750.00f 8250.00{ 10500.00{ 25500.00{ 8160.00{ 33660.00
P Dakar 9000.00] 11000.00| 14000.00] 34000.00; 6800.00; 40800.00
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P-75% |Dakar 6750.00f 8250.00{ 10500.00{ 25500.00{ 5100.00{ 30600.00

C Other 7200.00| 8800.00{ 11200.00| 27200.00f 8704.00{ 35904.00

C-75% |Other 5400.00f 6600.00{ 8400.00{ 20400.00{ 6528.00{ 26928.00

P Other 7200.00| 8800.00{ 11200.00| 27200.00| 5440.00{ 32640.00

P-75% |Other 5400.00| 6600.00{ 8400.00| 20400.00f 4080.00{ 24480.00
Serbia and Montenegro - Currency; euro

C Belgrade * 13.50 19.00 32.50 13.00 45.50

C-75% |Belgrade * 10.13 14.25 24.38 9.75 34.13

P Belgrade * 13.50 19.00 32.50 8.13 40.63

P-75% |Belgrade * 10.13 14.25 24.38 6.09 30.47

C Kosovo - includes * 12.00 19.00 31.00 12.40 43.40
Pristina

C-75% |Kosovo - includes * 9.00 14.25 23.25 9.30 32.55
Pristina

P Kosovo - includes * 12.00 19.00 31.00 7.75 38.75
Pristina

P-75% |Kosovo - includes * 9.00 14.25 23.25 5.81 29.06
Pristina

C Podgorica 6.00 10.00 16.00 32.00 10.24 42.24
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C-75% |Podgorica 4.50 7.50 12.00 24.00 7.68 31.68
P Podgorica 6.00 10.00 16.00 32.00 6.40 38.40
P-75% |Podgorica 4.50 7.50 12.00 24.00 4.80 28.80
C Other * 10.80 15.20 26.00 10.40 36.40
C-75% |Other * 8.10 11.40 19.50 7.80 27.30
P Other * 10.80 15.20 26.00 6.50 32.50
P-75% |Other * 8.10 11.40 19.50 4.88 24.38
Seychelles - Currency; rupee (SEY). NOTE: One Rate For Country
C Victoria 50.00 100.00 160.00 310.00 99.20 409.20
C-75% |Victoria 37.50 75.00 120.00 232.50 74.40 306.90
P Victoria 50.00 100.00 160.00 310.00 62.00 372.00
P-75% |Victoria 37.50 75.00 120.00 232.50 46.50 279.00
Sierra Leone - Currency; leone
C Freetown 34000.00| 53000.00] 67000.00| 154000.00| 49280.00| 203280.00
C-75% |Freetown 25500.00{ 39750.00{ 50250.00| 115500.00| 36960.00| 152460.00
P Freetown 34000.00{ 53000.00{ 67000.00{ 154000.00{ 30800.00| 184800.00
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P-75% |Freetown 25500.00{ 39750.00{ 50250.00| 115500.00| 23100.00| 138600.00
C Other 27200.00{ 42400.00{ 53600.00{ 123200.00{ 39424.00| 162624.00
C-75% |Other 20400.00{ 31800.00{ 40200.00] 92400.00| 29568.00| 121968.00
P Other 27200.00{ 42400.00{ 53600.00{ 123200.00{ 24640.00{ 147840.00
P-75% |Other 20400.00{ 31800.00{ 40200.00{ 92400.00{ 18480.00{ 110880.00
Singapore - Currency; dollar (S). NOTE: One Rate For Country
C Singapore 22.00 27.00 48.00 97.00 31.04 128.04
C-75% |Singapore 16.50 20.25 36.00 72.75 23.28 96.03
P Singapore 22.00 27.00 48.00 97.00 19.40 116.40
P-75% |Singapore 16.50 20.25 36.00 72.75 14.55 87.30
Slovakia - Currency; koruna
C Bratislava 490.00 530.00 760.00]  1780.00 569.60[ 2349.60
C-75% |(Bratislava 367.50 397.50 570.00f 1335.00 427.20| 1762.20
P Bratislava 490.00 530.00 760.00] 1780.00 356.00f 2136.00
P-75% |Bratislava 367.50 397.50 570.00]  1335.00 267.00 1602.00
C Other 392.00 424.00 608.00{ 1424.00 455.68| 1879.68
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C-75% |Other 294.00 318.00f 456.00 1068.00 341.76| 1409.76
P Other 392.00 424.00 608.00{ 1424.00 284.80 1708.80
P-75% |Other 294.00 318.00f 456.00, 1068.00 213.60f 1281.60
Slovenia - Currency; dollar (US)
C Ljubljana * 16.00 23.00 39.00 15.60 54.60
C-75% [Ljubljana * 12.00 17.25 29.25 11.70 40.95
P Ljubljana * 16.00 23.00 39.00 9.75 48.75
P-75% |Ljubljana * 12.00 17.25 29.25 7.31 36.56
C Other * 12.80 18.40 31.20 12.48 43.68
C-75% |Other * 9.60 13.80 23.40 9.36 32.76
P Other * 12.80 18.40 31.20 7.80 39.00
P-75% |Other * 9.60 13.80 23.40 5.85 29.25
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Solomon Islands - Currency; dollar (SI). NOTE: One Rate For Country
C Honiara 25.00 50.00 75.00 150.00 48.00 198.00
C-75% [Honiara 18.75 37.50 56.25 112.50 36.00 148.50
P Honiara 25.00 50.00 75.00 150.00 30.00 180.00
P-75% |Honiara 18.75 37.50 56.25 112.50 22.50 135.00
Somalia - Currency; schilling. NOTE: One Rate For Country
C Mogadiscio * * * * 40.00% *
C-75% |Mogadiscio * * * * 30.00% *
P Mogadiscio * * * * 25.00% *
P-75% |Mogadiscio * * * * 18.75% *
South Africa - Currency; rand
C Cape Town 95.00 100.00 135.00 330.00 105.60 435.60
C-75% |Cape Town 71.25 75.00 101.25 247.50 79.20 326.70
P Cape Town 95.00 100.00 135.00 330.00 66.00 396.00
P-75% |Cape Town 71.25 75.00 101.25 247.50 49.50 297.00
C Durban 78.00 90.00 108.00 276.00 88.32 364.32
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C-75% |Durban 58.50 67.50 81.00 207.00 66.24 273.24
P Durban 78.00 90.00 108.00 276.00 55.20 331.20
P-75% |Durban 58.50 67.50 81.00 207.00 41.40 248.40
C Johannesburg 75.00 88.00 120.00 283.00 90.56 373.56
C-75% [Johannesburg 56.25 66.00 90.00 212.25 67.92 280.17
P Johannesburg 75.00 88.00 120.00 283.00 56.60 339.60
P-75% |Johannesburg 56.25 66.00 90.00 212.25 42.45 254.70
C Pretoria 50.00 68.00 100.00 218.00 69.76 287.76
C-75% |Pretoria 37.50 51.00 75.00 163.50 52.32 215.82
P Pretoria 50.00 68.00 100.00 218.00 43.60 261.60
P-75% |Pretoria 37.50 51.00 75.00 163.50 32.70 196.20
C Other 40.00 54.40 80.00 174.40 55.81 230.21
C-75% |Other 30.00 40.80 60.00 130.80 41.86 172.66
P Other 40.00 54.40 80.00 174.40 34.88 209.28
P-75% |Other 30.00 40.80 60.00 130.80 26.16 156.96

Spain - Currency; euro
C Barcelona 16.00 22.00 26.00 64.00 20.48 84.48
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C-75% |Barcelona 12.00 16.50 19.50 48.00 15.36 63.36
P Barcelona 16.00 22.00 26.00 64.00 12.80 76.80
P-75% |Barcelona 12.00 16.50 19.50 48.00 9.60 57.60
C Madrid 16.00 22.00 30.00 68.00 21.76 89.76
C-75% |Madrid 12.00 16.50 22.50 51.00 16.32 67.32
P Madrid 16.00 22.00 30.00 68.00 13.60 81.60
P-75% |Madrid 12.00 16.50 22.50 51.00 10.20 61.20
C Other 12.80 17.60 24.00 54.40 17.41 71.81
C-75% |Other 9.60 13.20 18.00 40.80 13.06 53.86
P Other 12.80 17.60 24.00 54.40 10.88 65.28
P-75% |Other 9.60 13.20 18.00 40.80 8.16 48.96

Sri Lanka - Currency; rupee (SL)
C Colombo 900.00 990.00{ 1540.00] 3430.00] 1097.60| 4527.60
C-75% [Colombo 675.00 742.50( 1155.00f 2572.50 823.20f 3395.70
P Colombo 900.00 990.00{ 1540.00] 3430.00 686.00f 4116.00
P-75% |Colombo 675.00 742.50| 1155.00f 2572.50 514.50f 3087.00
C Other 720.00 792.00f 1232.00f 2744.00 878.08| 3622.08
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C-75% |Other 540.00 594.00 924.00] 2058.00 658.56| 2716.56
P Other 720.00 792.00f 1232.00[ 2744.00 548.80 3292.80
P-75% |Other 540.00 594.00 924.00] 2058.00 411.60{ 2469.60
St. Helena - Currency; pound. NOTE: One Rate For Country
C Jamestown * * * * 40.00% *
C-75% |Jamestown * * * * 30.00% *
P Jamestown * * * * 25.00% *
P-75% |Jamestown * * * * 18.75% *
St. Kitts & Nevis - Currency; dollar (US). NOTE: One Rate For Country
C Basseterre 14.00 21.00 53.00 88.00 28.16 116.16
C-75% |Basseterre 10.50 15.75 39.75 66.00 21.12 87.12
P Basseterre 14.00 21.00 53.00 88.00 17.60 105.60
P-75% |Basseterre 10.50 15.75 39.75 66.00 13.20 79.20
St. Lucia - Currency; dollar (EC). NOTE: One Rate For Country
C Castries 23.00 50.00 90.00 163.00 52.16 215.16
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C-75% |Castries 17.25 37.50 67.50 122.25 39.12 161.37
P Castries 23.00 50.00 90.00 163.00 32.60 195.60
P-75% |Castries 17.25 37.50 67.50 122.25 24.45 146.70
St. Pierre et Miquelon Islands - Currency; euro. NOTE: One Rate For Country
C Saint-Pierre * * * * 40.00% *
C-75% |Saint-Pierre * * * * 30.00% *
P Saint-Pierre * * * * 25.00% *
P-75% |(Saint-Pierre * * * * 18.75% *
St. Vincent - Currency; dollar (EC). NOTE: One Rate For Country
C Kingstown 24.00 33.00 90.00 147.00 47.04 194.04
C-75% |Kingstown 18.00 24.75 67.50 110.25 35.28 145.53
P Kingstown 24.00 33.00 90.00 147.00 29.40 176.40
P-75% |Kingstown 18.00 24.75 67.50 110.25 22.05 132.30
Sudan - Currency; dollar (CDN)
C Khartoum 22.00 33.00 47.00 102.00 32.64 134.64
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C-75% |Khartoum 16.50 24.75 35.25 76.50 24.48 100.98
P Khartoum 22.00 33.00 47.00 102.00 20.40 122.40
P-75% |Khartoum 16.50 24.75 35.25 76.50 15.30 91.80
C Other 17.60 26.40 37.60 81.60 26.11 107.71
C-75% |Other 13.20 19.80 28.20 61.20 19.58 80.78
P Other 17.60 26.40 37.60 81.60 16.32 97.92
P-75% |Other 13.20 19.80 28.20 61.20 12.24 73.44
Suriname - Currency; dollar (CDN). NOTE: One Rate For Country
C Paramaribo * 18.00 27.00 45.00 18.00 63.00
C-75% |Paramaribo * 13.50 20.25 33.75 13.50 47.25
P Paramaribo * 18.00 27.00 45.00 11.25 56.25
P-75% [Paramaribo * 13.50 20.25 33.75 8.44 42.19
Swaziland - Currency; rand. NOTE: One Rate For Country
C Mbabane 30.00 100.00 125.00 255.00 81.60 336.60
C-75% |Mbabane 22.50 75.00 93.75 191.25 61.20 252.45
P Mbabane 30.00 100.00 125.00 255.00 51.00 306.00
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P-75% |Mbabane 22.50 75.00 93.75 191.25 38.25 229.50
Sweden - Currency; krona
C Stockholm 175.00 155.00 300.00 630.00 201.60 831.60
C-75% |Stockholm 131.25 116.25 225.00 472.50 151.20 623.70
P Stockholm 175.00 155.00 300.00 630.00 126.00 756.00
P-75% |Stockholm 131.25 116.25 225.00 472.50 94.50 567.00
C Other 140.00 124.00 240.00 504.00 161.28 665.28
C-75% |Other 105.00 93.00 180.00 378.00 120.96 498.96
P Other 140.00 124.00 240.00 504.00 100.80 604.80
P-75% |Other 105.00 93.00 180.00 378.00 75.60 453.60
Switzerland - Currency; franc (SW)
C Bern 21.00 25.00 44.00 90.00 28.80 118.80
C-75% |Bern 15.75 18.75 33.00 67.50 21.60 89.10
P Bern 21.00 25.00 44.00 90.00 18.00 108.00
P-75% |Bern 15.75 18.75 33.00 67.50 13.50 81.00
C Davos * 32.00 50.00 82.00 32.80 114.80
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Country Incidental| (Taxes

City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
C-75% |Davos * 24.00 37.50 61.50 24.60 86.10
P Davos * 32.00 50.00 82.00 20.50 102.50
P-75% |Davos * 24.00 37.50 61.50 15.38 76.88
C Geneva 32.00 36.00 56.00 124.00 39.68 163.68
C-75% |Geneva 24.00 27.00 42.00 93.00 29.76 122.76
P Geneva 32.00 36.00 56.00 124.00 24.80 148.80
P-75% |Geneva 24.00 27.00 42.00 93.00 18.60 111.60
C Zurich 25.00 38.00 56.00 119.00 38.08 157.08
C-75% |Zurich 18.75 28.50 42.00 89.25 28.56 117.81
P Zurich 25.00 38.00 56.00 119.00 23.80 142.80
P-75% |Zurich 18.75 28.50 42.00 89.25 17.85 107.10
C Other 16.80 20.00 35.20 72.00 23.04 95.04
C-75% |Other 12.60 15.00 26.40 54.00 17.28 71.28
P Other 16.80 20.00 35.20 72.00 14.40 86.40
P-75% |Other 12.60 15.00 26.40 54.00 10.80 64.80

Syria - Currency; pound (S)
C Damascus 680.00 700.00 900.00{ 2280.00 729.60[  3009.60
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C-75% |Damascus 510.00 525.00 675.00 1710.00 547.20f 2257.20
P Damascus 680.00 700.00 900.00{ 2280.00 456.00 2736.00
P-75% |Damascus 510.00 525.00 675.00 1710.00 342.00f 2052.00
C Other 544.00 560.00 720.00f 1824.00 583.68| 2407.68
C-75% |Other 408.00 420.00 540.00f 1368.00 437.76| 1805.76
P Other 544.00 560.00 720.00 1824.00 364.80 2188.80
P-75% |Other 408.00 420.00 540.00f 1368.00 273.60[ 1641.60
Taiwan - Currency; dollar (New T). NOTE: One Rate For Country
C Taipei * 585.00f 1031.00f 1616.00 646.40[ 2262.40
C-75% |Taipei * 438.75 773.25| 1212.00 484.80| 1696.80
P Taipei * 585.00f 1031.00f 1616.00 404.00f 2020.00
P-75% |Taipei * 438.75 773.25 1212.00 303.00f 1515.00
Tajikistan - Currency; dollar (US). NOTE: One Rate For Country
C Dushanbe 3.00 5.00 8.00 16.00 5.12 21.12
C-75% |Dushanbe 2.25 3.75 6.00 12.00 3.84 15.84
P Dushanbe 3.00 5.00 8.00 16.00 3.20 19.20
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P-75% |Dushanbe 2.25 3.75 6.00 12.00 2.40 14.40
Tanzania - Currency; dollar (CDN)
C Dar-es-Salaam 12.00 16.00 20.00 48.00 15.36 63.36
C-75% |Dar-es-Salaam 9.00 12.00 15.00 36.00 11.52 47.52
P Dar-es-Salaam 12.00 16.00 20.00 48.00 9.60 57.60
P-75% |Dar-es-Salaam 9.00 12.00 15.00 36.00 7.20 43.20
C Other 9.60 12.80 16.00 38.40 12.29 50.69
C-75% |Other 7.20 9.60 12.00 28.80 9.22 38.02
P Other 9.60 12.80 16.00 38.40 7.68 46.08
P-75% |Other 7.20 9.60 12.00 28.80 5.76 34.56
Thailand - Currency; dollar (US)
C Bangkok 14.00 16.00 23.00 53.00 16.96 69.96
C-75% [Bangkok 10.50 12.00 17.25 39.75 12.72 52.47
P Bangkok 14.00 16.00 23.00 53.00 10.60 63.60
P-75% |Bangkok 10.50 12.00 17.25 39.75 7.95 47.70
C Phuket (& Krabi) 11.20 12.80 18.40 42.40 13.57 55.97
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C-75% |Phuket (& Krabi) 8.40 9.60 13.80 31.80 10.18 41.98
P Phuket (& Krabi) 11.20 12.80 18.40 42.40 8.48 50.88
P-75% |Phuket (& Krabi) 8.40 9.60 13.80 31.80 6.36 38.16
C Other 11.20 12.80 18.40 42.40 13.57 55.97
C-75% |Other 8.40 9.60 13.80 31.80 10.18 41.98
P Other 11.20 12.80 18.40 42.40 8.48 50.88
P-75% |Other 8.40 9.60 13.80 31.80 6.36 38.16

Togo - Currency; franc (CFA)
C Lomé 3900.00] 5500.00 12600.00f 22000.00| 7040.00f 29040.00
C-75% |Lomé 2925.00f 4125.00f 9450.00{ 16500.00{ 5280.00{ 21780.00
P Lomé 3900.00] 5500.00 12600.00f 22000.00| 4400.00f 26400.00
P-75% |Lomé 2925.00] 4125.00] 9450.00] 16500.00] 3300.00; 19800.00
C Other 3120.00{ 4400.00{ 10080.00{ 17600.00{ 5632.00{ 23232.00
C-75% |Other 2340.00] 3300.00] 7560.00] 13200.00] 4224.00| 17424.00
P Other 3120.00{ 4400.00{ 10080.00{ 17600.00{ 3520.00{ 21120.00
P-75% |Other 2340.00f 3300.00{ 7560.00{ 13200.00{ 2640.00{ 15840.00
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Tonga - Currency; pa'anga. NOTE: One Rate For Country
C Nuku'alofa * * * * 40.00% *
C-75% |Nuku'alofa * * * * 30.00% *
P Nuku'alofa * * * * 25.00% *
P-75% [Nuku'alofa * * * * 18.75% *
Trinidad and Tobago - Currency; dollar (TT)
C Port of Spain 54.00 80.00 130.00 264.00 84.48 348.48
C-75% |Port of Spain 40.50 60.00 97.50 198.00 63.36 261.36
P Port of Spain 54.00 80.00 130.00 264.00 52.80 316.80
P-75% |Port of Spain 40.50 60.00 97.50 198.00 39.60 237.60
C Tobago 65.00 80.00 130.00 275.00 88.00 363.00
C-75% |Tobago 48.75 60.00 97.50 206.25 66.00 272.25
P Tobago 65.00 80.00 130.00 275.00 55.00 330.00
P-75% |Tobago 48.75 60.00 97.50 206.25 41.25 247.50
Tunisia - Currency; dinar (T)
C Tunis 14.00 21.00 30.00 65.00 20.80 85.80
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C-75% |[Tunis 10.50 15.75 22.50 48.75 15.60 64.35
P Tunis 14.00 21.00 30.00 65.00 13.00 78.00
P-75% |Tunis 10.50 15.75 22.50 48.75 9.75 58.50
C Other 11.20 16.80 24.00 52.00 16.64 68.64
C-75% |Other 8.40 12.60 18.00 39.00 12.48 51.48
P Other 11.20 16.80 24.00 52.00 10.40 62.40
P-75% |Other 8.40 12.60 18.00 39.00 7.80 46.80

Turkey - Currency; dollar (US)
C Ankara 9.00 21.00 29.00 59.00 18.88 77.88
C-75% |Ankara 6.75 15.75 21.75 44.25 14.16 58.41
P Ankara 9.00 21.00 29.00 59.00 11.80 70.80
P-75% |Ankara 6.75 15.75 21.75 44.25 8.85 53.10
C Other 7.20 16.80 23.20 47.20 15.10 62.30
C-75% |Other 5.40 12.60 17.40 35.40 11.33 46.73
P Other 7.20 16.80 23.20 47.20 9.44 56.64
P-75% |Other 5.40 12.60 17.40 35.40 7.08 42.48
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Turkmenistan - Currency; manat. NOTE: One Rate For Country
C Ashgabat 59000.00{122500.00{146000.00{ 327500.00{104800.00{ 432300.00
C-75% |Ashgabat 44250.00| 91875.00|109500.00| 245625.00| 78600.00| 324225.00
P Ashgabat 59000.00{122500.00{146000.00{ 327500.00{ 65500.00{ 393000.00
P-75% |Ashgabat 44250.00| 91875.00{109500.00| 245625.00{ 49125.00| 294750.00
Turks and Caicos - Currency; dollar (US). NOTE: One Rate For Country
Providenciales:
C Provo 12.00 25.00 33.00 70.00 22.40 92.40
C-75% |Provo 9.00 18.75 24.75 52.50 16.80 69.30
P Provo 12.00 25.00 33.00 70.00 14.00 84.00
P-75% |Provo 9.00 18.75 24.75 52.50 10.50 63.00
Grand Turk:
C Cockburn Town 8.00 14.00 33.00 55.00 17.60 72.60
C-75% |Cockburn Town 6.00 10.50 24.75 41.25 13.20 54.45
P Cockburn Town 8.00 14.00 33.00 55.00 11.00 66.00
P-75% |Cockburn Town 6.00 10.50 24.75 41.25 8.25 49.50
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Tuvalu - Currency; dollar (A). NOTE: One Rate For Country
C Funafuti * * * * 40.00% *
C-75% |Funafuti * * * * 30.00% *
P Funafuti * * * * 25.00% *
P-75% [Funafuti * * * * 18.75% *
Uganda - Currency; dollar
(US)
C Kampala 7.00 13.00 15.00 35.00 11.20 46.20
C-75% |Kampala 5.25 9.75 11.25 26.25 8.40 34.65
P Kampala 7.00 13.00 15.00 35.00 7.00 42.00
P-75% |Kampala 5.25 9.75 11.25 26.25 5.25 31.50
C Other 5.60 10.40 12.00 28.00 8.96 36.96
C-75% |Other 4.20 7.80 9.00 21.00 6.72 271.72
P Other 5.60 10.40 12.00 28.00 5.60 33.60
P-75% |Other 4.20 7.80 9.00 21.00 4.20 25.20
Ukraine - Currency; dollar
(US)
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City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)
C Kyiv 8.00 19.00 31.00 58.00 18.56 76.56
C-75% |Kyiv 6.00 14.25 23.25 43.50 13.92 57.42
P Kyiv 8.00 19.00 31.00 58.00 11.60 69.60
P-75% |Kyiv 6.00 14.25 23.25 43.50 8.70 52.20
C Other 6.40 15.20 24.80 46.40 14.85 61.25
C-75% |Other 4.80 11.40 18.60 34.80 11.14 45.94
P Other 6.40 15.20 24.80 46.40 9.28 55.68
P-75% |Other 4.80 11.40 18.60 34.80 6.96 41.76

United Arab Emirates - Currency;

dirham
C Abu Dhabi 50.00 93.00 124.00 267.00 85.44 352.44
C-75% |Abu Dhabi 37.50 69.75 93.00 200.25 64.08 264.33
P Abu Dhabi 50.00 93.00 124.00 267.00 53.40 320.40
P-75% |Abu Dhabi 37.50 69.75 93.00 200.25 40.05 240.30
C Dubai 38.00 70.00 92.00 200.00 64.00 264.00
C-75% |Dubai 28.50 52.50 69.00 150.00 48.00 198.00
P Dubai 38.00 70.00 92.00 200.00 40.00 240.00
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P-75% |Dubai 28.50 52.50 69.00 150.00 30.00 180.00
C Other 40.00 74.40 99.20 213.60 68.35 281.95
C-75% |Other 30.00 55.80 74.40 160.20 51.26 211.46
P Other 40.00 74.40 99.20 213.60 42.72 256.32
P-75% |Other 30.00 55.80 74.40 160.20 32.04 192.24
United Kingdom - Currency; pound
C London 16.00 18.00 24.00 58.00 18.56 76.56
C-75% |London 12.00 13.50 18.00 43.50 13.92 57.42
P London 16.00 18.00 24.00 58.00 11.60 69.60
P-75% |London 12.00 13.50 18.00 43.50 8.70 52.20
C Other 12.80 14.40 19.20 46.40 14.85 61.25
C-75% |Other 9.60 10.80 14.40 34.80 11.14 45.94
P Other 12.80 14.40 19.20 46.40 9.28 55.68
P-75% |Other 9.60 10.80 14.40 34.80 6.96 41.76
Uruguay - Currency; dollar (CDN)
C Montevideo * 16.00 20.00 36.00 14.40 50.40
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C-75% |Montevideo * 12.00 15.00 27.00 10.80 37.80
P Montevideo * 16.00 20.00 36.00 9.00 45.00
P-75% |Montevideo * 12.00 15.00 27.00 6.75 33.75
C Other * 12.80 16.00 28.80 11.52 40.32
C-75% |Other * 9.60 12.00 21.60 8.64 30.24
P Other * 12.80 16.00 28.80 7.20 36.00
P-75% |Other * 9.60 12.00 21.60 5.40 27.00
Uzbekistan - Currency; dollar (US). NOTE: One Rate For Country
C Tashkent 12.00 20.00 33.00 65.00 20.80 85.80
C-75% |Tashkent 9.00 15.00 24.75 48.75 15.60 64.35
P Tashkent 12.00 20.00 33.00 65.00 13.00 78.00
P-75% |Tashkent 9.00 15.00 24.75 48.75 9.75 58.50
Vanuatu - Currency; vatu
C Port Vila 1655.00] 2225.00f 2950.00f 6830.00f 2185.60{ 9015.60
C-75% |Port Vila 1241.25| 1668.75| 221250 5122.50f 1639.20 6761.70
P Port Vila 1655.00{ 2225.00{ 2950.00{ 6830.00{ 1366.00] 8196.00
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P-75% |Port Vila 1241.25| 1668.75| 221250 5122.50f 1024.50{ 6147.00
C Other 1324.00{ 1780.00{ 2360.00{ 5464.00| 1748.48| 7212.48
C-75% |Other 993.00{ 1335.00{ 1770.00] 4098.00] 1311.36| 5409.36
P Other 1324.00{ 1780.00{ 2360.00] 5464.00{ 1092.80] 6556.80
P-75% |Other 993.00f 1335.00f 1770.00{ 4098.00 819.60f 4917.60

Venezuela - Currency; dollar (CDN)
C Caracas 19.00 19.00 25.00 63.00 20.16 83.16
C-75% |Caracas 14.25 14.25 18.75 47.25 15.12 62.37
P Caracas 19.00 19.00 25.00 63.00 12.60 75.60
P-75% |Caracas 14.25 14.25 18.75 47.25 9.45 56.70
C Other 15.20 15.20 20.00 50.40 16.13 66.53
C-75% |Other 11.40 11.40 15.00 37.80 12.10 49.90
P Other 15.20 15.20 20.00 50.40 10.08 60.48
P-75% |Other 11.40 11.40 15.00 37.80 7.56 45.36

Vietnam - Currency; dollar

(US)
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C Hanoi 5.00 17.00 25.00 47.00 15.04 62.04
C-75% |Hanoi 3.75 12.75 18.75 35.25 11.28 46.53
P Hanoi 5.00 17.00 25.00 47.00 9.40 56.40
P-75% [Hanoi 3.75 12.75 18.75 35.25 7.05 42.30
C Ho Chi Minh City 14.00 14.00 22.00 50.00 16.00 66.00
C-75% |Ho Chi Minh City 10.50 10.50 16.50 37.50 12.00 49.50
P Ho Chi Minh City 14.00 14.00 22.00 50.00 10.00 60.00
P-75% |Ho Chi Minh City 10.50 10.50 16.50 37.50 7.50 45.00
C Other 4.00 13.60 20.00 37.60 12.03 49.63
C-75% |Other 3.00 10.20 15.00 28.20 9.02 37.22
P Other 4.00 13.60 20.00 37.60 7.52 45.12
P-75% |Other 3.00 10.20 15.00 28.20 5.64 33.84

Virgin Islands - Currency; dollar (US). NOTE: One Rate For Country
C Road Town 10.00 16.00 28.00 54.00 17.28 71.28
C-75% |Road Town 7.50 12.00 21.00 40.50 12.96 53.46
P Road Town 10.00 16.00 28.00 54.00 10.80 64.80
P-75% |Road Town 7.50 12.00 21.00 40.50 8.10 48.60
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Yemen - Currency; dollar

(US)
C Aden 6.00 8.00 13.00 27.00 8.64 35.64
C-75% |Aden 4.50 6.00 9.75 20.25 6.48 26.73
P Aden 6.00 8.00 13.00 27.00 5.40 32.40
P-75% |Aden 4.50 6.00 9.75 20.25 4.05 24.30
C Sanaa 13.00 24.00 26.00 63.00 20.16 83.16
C-75% |Sanaa 9.75 18.00 19.50 47.25 15.12 62.37
P Sanaa 13.00 24.00 26.00 63.00 12.60 75.60
P-75% |Sanaa 9.75 18.00 19.50 47.25 9.45 56.70
C Other 10.40 19.20 20.80 50.40 16.13 66.53
C-75% |Other 7.80 14.40 15.60 37.80 12.10 49.90
P Other 10.40 19.20 20.80 50.40 10.08 60.48
P-75% |Other 7.80 14.40 15.60 37.80 7.56 45.36

Zambia - Currency; dollar

(CDN)
C Lusaka 12.00 27.00 35.00 74.00 23.68 97.68
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C-75% |Lusaka 9.00 20.25 26.25 55.50 17.76 73.26
P Lusaka 12.00 27.00 35.00 74.00 14.80 88.80
P-75% |Lusaka 9.00 20.25 26.25 55.50 11.10 66.60
C Other 9.60 21.60 28.00 59.20 18.94 78.14
C-75% |Other 7.20 16.20 21.00 44.40 14.21 58.61
P Other 9.60 21.60 28.00 59.20 11.84 71.04
P-75% |Other 7.20 16.20 21.00 44.40 8.88 53.28

Zimbabwe - Currency; dollar (US)
C Harare 20.00 18.00 32.00{70.00 22.40 92.40
C-75% |Harare 15.00 13.50 24.00 52.50 16.80 69.30
P Harare 20.00 18.00 32.00 70.00 14.00 84.00
P-75% |Harare 15.00 13.50 24.00 52.50 10.50 63.00
C Victoria Falls * 2.00 3.00 5.00 2.00 7.00
C-75% |Victoria Falls * 1.50 2.25 3.75 1.50 5.25
P Victoria Falls * 2.00 3.00 5.00 1.25 6.25
P-75% |Victoria Falls * 1.50 2.25 3.75 0.94 4.69
C Other 16.00 14.40 25.60 56.00 17.92 73.92
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C = Commercial Accommodation
P = Non-commerical Accommodation
* = Reasonable and justifiable expenses. Receipts required.

GRAND

TOTAL

Country Incidental| (Taxes

City Breakfast] Lunch | Dinner |Meal Total| Amount | Included)

C-75% |Other 12.00 10.80 19.20 42.00 13.44 55.44

P Other 16.00 14.40 25.60 56.00 11.20 67.20

P-75% |Other 12.00 10.80 19.20 42.00 8.40 50.40
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